
Request Letter Template for Reconsideration of a Decision
Use this template to prepare a reconsideration request letter that meets the minimum requirements of Engineers and Geoscientists BC’s policies and bylaws. 
Your request should identify the decision, explain why it should be reconsidered, include relevant new evidence, and state the relief you are seeking (i.e., the specific change you want made to the decision).
Applying for Reconsideration
To apply for reconsideration, follow the instructions in your decision letter and contact Engineers and Geoscientists BC within 30 days of receiving it. We will add the reconsideration requirements to your application dashboard. 
Once the reconsideration requirements are available on your application dashboard, you may use this template to complete your request letter and upload it through the dashboard.
Uploading Your Request Letter
When your reconsideration letter is complete, upload it as follows:
Save the completed letter as a PDF.
Log in to your egbc.ca account using your six-digit ID and password.
Open your application.
Under the Reconsideration Letter heading, upload your PDF.
Only one Reconsideration Letter file can be uploaded.
If your application does not show a Reconsideration Letter requirement, follow the instructions above to apply for reconsideration.


	Still have questions about Reconsideration of a Decision? View the Reconsideration FAQs.



1. Your Information
	Full Name
	Click or tap here to enter text.
	USER ID #
	Click or tap here to enter text.
	Decision Letter DAte
	Click or tap here to enter text.
	Application Discipline
	Click or tap here to enter text.
	Current Employer
	Click or tap here to enter text.

2. Decision Being Reconsidered
Start by identifying each specific decision in your decision letter that you want to have reconsidered. Tip: The decisions are underlined in your decision letter.
Click or tap here to enter text.


3. Why the Decision Should Be Reconsidered
Next, explain why you believe the decision was flawed. This may include relevant information that was unavailable or overlooked, a factual error, or a problem with the process used to reach the decision. Tip: Explain how the issue affected the decision, rather than only describing what happened.
Click or tap here to enter text.


4. Supporting Evidence
Briefly list the new evidence you intend to submit in support of your request. New evidence is relevant information or documentation that was not previously available or provided to the Credentials Committee and directly relates to the decision you are asking to have reconsidered. 
Include only a summary in this letter. After submitting it, you will have an additional 60 days to upload your new evidence documents. For more information, read the Supporting Documents for Reconsideration of a Decision guidance document. 
Click or tap here to enter text.


5. Relief You Are Seeking
Finally, state the relief you are seeking. Relief should identify the change you are asking for to the specific decision being reconsidered. For example, you may ask for an examination or experience requirement to be waived or reduced, or for an opportunity to interview.
Click or tap here to enter text.
