	
	
	



	
	
	



addendum – small to medium firm Professional practice management plan template
3. [bookmark: _Toc201232526]Use of Reserved Title
In accordance with the Bylaws of Engineers and Geoscientists BC (5.12(22)).
3.1	Policy
The Professional Governance Act, and Bylaws of Engineers and Geoscientists BC restricts the use of titles that imply an individual is entitled to practice engineering or geoscience to those registered with Engineers and Geoscientists BC.
Only registrants of Engineers and Geoscientists BC are permitted to use titles that suggest they are an engineer or geoscientist.
3.2	Procedure
3.2.1	Compliance
a) [Firm] must ensure that all individuals employed by or under contract with the firm comply with the requirement that reserved titles are used exclusively by registrants of Engineers and Geoscientists BC.
a) [Firm] will maintain a current list of all employees and contract employees who are registrants of Engineers and Geoscientists BC, this roster is maintained through the Engineers and Geoscientists BC website. Only those registered with Engineers and Geoscientists BC are authorized to use reserved titles in British Columbia.
b) Trainees i.e., EITs and GITs who are registered with Engineers and Geoscientists BC must comply with the use of title requirements under Engineers and Geoscientists BC Bylaws 5.5.1 and 5.5.2, respectively. These bylaws require, among other things, that use of a title containing the words “Engineer”, “Geologist”, “Geoscientist”, “Geophysicist”, or “Geochemist” (or other forms or abbreviations of them) must include the designation “Engineer-in-Training” (or “EIT”) or “Geoscientist-in-Training” (or “GIT”) in close proximity to the title and given the same or a higher degree of prominence.
3.2.2	Monitoring and Enforcement
a) The Primary Responsible Registrant (or designee) will monitor assigned titles to ensure compliance with this policy.
b) Any misuse of reserved titles will be addressed promptly, and corrective actions will be taken as necessary.
3.2.3 Responsibilities
a) The Primary Responsible Registrant is accountable for the implementation and enforcement of this policy and procedure.
b) All employees and contract employees are responsible for adhering to this policy and procedure and reporting any instances of non-compliance.

NOTE:  Where [Firm] appears throughout, replace it with the public sector firm’s name.
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