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Engineers Canada Board Director commitment 
Engineers Canada’s Board of Directors is comprised of twenty-three (23) individuals nominated from 
the twelve (12) Engineering Regulators across Canada. The number of Directors each Regulator is 
permitted to nominate is based on the size of individual membership of that Regulator and defined in 
Engineers Canada’s Bylaw.  

Board members are leaders who commit themselves to Engineers Canada’s vision to advance 
Canadian engineering through national collaboration. 

Role of the Board 
The role of the Engineers Canada Board is to provide strategic direction and ensure appropriate 
financial and risk management for the organization. The Board provides this leadership with due 
consideration of long-term impacts and a clear distinction between the Board and staff roles and 
responsibilities. 

Responsibilities 
While Engineers Canada Directors are appointed by and must consult with their home Regulator, they 
are not representatives of their home Regulator and, in fulfilling their duties as a Director, they are 
always responsible to act in the best interests of Engineers Canada. Among other responsibilities, 
Directors are expected to: 

• Act in accordance with the Canada Not-for-profit Corporations Act and their common law fiduciary 
duties, including to be independent and impartial, exercise the degree of care, diligence and skill 
required of a Director, preserve confidential information obtained while acting as a Director, and 
exercise vigilance for any apparent or real conflicts of interest;  

• Know the business of Engineers Canada; 
• Participate in Board and committee meetings and in educational activities that will assist them in 

carrying out their responsibilities;  
• Be informed of issues affecting, or likely to affect, Engineers Canada and the Regulators; 
• Bring the views, concerns and decisions of the Board to their home Regulator;  
• Seek their home Regulator’s input on issues to be discussed by the Board so they may 

communicate the Regulator’s position to the Board;  
• Advise their home Regulator of issues to be presented for decision by the Members (the twelve 

Engineering Regulators); 
• Be knowledgeable of the rules, regulations, policies, and procedures governing the Regulator that 

nominated them;  
• Be knowledgeable of the incorporating documents, Bylaw, policies, and legislation governing 

Engineers Canada, as well as the rules of procedure and proper conduct of meetings; and 
• Provide timely input into Board assessment surveys.  
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Board meetings 
The Engineers Canada Board meets up to six (6) times per year with four (4) in-person meetings, and 
two virtual meetings. It is expected that Directors will make a reasonable effort to attend all meetings 
and be properly prepared to participate in those meetings. 

• The in-person meetings are held as follows: 
o The Annual Meeting of Members (AMM) is typically held in late May and the location changes 

from year to year. The AMM is held over four (4) days from Wednesday to Saturday. The first day 
is committee meetings, the second day is workshops, consultations, and the Awards Gala, the 
third day is the full day Board meeting, and the last day is the Annual Meeting of Member and 
the induction ceremony.  

o In June, the newly appointed Board holds a retreat at a location determined by the incoming 
President for two (2) days of workshops and team building. 

o There are two (2) in-person meetings that rotate between Ottawa, Toronto, and Montreal, 
typically held in early October and late February. These meetings consist of two (2) days of 
meetings for Directors. The first day is typically workshops, consultations or training, and the 
second day is the full-day Board meeting.  

• The two virtual meetings are held in December (half to full day) and April (two to three hours).  

Committee meetings 
Each Board Director is expected to sit on a committee or task force. Most committees meet virtually, or 
in conjunction with a Board meeting, anywhere from four (4) to six (6) times per year. The number of 
meetings varies for each committee.  

The current standing Board committees and task forces are as follows: 
• FAR (Finance, Audit, and Risk) Committee  
• Governance Committee  
• HR (Human Resources) Committee 
• Governance Review Task Force 
• CEAB (Canadian Engineering Accreditation Board) - the Board representative attends all three of 

their face-to-face meetings 
• CEQB (Canadian Engineering Qualifications Board) - the Board representative attends all four of 

their meetings: two face-to-face and two virtual 

It is a requirement of the position that nominees have access to a stable internet connection and 
sufficient network bandwidth (to be able to fully participate in virtual Board and committee 
meetings) and are able to travel within Canada.  

Why join the Engineers Canada Board? 
Engineers Canada exists to support the twelve (12) Regulators. As a Director you will help to set and 
monitor the delivery of our Strategic Plan, which is designed to deliver programs, products and services 
that benefit Regulators. Through this leadership role, you will contribute to the improvement of 
regulation and the engineering profession in Canada. 
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More information 
For more information about Engineers Canada, please consult our website. Here you can read about 
our Purposes and Strategic Plan, reference our Board Policy Manual and learn more about the work of 
our staff and volunteers. 

https://engineerscanada.ca/
https://engineerscanada.ca/about/about-engineers-canada
https://engineerscanada.ca/about/governance/policies-documents-and-resources/board-policy-manual
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1 Introduction and background 

The introduction and background contain information that helps provide context for the policies in this 

manual. 

1.1 History 

Date of adoption: April 9, 2018 (Motion 5693) Review period: Triennial 

Date of latest amendment: October 1, 2021 (Motion 2021-10-4D) Date last reviewed: June 17, 2024 

(1) The Regulators formed the Dominion Council of the Association and Corporation of Professional 

Engineers of Canada in 1936 with adoption of a Constitution for its governance, to act as a unifying 

body for the eight (8) provincial associations then regulating the engineering profession. At that time, 

a “Committee on Consolidation” led the organization and developed its mandate.  

(2) In 1965, letters patent were issued to incorporate the Canadian Council of Professional Engineers 

(CCPE) for the purpose of establishing and maintaining a bond between all associations. The first 

directors were named in these letters patent, and they assumed responsibility for the governance of 

the organization. The CCPE was succeeded by Engineers Canada in 2007. 

(3) The Engineers Canada Board acts on behalf of the Regulators, who are the Members of Engineers 

Canada, to govern the organization. 
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1 Introduction and background 

The introduction and background contain information that helps provide context for the policies in this 

manual. 

1.2 Guiding principles 

Date of adoption: April 9, 2018 (Motion 5693) Review period: Triennial 

Date of latest amendment: May 26, 2023 (Motion 2023-05-8D) Date last reviewed: May 26, 2023 

 

The guiding principles are statements that inform and guide decision-making and organizational initiatives 

at Engineers Canada, and reflect its mission statement. They embody the corporate culture and clarify 

what is most important. In times of ambiguity, they point to the preferred course of action. They refer to 

“how” things should be done, not “what” needs to be done. The guiding principles are: 

 

(1) Serve the needs of the Regulators. 

a) Achieve a balance between serving the needs of individual Regulators and strengthening the 

collective interest:  

i. through dialogue, and 

ii. as determined collaboratively by the Regulators.  

b) Regulators own the relationship and the dialogue with individual license holders of the profession.  

c) Demonstrate the link between Board direction, the purpose of Engineers Canada, and the needs 

of the Regulators. 

 

(2) Ensure transparency and accountability in the decision-making process. 

a) Ensure that the process is clear and transparent. 

b) Actively engage all affected parties in the process. 

c) Ensure that all comments and guidance provided during consultations are considered during the 

process. 

d) Share supporting background and rationale for final decisions with all affected parties. 

 

(3) Encourage the commitment and engagement of the Regulators. 

a) Proactively develop and maintain a national understanding of and consensus on the issues 

affecting the Regulators and the profession. 

b) Provide Regulators with an effective forum for collaboration and consensus-building to 

understand, prioritize and advance the collective requirements of the Regulators. 

(4) Enable equity, diversity, and inclusion in the Canadian engineering profession. 
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a) Recognize the critical importance of a diverse engineering profession, which is supported by an 

inclusive climate for the future of the profession.  

b) Support and encourage the equitable opportunity for all qualified people to participate within the 

engineering profession without regard to race, color, religion, gender, gender identity or 

expression, sexual orientation, national origin, disability, or age. 

c) Develop programs and initiatives designed to advance the profession by promoting a diverse and 

inclusive culture in the profession.  

d) Convene Regulators and engineering interest holders to support the adoption of best practices in 

equity, diversity, and inclusion, and to share timely and relevant research on diversity in the 

profession. 

e) Deliver ongoing information, training, and resource support to help the Board, Board committees, 

volunteers, and staff to develop capacity to address equity, diversity, and inclusion in their work.  

i. Equity, diversity, and inclusion training will form part of mandatory Board and staff 

training so that specific, measurable diversity provisions are incorporated into all areas of 

work. 
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1 Introduction and background 

The introduction and background contain information that helps provide context for the policies in 
this manual. 

1.3 Purposes of Engineers Canada 

Date of adoption: March 1, 2019 (Motion 5736) Review period: Triennial 

Date of latest amendment: December 9, 2024 
(motion 2024-12-7D) 

Date last reviewed: December 9, 2024 

 
(1) The purposes define and constrain all activities undertaken by Engineers Canada. They are 

part of the Articles of Incorporation, and as such they are one of the key corporate governance 
documents. The strategic and operational plans are written to align precisely with the purposes. 

(2) The purpose of Engineers Canada is to serve the collective interests of the Regulators, to 
promote and maintain the interests, honour, and integrity of the Canadian engineering 
profession, and to do all such lawful things as are incidental to or conducive to the attainment 
of the foregoing, including to serve the Regulators and strengthen the profession by:  

1. Accrediting undergraduate engineering programs.  

2. Facilitating and fostering working relationships between and amongst the Regulators.  

3. Providing services and tools that enable the assessment of engineering qualifications, 
foster excellence in engineering practice and regulation, and facilitate mobility of 
practitioners within Canada.   

4. Offering national programs.  

5. Advocating to the federal government.  

6. Actively monitoring, researching, and advising on changes and advances that impact the 
Canadian regulatory environment and the engineering profession.  

7. Managing risks and opportunities associated with mobility of work and practitioners 
internationally.  

8. Fostering recognition of the value and contribution of the profession to society and sparking 
interest in the next generation of engineering professionals.  

9. Promoting diversity and inclusivity in the profession that reflects Canadian society.  

10. Protecting any word(s), mark, design, slogan, or logo, or any literary, or other work, as the 
case may be, pertaining to the engineering profession or to its objects.  
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1 Introduction and background 

The introduction and background contain information that helps provide context for the policies in this 

manual. 

1.4 Strategic plan 

Date of adoption: May 24, 2019 (Motion 5756) Review period: Triennial 

Date of latest amendment: May 23, 2025 (Motion 2025-05-4D) Date last reviewed: May 23, 2025 

 

(1) As described in Board policy 4.1, Board Responsibilities, the Board works with staff to develop a 

Strategic Plan that considers emerging trends and Board risks, and monitors implementation of the 

Strategic Plan. The Strategic Plan is published on the Engineers Canada website.  

(2) One of the Board’s primary responsibilities is to ensure that the organization has developed a 

strategy that aligns the purposes set by the Regulators with the goals and activities of the 

organization. 

 

(3) The purpose of strategic planning is to document the Board’s direction and the outcomes that it 

wants the organization to achieve. The Strategic Plan must be achievable within the purposes and 

resources of Engineers Canada, address critical issues, and complement (not duplicate) Regulators’ 

initiatives. The Strategic Plan should be developed in consultation with Regulators and interest 

holders. 

 
(4) The CEO shall develop and maintain a process for developing the Strategic Plan and shall provide 

staff resources to support its development. Execution of the process is approved by the Board.  

 

(5) The Board continuously monitors the performance of the organization against this plan, receiving 

three interim reports and one annual report each year that report progress against the outcomes 

defined in the plan. The annual performance assessment report is also provided to the Members at 

the Annual Meeting of Members.  

 

(6) The Strategic Plan is approved the year preceding its implementation, by the Members.  
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1 Introduction and background 

The introduction and background contain information that helps provide context for the policies in this 

manual. 

1.5 About this manual 

Date of adoption: April 9, 2018 (Motion 5693) Review period: Triennial 

Date of latest amendment: December 12, 2022 (Motion 2022-12-4D) Date last reviewed: December 12, 2022 

(1) This Engineers Canada Board policy manual has been developed on the basic principles of policy 

governance. The Board of Directors sets policies, delegates implementation, and monitors the 

results. 

(2) The objectives of this manual are: 

a) to document the principles, policies and procedures governing Engineers Canada;  

b) to serve as the direction to Board volunteers and staff on governance style; and, 

c) to serve as a reference on Engineers Canada’s organizational policies and structure. 

 

(3) The Board policy manual is available on the public side of Engineers Canada’s website. The policies 

are the subject of continual review by the Engineers Canada Board of Directors and the manual is 

updated following any Board-approved revisions. 

 

(4) The Engineers Canada Board has adopted this manual to define the governance style of Engineers 

Canada and its responsibilities vis-à-vis interest holders. This manual collects the policies and 

procedures developed by the Board. The policies outlined herein recognize that the role of the Board 

is to give strategic leadership to the organization by representing the Regulators, setting policy and 

direction, and monitoring organizational performance while delegating responsibilities to the Chief 

Executive Officer (CEO) and the chairs of the Accreditation and Qualifications Boards. 
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2 Definitions  

The following terms have been defined for the purpose of navigating this manual.  

Date of adoption: April 9, 2018 (Motion 5693) Review period: Annual 

Date of latest amendment: December 9, 2024 (Motion 2024-12-7D) Date last reviewed: December 9, 2024 

 

“Annual Meeting” means the annual meeting of the Members held pursuant to the Canada Not-for-

profit Corporations Act. 

“Annual Operating Plan” means the plan produced by the CEO, with input from the chairs of the 

Accreditation Board and Qualifications Board, which describes the work that Engineers Canada will 

undertake to deliver on the Strategic Plan during a calendar year. 

“Assessment Fee” or “Per Capita Assessment Fee” is the annual amount payable to Engineers Canada 

by each Member. The Assessment Fee is determined by the Members, on recommendation by the 

Board, in accordance with the Bylaw.  

“Auditor” means the chartered professional accountant appointed annually in accordance with the 

Bylaw. 

“Board” means the governing body of Engineers Canada comprised of Directors and the CEO Group 

Advisor.  

“Board members” means the Directors, appointed in accordance with the Bylaw, and the CEO Group 

Advisor. 

“Board record” means recorded information which is created by or for the Board, which may include, 

but is not limited to: meeting agendas, meeting minutes, any personal notes related to the meeting or 

agenda, briefing notes, reports, summaries, and policies. 

“budget” means the annual budget of Engineers Canada. 

“Bylaw” means the rules governing Engineers Canada created pursuant to the Canada Not-for-profit 

Corporations Act. 

“CEAB” or “Accreditation Board” means the Canadian Engineering Accreditation Board. Though 

referred to as a ‘board’ the CEAB is technically a standing committee of the Engineers Canada Board 

of Directors.  
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“CEQB” or “Qualifications Board” means the Canadian Engineering Qualifications Board. Though 

referred to as a ‘board’ the CEQB is technically a standing committee of the Engineers Canada Board 

of Directors.  

“CEO Group” means the group comprised of the senior staff officer of each of the Regulators and also 

includes the CEO of Engineers Canada. 

“CEO Group Advisor” means the chair of the CEO Group or their designate. The CEO Group Advisor is 

a member of the Board but has no voting rights. 

“Chief Executive Officer” or “CEO” means the senior staff officer of Engineers Canada. The CEO 

reports to the Board and is responsible for the performance of the organization. 

“committee” or “Board committee” means a group of people set up under the authority of the Board 

to provide the Board with advice, options, and implications on a specific matter for Board decision, 

and provide ongoing tasks as specified in their terms of reference. Reference to a committee or Board 

committee(s) includes the members of the CEQB and the CEAB, and their subcommittees.  

“competency profile” means a description of the skills, attitude and knowledge areas needed for an 

individual or group. 

“Consultation” means a method of obtaining structured feedback from the Interest holders directly 

impacted by the work of Engineers Canada. It is the act of asking for the advice or opinion of the 

Interest holders and sharing that input and the resulting decisions with all interest holders. 

“Director” means an individual with voting rights elected by the Members pursuant to the Bylaw and 

the Canada Not-for-profit Corporations Act. 

“Direct Reports” means those individuals reporting directly to the Board, including the CEO, the 

Secretary and the chairs of the Accreditation and Qualifications Boards.  

“Engineering Regulators” or simply “Regulators” means the twelve associations, as designated by 

provincial or territorial statute, which govern the practice of engineering in Canada. The Regulators 

are the owners of Engineers Canada and are also known as the Members pursuant to the Bylaw and 

the Canada Not-for-profit Corporations Act. For clarity, the term “Regulators” is preferred. 

“Engineers Canada” includes the Board and all its committees, including the Canadian Engineering 

Accreditation Board (CEAB) and Canadian Engineering Qualifications Board (CEQB), as well as the Chief 

Executive Officer (CEO), staff, and operational committees.  

“governance” means the process by which the Directors direct and control Engineers Canada. 

Through policies, the governance process defines rules, processes, accountabilities, roles, and 

responsibilities for decision-making. 
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“guiding principles” means the statements which embody the culture of Engineers Canada and that 

inform and guide decision-making. 

“Initiative” means:  

• A project: A temporary endeavor undertaken to create a unique product, service, or result. 

• A program: A group of related Initiatives managed in a coordinated way to obtain benefits not 

available from managing them individually. At Engineers Canada, programs are developed for 

every purpose. 

• A service: Intangible products provided by Engineers Canada for the Regulators.  

“Interest Holders” means the individual, group or organization who may affect, be affected by, or 

perceive itself to be affected by a decision, activity or outcome of an Initiative. At Engineers Canada, 

“Interest Holders” typically refer to the Regulators and the higher education institutions (HEIs).   

“Members” means the classes or groups of members that Engineers Canada is authorized to establish 

pursuant to the Canada Not-for-profit Corporations Act and the Engineers Canada Articles of 

Continuance. The Members are the twelve Regulators and they are the owners of Engineers Canada. 

For clarity, the term “Regulators” is preferred. 

“National Position Statement” means a consensus position of the Engineering Regulators that is used 

to influence public policy and facilitate discussion with the federal government.  

“officers” means the President, the President-Elect, the Past President, the CEO, the Secretary, and 

such other officers as the Board may appoint from time to time by resolution. 

“Owners” means the twelve Regulators, also known as the Members pursuant to the Bylaw and the 

Canada Not-for-profit Corporations Act.   

“performance measurement” means the process by which the Board and Regulators measure the 

progress of Engineers Canada towards achievement of the Strategic Plan on an annual basis.  

“policy” means a position, value, or perspective that underlies action. Policies may be adopted, 

amended, or repealed as per the Bylaw. 

“President” means the presiding officer of the Board. The individual occupying this role holds such 

duties and responsibilities as are outlined in Policy 4.9, Role of the Presidents. 

“process” means any operational activities including activities, practices, methods, technology, 

conduct, systems, and other operational decision areas. 

“quorum” means the minimum number of Directors or committee members required to conduct 

business. 
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“Secretary” means the office held by the Chief Executive Officer of Engineers Canada or such other 

person appointed by the Board. The Secretary is an impartial resource to the Board responsible for 

the documentation of meeting deliberations, the maintenance of Board Records, and Board 

compliance with governing documents and applicable law. 

“task force” means a group of individuals appointed by the Board to consider a specific matter. A task 

force is stood down by the Board after its task(s) is (are) completed. 

“Strategic Plan” means the plan prepared by the Board in consultation with the Regulators which 

directs what the organization is to achieve over a specific time period. The plan is approved by the 

Members as per the Bylaw. 
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3 Reporting structure  
The information in this section provides information to help understand the context of all policies in this 
manual. 

Date of adoption: April 9, 2018 (Motion 5693) Review period: Triennial 
Date of latest amendment: May 22, 2020 (Motion 5851) Date last reviewed: September 18, 2024 

 
(1) The Regulators are the owners of Engineers Canada, referred to as the Members in the Bylaws. 

(2)  The Board of Directors govern on behalf of the Regulators and oversees Engineers Canada 

operations. 

(3) The CEO, Secretary, and the chairs of the Accreditation and Qualifications Boards (CEAB and CEQB, 

respectively) are accountable to the Board, and report to the Board. The Board monitors the CEO and 

the chairs of the Accreditation and Qualifications boards’ performance and assesses their 

competence based on regular reporting. 

 Regulators: 
• Appoint Directors to the Board 

• Amend or repeal Bylaws or the articles of continuance 

• Approve the Strategic Plan 

• Approve special national initiatives (projects) 

• Approve changes to the Per Capita Assessment Fee 

• Can terminate a membership 

The EC Board  

• Approves policies 

• Approves the budget 

• Hires and manages the CEO 

Regulators  
“The Members” 

Engineers 
Canada Board 

Board 
committees 

Staff 

CEQB CEAB CEO 

Operational 
committees 

The CEO and CEAB and CEQB chairs 

•  Develop and implement annual 

operating plans to achieve the Strategic 

Plan 

• The CEO provides resources to the CEAB 

and the CEQB in personnel and budget 

to accomplish their work 

Secretary 

The Secretary office is held by the 

CEO or a person appointed by the 

Board. This role: 

• Reports directly to the Board 

• In cases where the CEO is not 

the Secretary, the Secretary may 

also report directly to the CEO.  



Engineers Canada Board Policy Manual 
Section 4: Role of the Board 

4 Role of the Board 

4.1 Board responsibilities 
Date of adoption: April 9, 2018 (Motion 5693) Review period: Triennial 
Date of latest amendment: March 1, 2024 (Motion 2024-03-6D) Date last reviewed: March 1, 2024 

Engineers Canada’s Board is accountable for the organization and acts on behalf of the Regulators as a 
whole. The Board is responsible for the overall governance of the organization.  

The Board: 

(1) Establishes the vision and purposes of Engineers Canada and upholds their implementation in a 
manner that meets the expectations of the Regulators. 

(2) Provides ongoing strategic direction for Engineers Canada by: 

a. Working with staff to develop a Strategic Plan that considers emerging trends and Board risks,

b. Monitoring implementation of the Strategic Plan, and

c. Tracking results from the plan and readjusting where appropriate.

(3) Formulates and periodically reviews Board policies that align with the organization’s values and guide 
decision making. 

(4) Hires, supports, and evaluates the Chief Executive Officer (CEO) so that they are better able to further 
Engineers Canada’s purposes and achieve its vision. If necessary, the Board has the authority to 
dismiss the CEO. 

(5) Provides financial oversight by: 

a. Ensuring that the annual budget is developed to align with the priorities established by the
Board,

b. Monitoring financial performance,

c. Approving the annual budget and audited financial statements, and

d. Approving policies to ensure that proper financial controls are in place.

(6) Provides risk identification and oversight by: 

a. Ensuring risk management systems are in place that reflect the Board’s risk tolerance level and
direct Board-approved mitigation strategies, and

b. Monitoring known risks and identifying potential risks to the organization.

(7) Ensures that the appropriate processes are in place to ensure compliance with legal requirements. 

(8) Engages with the Regulators and the broader engineering community to inform strategy, guide 
decision making and monitor outcomes. 
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(9)  Ensures that policies and processes are established to monitor and enhance Board effectiveness. 

(10) Ensures that the principles of equity, diversity, inclusion, and accessibility are reflected and 
practiced throughout Engineers Canada’s governance and operations. 

The Board may seek support from committees and task forces to deliver these responsibilities. 
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4 Role of the Board 

4.2 Directors’ responsibilities 

Date of adoption: April 9, 2018 (Motion 5693) Review period: Triennial 

Date of latest amendment: February 23, 2023 (Motion # 2023-02-5D) Date last reviewed: November 13, 2024 

(1) In order to fulfill their purpose as a Board, individual Directors shall: 

a) Know the business of Engineers Canada; 

b) Ensure sufficient time to fulfill their Director’s duties and responsibilities; 

c) Be informed of issues affecting, or likely to affect, Engineers Canada and the Regulators; 

d) Contribute to the Board’s decision-making process by: 

i. Attending meetings on a regular and punctual basis and being properly prepared to 

participate;   

ii. Discussing all matters freely and openly at Board meetings; 

iii. Working towards achieving a consensus that respects divergent points of view;  

iv. Supporting the legitimacy and authority of Board decisions, regardless of their personal 

position on the issue, and not discussing the varying opinions of individuals members;  

v. Respecting the rights, responsibilities, and decisions of the Regulators; and, 

vi. Participating actively in the work of the Board including by serving on Committees or Task 

Forces. 

e) Bring the views, concerns, and decisions of the Board to their Regulator; 

f) Seek their Regulator’s input on issues to be discussed by the Board so as to be able to 

communicate the Regulator’s position to the Board; 

g) Advise their Regulator of issues to be presented for decision by the Members; 

h) Be knowledgeable of the rules, regulations, policies, and procedures governing the Regulator 

that nominated/elected them; 

i) Be familiar with the incorporating documents, Bylaw, policies, and legislation governing 

Engineers Canada as well as the rules of procedure and proper conduct of meetings; 

j) Participate in Board educational activities that will assist them in carrying out their 

responsibilities; and,  

k) Provide timely input into Board assessment surveys. 

 

(2) Each individual Director shall act in accordance with the Canada Not-for-Profit Corporations Act (the 

“Act”) and their common law fiduciary duties, including but not limited to:  

a) Acting honestly, in good faith and at all times, in the best interests of the corporation;  
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b) Being independent and impartial;  

c) Exercising, in the performance of their duties, the degree of care, diligence and skill required of 

a Director;  

d) Preserving the confidentiality of information obtained while acting as a Director by avoiding any 

advertent or inadvertent disclosure of such information;     

e) Exercising vigilance for and declaring any apparent or real personal conflict of interest in 

accordance with Policy 4.3, Code of Conduct; and,  

f) Voicing, clearly and explicitly at the time a decision is being taken, any opposition to a decision 

being considered by the Board.  
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4 Role of the Board 

4.3 Code of conduct 

Date of adoption: April 9, 2018 (Motion 5693) Review period: Triennial 

Date of latest amendment: May 23, 2025 (Motion # 2025-05-4D) Date last reviewed: May 23, 2025 

This policy is intended to provide guidance to members of the Board and Board committees in managing 

the affairs of Engineers Canada. It does so by setting out the principles, standards and guidelines of ethical 

conduct, thereby ensuring confidence, transparency and trust in the integrity, professionalism and 

impartiality of the decisions made by the Board and Board committees.  

4.3.1 Board and committee member conduct  

(1) Engineers Canada is committed to ensuring an inclusive and supportive environment. Board 

members and members of Committees shall, at all times, conduct themselves in an ethical, 

professional, and lawful manner. This includes proper use of authority and appropriate decorum.  

(2) Expected behavior for Board members and members of Board committees at in-person and/or 

virtual events, activities and meetings include that:  

a) They shall refrain from violent behavior, harassment, intimidation, retaliation or any form of 

discrimination and shall treat one another and staff members with respect, co-operation, and 

a willingness to deal openly on all matters, valuing a diversity of views and opinion;  

b) They should be considerate, respectful, and collaborative with others;  

c) They should communicate openly with respect for others, critiquing ideas rather than 

individuals;  

d) They should avoid personal attacks directed toward others;  

e) They should be mindful of their surroundings and their fellow participants; and,  

f) They should respect the rules and policies of the meeting venue, hotels, Engineers Canada 

contracted facility, or any other venue.  

(3) Unacceptable behavior by Board or Board committee members includes, but is not limited to:  

a) Verbal or written comments that are not welcome and/or are personally offensive that relate 

to gender, sexual orientation, disability, physical appearance, body size, race, religion, national 

origin, or age; 
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b) Violations of federal or provincial laws that could result in fines or civil damages payable by 

Engineers Canada or that could otherwise significantly harm Engineers Canada’s reputation or 

public image;   

c) Unethical conduct and/or conduct that contravenes any Engineers Canada policies or its Code 

of Conduct; and   

d) Danger to the health, safety or well-being of staff, other Board or Board committee members 

and/or the general public.   

(4) Board members and members of Board committees shall ensure that unethical, unprofessional or 

illegal activities not covered or specifically prohibited by the foregoing or any other legislation are 

neither encouraged nor condoned and are reported as per section 4.3.3, Compliance with Board 

policies. 

(5) A Board member or a member of a Board committee who is no longer holding good standing status 

with their provincial Regulator shall be suspended from participation in Board and Board committee 

activities until they return to good standing status. 

(6) A Board member or a member of a Board committee who is alleged to have violated this Code of 

Conduct shall be so informed. As per section 4.3.4, Complaints Process, such breaches may be 

investigated. 

(7) Upon appointment, Directors shall sign the oath of office or other suitable undertaking. 

(8) Upon appointment, Board members and members of Board committees shall sign an 

acknowledgment of Policy 4.4, Confidentiality. 

4.3.2 Conflict of interest guidelines  

(1) Board members and members of Board committees shall act at all times in the best interests of 

Engineers Canada. This means putting the interests of Engineers Canada ahead of any personal 

interest or the interest of any other person or entity. It also means performing their duties and 

transacting the affairs of the corporation in such a manner that promotes public confidence and 

trust in the integrity, objectivity and impartiality of the Board or Committee.   

(2) Board members and members of Board committees shall not use their Board or Committee position 

to obtain employment at Engineers Canada for themselves, family members, or close associates. 

Board and Committee members must resign from the Board or Board committee before applying 

for employment with Engineers Canada. 

(3) Board members and members of Board committees shall not directly or indirectly offer or accept 

cash payments, gifts, gratuities, privileges or other personal rewards, which are intended to 

influence the activities or affairs of Engineers Canada. Board members and members of Board 

committees may, however, give or receive modest gifts or hospitality as a matter of general and 
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accepted business practice, provided the foregoing does not include cash or other negotiable 

instruments and provided all gifts or hospitality have been disclosed and properly accounted for. 

(4) Both prior to serving on the Board and during their term of office, Directors must openly disclose a 

potential, real or perceived conflict of interest as soon as the issue arises and before the Board or 

its committees deal with the matter at issue.  

(5) If a Director is not certain whether they are in a conflict of interest, the matter may be brought 

forward to the President or the Board for advice and guidance.  

(6) If there is any question or doubt about the existence of a real or perceived conflict of interest, the 

Board will determine by majority vote if a conflict of interest exists. The Director potentially 

involved in the conflict of interest shall be absent from the discussion and shall not vote on the 

question.  

(7) It is the responsibility of other Directors who are aware of a real, potential or perceived conflict of 

interest on the part of a fellow Director to raise the issue for clarification, first with the Director in 

question and, if still unresolved, with the President of the Board or the full Board.  

(8) The Director must declare the conflict in advance and, if decided by the Board, shall:  

a) abstain from participation in any discussion on the matter;  

b) not attempt to personally influence the outcome;  

c) refrain from voting on the matter; and,  

d) leave the meeting room for the duration of any discussion or vote.  

(9) The disclosure of a conflict of interest and decision as to whether a conflict exists shall be recorded 

in the minutes of the meeting.  

(10) Directors have an ongoing obligation to disclose conflicts of interest in accordance with s. 141 of 

the Canada Not-for-profit Corporations Act.   

4.3.3 Compliance with Board policies 

(1) Board members and members of Board committees are expected to comply with all Board policies. 

A Board member or member of a Board committee who is unsure about the interpretation of any 

policy should consult with the President or the CEO. Anyone unable to carry out the material 

responsibilities of their position or to conduct themself in a manner consistent with Board policy, 

should consider voluntarily resigning their position. 

4.3.4 Complaints process  

(1) The purpose of Complaints process is to structure the process of handling complaints to provide a 

fair and effective response to complaints. Anyone who wishes to file a complaint against a Board 

member or member of a Board committee for a violation of this policy, the confidentiality policy, 
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or the oath of office (both contained within Policy 4.4, Confidentiality) must do so in writing and 

address it to the President. If the matter involves the President, the complaint shall instead be 

addressed to the President-Elect. The written complaint must identify the complainant, the 

respondent (i.e. the subject of the complaint) and the grounds for the complaint. 

(2) Within 15 business days of receiving the complaint, the President or, if the matter involves the 

President, the President-Elect, shall establish a panel to consider the complaint. The panel shall 

consist of the President, the President-Elect, and the Past-President or, if the Past President is 

approaching the end of their term on the Board, one additional Director, as determined by the 

President and the President-Elect. Where the complaint involves any of the preceding, an alternate 

Director shall be appointed. The selection of an alternate Director shall be at the discretion of the 

remaining panel members. 

(3) In considering the complaint, the panel shall decide whether to proceed to investigate the 

complaint or not. If the panel is of the opinion that:  

a. The complaint is frivolous or vexatious or is not made in good faith; or,  

b. The complaint is outside the jurisdiction of the Board or would be more appropriately 

dealt with through another process (e.g. through a Regulator’s disciplinary process); or,  

c. There are no grounds or insufficient grounds for conducting an investigation,  

then the panel may choose not to investigate or may dispose of the complaint in a summary 

manner. In such an event, the complainant shall be advised of the panel’s decision in writing, with 

reasons provided. If the panel decides to investigate the complaint, the respondent shall be 

provided with a copy of the written complaint and any related information, and shall be given the 

opportunity to present a written response within 30 days of receiving notice of the complaint. 

(4) The panel shall consider the complaint and the response and may involve outside consultants (such 

as a workplace investigator) to assist. If an investigation is initiated, attempts shall be made to 

interview the complainant and the respondent (the “parties”) as well as others who are reasonably 

identified as having information that could assist in investigating and/or resolving the complaint, 

including members of Engineers Canada staff.    

(5) Upon conclusion of the investigation, the panel shall consider the results of the investigation and 

determine the course of action for disposing of the complaint, which shall be set out in a written 

report that is provided to the parties. The panel may: 

a) Determine that the complaint is unsubstantiated and/or does not warrant further action;  

i. If the complainant is not satisfied with that decision, they may submit the written 

complaint to the full Board for further consideration; 

b) Mediate between the parties, until the complaint has been resolved;  

c) Make any recommendations reasonably necessary to resolve the complaint; or  

d) Refer the complaint to the Board. 
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(6) If the matter is referred to the Board, it shall be heard at the next Board meeting, in an in-camera 

session. The Board shall be presented with the complaint, the response, and the report. The parties 

shall be invited to attend to respond to questions from the Board. 

(7) If the complainant or the respondent is a Board member, then they shall recuse themselves from 

the deliberations and any vote upon a motion regarding the complaint, if any. 

(8) For those Board members or members of Board committees who have been found, by the panel or 

the Board, as applicable, to be in violation of the Code of Conduct or policy 4.4, Confidentiality, they 

may be subject to any of the following sanctions: 

a) A requirement to modify or discontinue the conduct giving rise to the complaint; 

b) A requirement to undergo education, training or other remedial action; 

c) Admonishment or reprimand; 

d) Removal from Board- or committee-related assignments and/or loss of duties or privileges; 

e) A report to the individual’s home Regulator, submitted to the Council via its president or 

secretary;  

f) Termination of their position on a Board committee (for members of Board committees only);  

g) A recommendation to the Members to remove the Director from the Board (for Board 

members only); or,  

h) Any other reasonable or prudent sanction as appropriate under the circumstance. 

(9) If the parties do not cooperate with the investigation or the decision of the panel or the Board, as 

applicable, the Board may take such further action as it deems appropriate up to and including 

termination from a Board committee, or a recommendation to the Members to remove the 

Director, as appropriate. 

 

(10) Investigations conducted under this policy shall be conducted in a fair, timely and confidential 

manner that respects the principles of procedural fairness and natural justice. To the extent 

possible, complaints should be resolved within 120 days of being initiated, or as early as practicable.   

 

(11) All complaints received under this policy and all information and records received, reviewed or 

generated during the course of an investigation and disposition of a complaint, including interviews 

and reports, are and shall remain strictly confidential, and are only to be viewed by members of the 

panel and those who are authorized by the panel.  

 

(12) The panel shall inform the Board, in an in-camera session at the next Board meeting following the 

initiation of a complaint, of any complaints made under this policy. Similarly, the Board shall be 

informed when the complaint is resolved and the manner in which it was disposed of.    
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4 Role of the Board 

4.4 Confidentiality  
Date of adoption: April 9, 2018 (Motion 5693) Review period: Triennial 
Date of latest amendment: December 4, 2023 (Motion 2023-12-2D) Date last reviewed: December 4, 2023 

(1) Board members and members of Board committees have a duty to maintain confidentiality with 
respect to all confidential information that comes into their knowledge or possession in the course 
of performing their duties. 

(2) Confidential information includes: 
a) Unpublished financial information; 
b) Personal information with respect to employees or volunteers; 
c) Any information discussed “in camera” at Board or committee meetings; 
d) Data entrusted to Engineers Canada by external parties; and,  
e) Any item marked as confidential either verbally or in written form. 

(3) The duty to maintain confidentiality does not apply to information that is already in the public 
domain. 

(4) Board members and members of Board committees must take reasonable steps to ensure that 
confidential information that comes into their knowledge or possession is not improperly disclosed 
or used. This includes properly securing the source or location of the information in their 
possession or control. 

(5) Board members and members of Board committees must not use confidential information for their 
own advantage or for the gain or advantage of others. 

(6) Board members and members of Board committees must return any confidential information in 
their possession or control upon ceasing to be a Board member or at the request of the Board. 

(7) Board members and members of Board committees must be proactive in identifying and reporting 
any breach of this policy. 

(8) Board members and members of Board committees are bound by this duty of confidentiality during 
and after their term as a Board member. 

(9) An acknowledgement of this policy must be signed by prospective Board members and members of 
Board committees before they assume their role. 
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Acknowledgment of confidentiality policy 

I acknowledge that I have read and understood this confidentiality policy and agree to conduct myself in 
accordance with it. 

 

Signature        

 

Name         

 

Date         

 

4.4.1 Oath of office 
Each Director shall sign an oath of office upon appointment. 

I, the undersigned, hereby: 

a) Consent to being elected and to acting as Director of Engineers Canada, such consent to take 
effect immediately and to continue in effect until I give written notice revoking such consent or 
until I otherwise cease to be a Director. 

b) Consent to the holding of meetings of the Board by means of such telephone, electronic, or 
other communication facilities as permit all persons participating in the meetings to 
communicate with each other simultaneously and instantaneously.  

c) Consent to receiving information electronically and acknowledge my responsibility to ensure 
that Engineers Canada has my up-to-date email address at all times. 

d) Certify that I am eighteen years of age or older, that I do not have the status of a bankrupt 
person, and that I have not been declared incapable by a court in Canada or in another 
country. 

e) Declare that I will conduct myself in accordance with Engineers Canada’s Bylaw, policies, and 
Board decisions and with the Canada Not-for-profit Corporations Act.  

 

Signature        

 

Name        

 

Date        
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4 Role of the Board 

4.5 CEO Group Advisor to the Board 
Date of adoption: April 9, 2018 (Motion 5693) Review period: Triennial 

Date of latest amendment: December 4, 2023 (Motion 2023-12-2D) Date last reviewed: December 4, 2023 

(1) The Board is comprised of Directors and a CEO Group Advisor (the “Advisor”), collectively referred 
to as Board members.  The following describe the role and responsibilities of the Advisor, in their 
capacity as a member of the Board:  

a) The Advisor is a non-voting member of the Board.  

b) The Advisor’s purpose is to provide a key linkage between Engineers Canada and the CEO 
Group. 

c) The Advisor shall be a member of the CEO Group, selected by that group to serve for a 
term determined by the CEO Group. 

d) The Advisor may delegate a representative, also from the CEO Group, to attend Board 
meetings on their behalf. 

e) The Advisor’s responsibilities are to: 

i. Know the business of Engineers Canada. 

ii. Be informed of issues affecting, or likely to affect, Engineers Canada and the CEO 
Group. 

iii. Provide advice to the Board on behalf of the CEO Group. 

iv. Make recommendations, provide information, and/or raise issues that the CEO Group 
believes the Board should consider. 

v. Communicate the views, activities, decisions, and plans of the Board to the CEO Group. 

vi. Participate actively in the work of the Board, including by serving on committees or 
task forces, as requested. 

vii. Contribute to the Board’s decision-making process by: 

A. Discussing all matters freely and openly at Board meetings. 

B. Working towards achieving a consensus that respects divergent points of view and 
is in the collective interest of Engineers Canada and the Regulators. 

C. Respecting the rights, responsibilities, and decisions of Regulators and other 
organizations. 
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4 Role of the Board 

4.7 Monitoring of CEO 

Date of adoption: September 26, 2018 (Motion 5716) Review period: Biennial 

Date of latest amendment: December 9, 2024 (Motion 2024-12-7D) Date last reviewed: December 9, 2024 

(1) The Human Resources (HR) Committee is responsible for the performance management and 

compensation package of the CEO. The HR Committee may elect to use the services of an external 

Human Resources consultant to assist them.  

(2) The Engineers Canada’s Director of Human Resources will provide assistance to the overall process, 

as requested. 

4.7.1 Objective setting and annual performance evaluation 

(1) At the start of each calendar year, the CEO will meet with the HR Committee to discuss opportunities 

for development, set personal objectives for the upcoming year, and be provided with the current 

year’s performance metrics, with the Board approving the objectives in Winter. Through discussion, 

mutually agreed objectives will be set for the CEO for the current year, and each goal should have a 

clear measure or metric. 

 

(2) A formal evaluation will be conducted every three years by an external HR consultant. 

 

(3) In the years between the formal evaluation, the members of the HR Committee or, if they elect to 

retain an external consultant, the consultant (“Interviewers”) will interview select members of the 

following groups to solicit feedback on the performance and effectiveness of the CEO: 

a) The CEO Group 

b) Direct reports to the CEO (staff) 

c) Board members 

(4) The Interviewers will conduct confidential one-on-one meetings with the interviewees. The 

interviews will commence in September or October and be completed by December. The 

Interviewers will prepare a summary report based on their interviews, which will contain feedback 

from the interviews along with recommendations for the CEO’s growth or changes to aspects of their 

performance. 

 

(5) By the end of the calendar year, the CEO will complete a self-assessment of their performance during 

the year and the achievement of performance metrics and personal goals.  
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(6) Timelines for setting and assessing the CEO’s annual objectives may be adjusted, as appropriate, in 

years when a CEO departs Engineers Canada, and a new CEO is hired. Objectives shall be presented 

to the Board within 12 months of the CEO’s hire date. 

 
(7) In assessing the CEO’s accomplishment of their objectives, HR Committee members will use 

guidelines, established annually, for consistency and objectivity.  

 

(8) HR Committee members will meet in early December to discuss their findings and finalize their report 

for presentation to the Board at an in-camera session during the Winter Board meeting.  The report 

will contain a recommendation to the Board on the performance bonus to be awarded to the CEO 

(up to 10 per cent of annual salary). 

 

(9) Following the Board meeting, the HR Committee chair, the Past President (if different from the HR 

Committee chair), the President, and the President-Elect will meet with the CEO to advise of the 

performance bonus to be awarded. This meeting will also serve to ensure that the CEO is clear on 

their expectations for the year, to share general feedback from the interviews and to revisit, if 

required, opportunities for growth and development. 

4.7.2 Annual compensation review 

(1) The HR Committee will annually review the compensation package of the CEO and, subject to the 

terms of the CEO's contract of employment, will make recommendations to the Board for approval.  

(2) If the Board approves a cost-of-living adjustment to the salaries of Engineers Canada employees, the 

base salary of the CEO will also be adjusted accordingly. 

 

(3) An external compensation consultant will be retained every three years to conduct a comprehensive 

compensation review of total compensation paid to the CEO and, subject to the terms of the CEO's 

contract of employment, will make recommendations to ensure that the compensation package 

reflects current best practices in compensation management. The total CEO compensation should be 

comparable to the market median (P50) of the relevant peer comparator group.  

(4) The HR Committee will prepare their recommendations to the Board, for ratification at the Winter 

Board meeting. 

 

(5) The CEO will be notified, in writing, of salary increase and bonus, if applicable, following the Winter 

Board meeting. The salary increase will be retroactive to January 1 of each year.  
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4 Role of the Board 

4.8 Board composition profile 

Date of adoption: September 26, 2018 (Motion 5716) Review period: Biennial 

Date of latest amendment: March 1, 2024 (Motion 2024-03-6D) Date last reviewed: March 1, 2024 

(1) Engineers Canada strives for a Board comprised of talented and dedicated Directors with diverse lived 
experiences, from a broad range of demographics from across the country, including gender, sexual 
orientation, Indigenous identity, Black, People of Colour, neurodivergent, and persons with 
disabilities.  

(2) To that end, this composition profile describes the Director skills, attitude, demographics, and 
knowledge areas that are desired to serve the interests of Engineers Canada and the Regulators they 
serve. The profile also contains information on the preferred experience and other requirements of 
an effective Board member. The profile serves as a foundation for exceptional and effective 
governance and helps ensure that the Board composition, on the whole, has the necessary 
competency and capacity to effectively fulfil its responsibilities.  

4.8.1 Understanding the profile  
The profile contains three areas associated with the overall composition of the Board: 

A. Competencies  
Competencies are the collective skills and experience that are deemed necessary to effectively 
govern. No single Board member is expected to have all competencies contained in this profile. 
Collectively, the Board of Directors should have sufficient experience to reflect all competencies. From 
time to time, the Board may determine the prioritization of the competencies to reflect emergent 
needs. 

B. Demographics  
Board demographics aim to reflect the representation of the Canadian population. Recruits from 
Regulators will not be sought solely on the basis of a certain demographic, rather their demographic 
combined with their talents and abilities. Regulators are encouraged to follow the latest bias-free 
recruitment techniques and actively recruit equity-deserving groups. 

C. Behavioural skills  
Behavioural skills are the desired behavioural skills to help the Board work effectively together. The 
asset qualifications are not to be included in the competency matrix referenced below, but Regulators 
should consider these preferred traits when nominating potential candidates to the Board. 
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4.8.2 How the profile should be applied 

The Human Resources (HR) Committee is responsible for maintaining an up-to-date Director competency 
matrix which will identify any skills or demographic deficits which may be addressed through Board 
recruitment and education. As new members come on to the Board, they will be asked to assess their 
experience and knowledge against the desired competencies. Directors’ competency data will be updated 
annually through the application of Board policy 4.13, Individual Director assessment. When new Board 
nominees are requested from the Regulators, they will be advised of preferred competencies, 
demographics and behaviours the Board is seeking. Notwithstanding the preferences expressed, 
Regulators are free to nominate whomever they feel is most appropriate for the position. 

4.8.3 Board competency definitions 

A. Desired competencies 

a) Board governance experience  

Experience with Board governance, preferably on a Regulator Council or other governing body. 
Possesses a clear understanding of the distinction between the role of the Board versus the role of 
management.  

b) Business/management experience 

Experience with sound management and operational business processes and practices. Includes an 
understanding of topics such as managing complex projects, leveraging information technology, 
planning and measuring performance, and allocating resources to achieve outcomes.  

c) Regulator experience 

Practical knowledge of the working of provincial/territorial Engineering Regulators, including such 
matters such as accreditation, licensure, practice issues, and discipline and enforcement.  

d) Accounting/financial experience 

Understanding of accounting or financial management. Includes analyzing and interpreting financial 
statements, evaluating organizational budgets, and understanding financial reporting and knowledge 
of auditing practices.  

e) Strategic planning experience 

Experience in developing strategic direction for an organization while considering broad and long-
term factors. Understands how an organization must evolve in light of internal and external trends 
and influences. Able to identify patterns, connections, or barriers to addressing key underlying issues.  
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f) Risk management experience 

Experience with enterprise risk management. Includes identifying potential risks and recommending 
and implementing preventive measures, organizational controls, and compliance measures.  

On occasion, the Human Resources Committee may add a competency to this list to inform Board 
recruitment and/or development so that the Board may be positioned to respond to an emergent issue.   

B. Demographic preferences 

The Board recognizes the strategic and critical importance of equity, diversity, and inclusion. This includes 
supporting an inclusive culture that solicits a diversity of perspectives and experiences, actively addresses 
discrimination, harassment, and unconscious bias, and supports the advancement of underrepresented 
groups.  

The Board understands the difference between meaningful and respectful representation, and 
tokenization of underrepresented groups. The aim is to respect and incorporate different perspectives 
from within engineering to better guide the organization on the complexity of the profession and facilitate 
policies and practices that are inclusive of underrepresented groups.   

The Board strives to include the following representation, based on the Canadian population, and in 
alignment with the organization’s commitment to the federal government’s 50-30 Challenge. Given the 
interconnected nature of identity categories such as gender, race, and ability, it is understood that these 
categories may be overlapping.  

• 50 per cent women and/or non-binary people 
• 30 per cent representation of other equity-deserving groups, including those who identify as 

Racialized, Black, and/or People of colour,  People with disabilities (including invisible and episodic 
disabilities), 2SLGBTQ+ , and  Indigenous Peoples (First Nations, Métis and Inuit). 

The Board should also attempt to ensure that at least 30 per cent of its composition includes active 
engineering practitioners and at least one Director is under the age of 35 years. 

C. Behavioural skills 

Directors should possess behavioural skills conducive to working together effectively. These skills include 
the following: 

a) Ability to present opinions 

They are able to present views clearly, frankly, constructively, and persuasively.  

b) Willingness and ability to be open-minded 

They pay attention to and respectfully consider the Board’s deliberations and ask for clarification if 
needed. 

c) Ability to ask questions  

They know how to ask questions and raise concerns in a way that contributes positively to debate. 
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d) Flexibility  

They are open to new ideas, are strategically agile, and are responsive to change. 

e) Ability to make informed decisions 

They are able to consider the information and opinions shared objectively and independently minded.  

f) Collaborative 

They treat others equitably and are oriented to resolve conflict, are resilient after it occurs, and support 
Board decisions once made. 

g) Dependability  

They do their homework and attend and participate in meetings. 

h) Balance  

In light of the federated model of Engineers Canada, they are able to balance local interests with the 
national interest. 
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4 Role of the Board 

4.9 Role of the Presidents (President-Elect, President, and Past 

President) 

Date of adoption: April 9, 2018 (Motion 5693) Review period: Triennial 

Date of latest amendment: March 1, 2024 (Motion 2024-03-6D) Date last reviewed: March 1, 2024 

(1) The Board comprises three officers; the President, the President-Elect, and the Past President 

(collectively, the “Board officers”). Individuals elected into the President-Elect role automatically 

succeed into the role of President when the President’s term concludes. The President thereafter 

occupies the position of Past President. Together, the Board officers form a strong team for 

advancing the governance of the organization. They are responsible for approving the agenda 

for all Board meetings before the call to order at the meeting, including the summer Board 

workshop; considering ad hoc additions to Board-approved committee workplans, in 

consultation with the affected committee chair; and constituting the de facto panel when 

complaints are made in respect of Board or committee member non-compliance with Board 

policies 4.3, Code of conduct, 4.4, Confidentiality, or the oath of office (contained within the 

latter policy).  

(2) The Board officers may delegate any of the individual authorities and responsibilities set out 

below, when necessary and as appropriate, in consultation with the other Board Officers and the 

CEO. Each Board officer remains responsible for the discharge of their responsibilities, 

notwithstanding any delegation.  

4.9.1 The President role  

(1) The President is accountable to the Board. 

(2) The President provides the link between the Board and the CEO. The President is the only person 

authorized to speak for the Board. 

(3) The President chairs Board meetings and meetings of the three Board officers. 

(4) The President ensures the integrity of the Board’s processes and represents the Board to outside 

parties. 

(5) The President must ensure that the Board behaves consistently within its own policies and 

procedural rules and those legitimately imposed upon it from outside the organization including: 

a) Directing the Board deliberations so they are timely, fair, orderly, thorough and efficient; 

and, 
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b) Endeavoring to establish Board consensus on issues and objectives. 

(6) The President conducts Board orientation sessions for new Board members.  

(7) The President can attend meetings of all Board committees as a non-voting ex-officio member. 

They are a required member of the HR Committee.   

(8) The President has approval responsibilities in accordance with Policy 7.1, Board, Committee, and 

Other Volunteer Expenses.  

4.9.2 The President-Elect role  

(1) The President-Elect collaborates with the President and the Past President to learn the role of 

the President, become familiar with the governance of Engineers Canada and its meeting rules 

and procedures, and facilitate Officer transition.  

(2) The President-Elect assists and supports the President as needed and plans for the upcoming 

presidential year.  

 

(3) The President-Elect is responsible for: 

a) reviewing and overseeing the results of the annual Director self- and peer-assessment 

processes (as set out in Policy 4.13, Individual Director Assessment); 

b) reviewing and overseeing the results of the annual Board, committee, and task force chair 

assessment process (as set out in Policy 6.2, Board, Committee, and Task Force Chair 

Assessment);   

c) the development of the summer Board workshop agenda; and,  

(4) The President-Elect is a required member of the HR Committee.  

(5) The President-Elect has approval responsibilities in accordance with Policy 7.1, Board, 

Committee, and Other Volunteer Expenses.  

4.9.3 The Past President role  

(1) The Past President provides advice and leadership to the President and the Board regarding past 

practices and other matters to assist in governing.  

(2) The Past President supports the President and the President-Elect on an as-needed basis.  

(3) The Past President is responsible for:  

a) overseeing the implementation of any agreed-upon improvements resulting from the 

annual survey of the Board’s effectiveness (as set out in Policy 4.12, Self-assessment); and,  

b) acting as the Nominating Committee and overseeing the nomination and election process 

for President-Elect (as set out in Policy 6.13, President-Elect Nomination and Election 

Process).  
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(4) The Past President is usually a member of both the HR Committee and the Governance 

Committee, and normally serves as chair of the HR Committee.  
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4 Role of the Board 

4.11 Board management delegation 
Date of adoption: May 25, 2018 (Motion 5701) Review period: Triennial 
Date of latest amendment: December 12, 2022 (Motion 2022-12-4D) Date last reviewed: December 12, 2022 

(1) The Board’s sole official connection to the operational organization, its achievements, and its 
conduct, will be through the CEO. Accordingly: 
a) Only the Board acting as a body can employ, terminate, discipline, or change the conditions of 

employment of the CEO; 
b) Decisions or instructions of individual Directors, officers, advisors, or committees are not 

binding on the CEO except in rare instances when the Board has specifically authorized such 
exercise of authority; and, 

c) Directors, officers, advisors, or committees (including the CEAB and the CEQB) may request 
information or additional assistance, but the CEO can refuse such requests that require, in the 
CEO’s opinion, a material amount of staff time or funds or that are disruptive. 
 

(2) All Board authority delegated to staff is delegated through the CEO, so that all authority and 
accountability of staff is the responsibility of the CEO. Where authority and accountability has been 
delegated to staff, the Board authorizes the CEO to make all decisions required to develop and 
administer the activities within the policy direction which has been set by the Board. The Board will 
receive regular progress reports on any delegated area from the CEO. Accordingly: 
a) The Board will refrain from giving instructions to persons who report directly or indirectly to the 

CEO; 
b) The Board will refrain from evaluating, either formally or informally, any staff other than the 

CEO; 
c) The Board will not express individual judgments of performance of the CEO or staff other than 

during participation in Board deliberations; and, 
d) Directors shall not speak on behalf of the Board except to repeat explicitly stated Board 

decisions, unless authorized by the Board. 
 

(3) The Board will instruct the CEO, the CEAB, and the CEQB through its Strategic Plan and written 
policies that prescribe the organizational goals to be achieved and describe organizational 
situations and actions that form the boundaries of the CEO’s authority. Accordingly: 
a) The Board will develop a Strategic Plan instructing the CEO, the CEAB, and the CEQB to achieve 

certain results; 
b) The Board will develop executive duty and limitation policies that prescribe the required 

activities of the CEO and limit actions and latitude that the CEO may exercise in achieving the 
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results specified in the Strategic Plan. The Board will never prescribe organizational means 
delegated to the CEO; 

c) The Board may change its Strategic Plan and Board policy 5, Executive Duties and Limitations, 
thereby shifting the boundary between Board and CEO domains. By doing so, the Board 
changes the latitude of choice given to the CEO; and, 

d) The Board may obtain information from the CEO in respect of any of the delegated duties, 
except for data protected by privacy legislation. 
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4 Role of the Board 

4.12 Board assessments  

Date of adoption: March 1, 2019 (Motion 5736) Review period: Triennial 

Date of latest amendment: December 4, 2023 (Motion 2023-12-7D) Date last reviewed: December 4, 2023 

Assessing Board effectiveness is an important governance responsibility. The purpose of Board 

assessments is to give Directors, meeting participants, and engineering regulators an opportunity to 

evaluate and discuss the Board’s performance with candor and from multiple perspectives. The ultimate 

objectives are greater efficiency in the use of the Board’s time and increased effectiveness of the Board 

as a governing body.  

4.12.1 Regular Board assessments 

(1) Three types of Board assessments are to be used on a regular basis:  

a) a short meeting assessment, conducted at the end of each Board meeting; 

b) a meeting satisfaction survey, conducted electronically at least once a year; and, 

c) a detailed annual survey of the Board on its performance. 

A. Short meeting assessment  

(1)  As part of the Board meeting’s in-camera session with Directors only, participants will be asked to 

engage in a healthy discussion about the quality of the meeting and the decisions taken.  

B. Meeting satisfaction survey  

(1) An electronic meeting satisfaction survey will be sent to all participants at least once a year, 

generally following the October Board meeting. Feedback collected helps meeting organizers to 

understand what is working well and where improvements can be made. 

C. Annual Board performance survey  

(1) The annual survey of the Board on its performance provides the opportunity to look internally at the 

Board itself, reflect on Board members’ individual and shared responsibilities, identify different 

perceptions and opinions among Board members, and determine areas of responsibility that need 

attention. Board self-assessment should not be judgmental or focus only on weaknesses and 

negative aspects. Instead, it should help the Board with succession planning and governance 

improvements.  
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(2) The annual survey and reporting of the Board’s effectiveness shall be the responsibility of the 

Human Resources (HR) Committee. The survey shall be conducted through an anonymous 

questionnaire and may be supported by an external consultant.  

(3) The following process shall be used:  

a) The HR Committee will review and approve the structure and content of the questionnaire prior 

to the Winter (February) Board meeting.  

b) The questionnaire will generally be distributed after the Winter meeting and Board members 

will complete the questionnaire within two weeks of receipt.  

c) Results will be tabulated and analyzed, and a Board assessment report will be prepared. 

d) The report will be presented to the HR Committee. Anything of significance in the report will be 

shared with the Board in-camera at its Spring (May) meeting.  

e) The Board will discuss the report and decide if changes to policies, procedures, or practices are 

required. 

f) The incoming Past President will oversee the implementation of any agreed-upon 

improvements. 

(4) Opinions and comments expressed during the assessment process will not be attributed to 

individual Board members but should be shared in the aggregate report.  

4.12.2 Periodic governance effectiveness survey of the engineering regulators 

(1) In accordance with Board Policy 6.8, Governance Committee Terms of Reference, the Governance 

Committee is responsible to conduct a periodic survey of the Regulators to evaluate the 

effectiveness of Board governance and  develop action plans to address any required improvements.  

(2) The survey’s focus, scope, and timing will aim to complement established initiatives and inform 

contemporary issues of concern to the Regulators.    

(3) The specific results of the governance effectiveness survey, including any recommendations for 

improvements, will be presented by the Governance Committee to the Board within four months of 

the survey’s close.  

(4) The Board will discuss the report and decide if changes to policies, procedures or practices are 

required. 
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4 Role of the Board 

4.13 Individual Director assessment  

Date of adoption: March 1, 2019 (Motion 5736) Review period: Triennial 
Date of latest amendment: December 4, 2023 (Motion 2023-12-7D) Date last reviewed: December 4, 2023 

(1) The purpose of Director assessments is to support the development of individual Directors, help 
them enhance their contribution to the Board, and enable them to have a more positive experience 
as an Engineers Canada Director. The individual Director evaluation process is conducted with the 
goals of: 
a) providing Board members with an opportunity to reflect on their contribution, and to receive 

feedback from their peers;  
b) determining actions that can be taken to increase the value of Director contributions; and, 
c) informing the President-Elect of the strengths, weaknesses, abilities and desires of individual 

Board members they will be leading in the coming year. 

4.13.1 Assessment process 

(1) Three assessment processes are to be used by the Board:  
a) an ongoing tabulation of attendance at Board, committee, and task force meetings (to be 

included in every Board agenda book); 
b) a self-assessment, to be completed by all Directors on an annual basis; and, 
c) a peer assessment, to be completed in alternate years for some of the Board complement. 

 
(2) The peer- and self-assessments will be by electronic survey. 

(3) Both peer- and self-assessments shall be the responsibility of the Human Resources (HR) 
Committee. The following process will be used:  
a) The HR Committee will review and approve the structure and content of both the self- and peer-

assessment surveys prior to the Winter (February) Board meeting;  
b) The questionnaires will be distributed after the Winter Board meeting and Directors shall 

complete the questionnaire(s) within two weeks of receipt;  
c) Directors will be peer-reviewed in year two of their first mandate, and year one of their second 

mandate;  
d) All Directors will be asked to peer review those colleagues who are subject to the process in any 

given year; 
e) Individual results will be tabulated and provided to each individual Director and reviewed by the 

President-Elect;  
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f) As required, the President-Elect may arrange individual meetings or phone conversations with 
Directors to discuss the results. The agenda for these meetings may include:  

i. Discussion of past performance, level of contribution, areas for improvement, and potential 
supports required by the Director (e.g. training);  

ii. Identification of the Director’s interests in future Board activities, as well as succession 
opportunities; and,  

iii. An outline of next steps or agreement on an action plan.  
g) The President-Elect may present the overall implications of these conversations to the: 

i. HR Committee to inform the nomination process for Board committees and for new 
Directors; and,  

ii. Past President to inform the nomination process for President-Elect. 

(4) Notwithstanding the above and given the purpose of supporting Director growth and development, 
the results of the assessments and the discussions between the President-Elect and individual 
Directors are to be treated as confidential. 
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5  Executive duties and limitations 

Date of adoption: April 9, 2018 (Motion 5693) Review period: Triennial 
Date of latest amendment: December 12, 2022 (Motion 2022-12-4D) Date last reviewed: December 12, 2022 

(1) The CEO is responsible and accountable for achieving the deliverables of Engineers Canada’s Strategic 
Plan as developed by the Board in consultation with the Regulators. The Board recognizes that it 
leads by giving the strategic direction and setting distinct policies that govern the actions of the CEO 
in achieving that strategic direction.  

(2) All Board authority delegated to staff is delegated in accordance with Board policy 4.11, Board 
Management Delegation. 

(3) The CEO shall establish proper delegations of authority, including procurement and signing authority, 
with the intent of achieving appropriate segregation of corporate duties, oversight, and control.  

(4) The CEO shall not: 
a) Cause or allow any practice, activity, decision, or organizational circumstance which is either 

unlawful, imprudent, or in violation of commonly accepted business and professional ethics, or in 
conflict with the regulatory role of the engineering regulators; 

b) Perform, allow, or cause any actions to occur which are contrary to the policies which have been 
set by the Board; 

c) Disclose to the public confidential information leading to Board decisions; 
d) Alter the organization’s name or identity in any way; and, 
e) Permit presentations to be made to the media, which portray as Board policy information that is 

contrary to Board positions set out in Board policy. 

(5) In addition, the CEO shall: 
a) Be accountable to the Board; 
b) Keep the Board informed and supported in its work; 
c) Develop a plan for Board approval for planned and emergency succession of the CEO position;  
d) Be committed to ethical, businesslike, and lawful conduct, including the proper use of authority 

and appropriate decorum when acting as CEO of Engineers Canada; 
e) Declare and avoid conflicts of interest; 
f) Provide the administrative mechanism for official communication between the Board, all 

committees (including the CEAB and the CEQB) and task forces; 
g) Ensure that all items which are to be approved by the Board and which are administrated by 

the CEO, are brought to the Board on a timely basis; 
h) Maintain a register of key risks of the organization with regular monitoring and updates to the 

Board; and, 
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i) Act as the Secretary of the Board or ensure that the Board assigns another person to do so 
(as per s. 1.1 of the Bylaw). 
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5 Executive duties and limitations 

5.1 Relationships with the Regulators 

Date of adoption: April 9, 2018 (Motion 5693) Review period: Triennial 

Date of latest amendment: October 1, 2021 (Motion 2021-10-4D) Date last reviewed: June 17, 2024 

 

(1) The CEO shall ensure conditions, procedures, and decisions that contribute to productive relations 

with the Regulators and that are aligned with the roles of the Regulators.  

 

(2) Further, without limiting the scope of the above statement, the CEO shall ensure that: 

a) Regulators have easy access to clear information about their rights and responsibilities as 

Members. 

b) The methods used to collect, review, store, and transmit Regulator information protect against 

improper access. 

c) Consultation with interest holders is conducted in accordance with Policy 7.11, Consultation. 

d) Regulator comments and complaints are responded to fairly, consistently, respectfully, and in a 

timely manner. 

e) Regulators are advised in a timely manner about issues that Engineers Canada is aware of that 

may impact the profession and/or the Regulators. 
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5 Executive duties and limitations 

5.2 Management of staff and volunteers 

Date of adoption: April 9, 2018 (Motion 5693) Review period: Triennial 

Date of latest amendment: February 28, 2025 (Motion 2025-02-4D) Date last reviewed February 28, 2025 

 

(1) The CEO shall ensure that working conditions for staff and volunteers under the CEO’s authority are 

fair, dignified, safe, organized, and clear, and meet legislative requirements.  

 

(2) Further, without limiting the scope of the above statement, the CEO shall ensure that the following 

are in place: 

a) Clear and objective expectations and assessment of performance for staff. 

b) Written human resource policies that: 

i. clarify expectations and working conditions for staff and volunteers; 

ii. provide for effective handling of grievances;  

iii. protect against wrongful conditions such as harassment, nepotism, and grossly 

preferential treatment for personal reasons; and, 

iv. protect staff and volunteers when, acting in good faith, they report potentially unethical, 

unlawful, or unprofessional conduct.  

c) An effective staff education and development process.  

d) A method to inform staff and volunteers of their rights under this policy when, acting in good 

faith, they report unethical, unlawful, or unprofessional conduct. 

e) A safe physical work environment for staff. 

f) Plans for emergency situations. 
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5 Executive duties and limitations 

5.3 Financial condition 

Date of adoption: April 9, 2018 (Motion 5693) Review period: Triennial 

Date of latest amendment: March 1, 2024 (Motion 2024-03-6D) Date last reviewed: March 1, 2024 

(1) With respect to ongoing financial conditions and activities, the CEO shall ensure fiscal security and 
adherence to the priorities established in the Strategic Plan. 

(2) Further, without limiting the scope of the above statement, the CEO shall ensure that: 
a) Funds are only borrowed to provide credit facilities for overdraft protection and corporate credit 

cards. 
b) Payroll is processed on normal timelines and debts are paid in a timely fashion. 
c) Receivables are not written off without having pursued payment after a reasonable grace period. 
d) Tax payments and other government ordered payments and reports are filed before the payee’s 

deadline. 
e) Land or buildings are not acquired, encumbered, or disposed of and that no subsidiary 

corporations are created or purchased without explicit Board approval. 
f) Restricted reserve funds are maintained at levels established by the Board and only used when a 

Board-approved plan exists to restore the restricted reserves to target levels within three years 
of them falling below mandated levels. 

g) Non-invested funds are held in secure instruments. 
h) Documents that designate appropriate administrative signing authority exist. 
i) Internal financial controls are in place to prevent and ensure against late, inaccurate, or 

misleading reporting, including provisions to report any errors or misstatements to the Finance, 
Audit, and Risk (FAR) Committee in a timely manner. 

j) The Board, through the FAR committee, is advised of material changes in the organization’s 
financial position in a timely manner. 

k) The Board is provided with quarterly financial statements. 



 

Engineers Canada Board Policy Manual  
Section 5: Executive duties and limitations 

5 Executive duties and limitations 

5.4 Communication and support to the Board 

Date of adoption: April 9, 2018 (Motion 5693) Review period: Triennial 
Date of latest amendment: December 12, 2022 (Motion 2022-12-4D) Date last reviewed: December 12, 2022 

The CEO shall ensure that the Board is informed and supported in its work. Further, without limiting the 
scope of the above statement, the CEO shall ensure that: 

(1) The Board has reasonable administrative support for Board activities including, but not limited to, 
resources supporting the work of the Accreditation Board and the Qualifications Board in accordance 
with the Strategic Plan. 

(2) Progress reporting required by the Board is submitted in a timely, accurate, and understandable 
fashion: 

a) An annual performance assessment report of progress against the outcomes and objectives 
set in the Strategic Plan: 

i. Is provided to the Board in February for review and approval; and, 

ii. Is submitted to the Members for information at the Annual Meeting of Members. 

b) Interim performance assessment reports of progress against the outcomes and objectives set 
in the Strategic Plan for the first, second, and third quarters of each year are presented to the 
Board at the spring, fall, and late fall meetings, respectively. 
 

(3) Financial reporting is provided to the Board (having been first reviewed by the Finance, Audit, and 
Risk Committee), including: 

a) Quarterly financial updates for the first, second, and third quarters; 
b) A year-end statement of operations; and, 
c) The annual audited financial statements, which the Board will approve for submission to the 

Members at the Annual Meeting of Members. 
 

(4) The Board is aware of volunteer policies and procedures. 

(5) The Board is provided with the results of employee engagement surveys, and action plans to address 
any issues raised therein (having first been reviewed by the Human Resources Committee). 

(6) The Board is aware of any actual or anticipated non-compliance with policies, including when, in the 
CEO’s opinion, the Board is not in compliance with its own policies. 

(7) The Board is aware of any incidental information it requires, including anticipated media coverage, 
threatened or pending lawsuits, and material or publicly visible external and internal changes or 
events, including changes in executive personnel. 
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(8) No individual Board members are favoured or privileged over others, except when fulfilling individual 
requests for information or responding to officers or committees who are duly charged by the Board. 

(9) No Board Directors are appointed to operational committees.  
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5 Executive duties and limitations 

5.5 Asset protection 

Date of adoption: May 24, 2019 (Motion 5693) Review period: Triennial 
Date of latest amendment: December 12, 2022 (Motion 2022-12-4D) Date last reviewed: December 12, 2022 

(1) The CEO shall ensure that corporate assets are protected, adequately maintained and not 
unnecessarily risked. 

(2) Further, without limiting the scope of the above statement, the CEO shall ensure that: 
a) The organization is insured against theft and casualty losses and against liability and travel-related 

losses to Board members, volunteers, employees, or the organization itself and the Board is aware 
of any material changes to the above insurance coverage; 

b) All insurance policies are reviewed annually to ensure adequate organizational coverage is in 
place;  

c) The organization, its Board and committee members, volunteers, and staff are not unnecessarily 
exposed to claims of liability; 

d) Uninsured personnel do not have access to material amounts of funds; 
e) Funds are received, processed, and disbursed subject to sufficient controls that meet the 

standards of the Canadian accounting practices; 
f) The organization has a Business Continuity Plan to help ensure that Engineers Canada’s processes 

and services can continue during a time of disruption ; 
g) Purchases are not made without due consideration to quality, after-purchase service, value for 

dollar, and opportunity for fair competition;  
h) Purchases are not made without normally prudent protection against conflict of interest; and, 
i) Intellectual property, information, and files are not exposed to loss or significant damage. 

 



 

Engineers Canada Board Policy Manual  
Section 5: Executive duties and limitations 

5 Executive duties and limitations 

5.6 Planning 

Date of adoption: April 9, 2018 (Motion 5693) Review period: Triennial 

Date of latest amendment: December 7, 2020 (Motion 2020-12-10D) Date last reviewed: November 13, 2024 

(1) The CEO shall ensure that an Annual Operating Plan and Budget are in place to allocate resources in 

a way that aligns with the Board’s Strategic Plan and ensures fiscal security. 

(2) Further, without limiting the scope of the above statement, the CEO shall ensure that: 

a) Planning takes into account both financial and personnel resources. 

b) Planning safeguards fiscal soundness and ensures the building of organizational capability 

sufficient to achieve the strategic direction in future years. 

c) A credible projection of revenues and expenses, separation of capital expenditures and 

operational expenses, cash flow projections, and disclosure of planning assumptions is used in 

fiscal planning. 

d) The budget is presented in a format approved by the Board. 

e) Quarterly forecast reports are provided to the Finance, Audit, and Risk (FAR) Committee to 

identify shifts in budgeted spending.  

f) A plan which anticipates and prepares for the replacement and addition of the organization’s 

capital needs is in place. 

g) Succession planning processes are in place to facilitate operations during key personnel 

transitions and ensure operation of the organization in all areas over the long term. 

h) Planning is coordinated with the chairs of the CEAB and the CEQB to ensure that they have 

adequate resources to deliver their portions of the Board’s Strategic Plan. 

i) Restricted reserve fund levels required by Board policy are maintained at appropriate levels. 

j) Planning includes funding for the Board’s direct use, including, but not limited to, Board training 

and development and Board and committee meetings. 

k) Funds are not expended in any fiscal year beyond what has been approved in the budget, unless 

the Board has approved the additional expenditure. 
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5 Executive duties and limitations 

5.7 Compensation and benefits 

Date of adoption: April 9, 2018 (Motion 5693) Review period: Triennial 

Date of latest amendment: March 1, 2024 (Motion 2024-03-6D) Date last reviewed: March 1, 2024 

(1) The CEO shall safeguard fiscal integrity and public image with respect to employment, compensation, 
and benefits to employees, consultants, and contract workers. 

(2) Further, without limiting the scope of the above statement, the CEO shall ensure that: 
a) Compensation and benefits do not deviate materially from the geographic or professional market 

for the skills employed. 
b) The CEO’s benefits are only changed as is consistent with changes to benefits packages for all 

other employees.  
c) The Board is informed of material changes in staff compensation or benefits. 
d) Pension benefits are not adjusted beyond five percent (5%) within a five (5) year period, without 

prior authorization from the Board.  
e) Expense reimbursement levels are consistent with those of comparable organizations. 
f) Every employee, whether permanent or temporary, is subject to an employment agreement that 

complies with minimum employment standards legislation.  
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6 Engineers Canada Board committees and task forces 

6.1 Board committees and task forces 

Date of adoption: April 9, 2018 (Motion 5693) Review period: Triennial 

Date of latest amendment: March 1, 2024 (Motion 2024-03-6D) Date last reviewed: March 1, 2024 

(1) Board committees are defined as groups set up under the authority of the Board to provide the Board 

with advice, options, and implications on a specific matter for Board decision, and perform ongoing 

tasks as specified in their terms of reference. A task force is formed for specific tasks and is typically 

stood down once the task has been completed. The Board can delegate responsibility but is always 

accountable for decisions. 

(2) The standing Board committees are as follows: 

a) Canadian Engineering Accreditation Board (CEAB); 

b) Canadian Engineering Qualifications Board (CEQB); 

c) Finance, Audit, and Risk Committee (FAR Committee); 

d) Governance Committee; and,  

e) Human Resources Committee (HR Committee). 

(3) The Board shall appoint committees and task forces as it considers necessary to serve the interests 

of Engineers Canada and the Regulators. It may delegate any authority it deems necessary for a 

committee or task force to perform its function. The Board shall determine the terms of reference 

for all committees and task forces they have appointed. 

(4) The terms of reference for every committee shall define the committee’s responsibilities, tasks, 

authority, and composition.  

(5) The terms of reference for every task force shall define the mandate, timeline, and membership of 

the task force.  

(6) The CEO ensures that appropriate staff support is provided to Board committees and task forces. 

(7) All committee and task force members shall abide by the same Code of Conduct as governs the Board. 

(8) All committees and task forces will: 

a) Develop and maintain an annual work plan with specific deliverables and deadlines; 

b) Make minutes of their meetings and proceedings available to all Board Directors; and, 

c) Report to the Board regularly on the achievement of their assigned Board responsibilities and any 

outcomes or actions assigned to it under the Strategic Plan. 
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6.1.1 Composition  

(1) Board committees and task forces may be populated by Board members, other volunteers, or any 

combination thereof as defined in the respective terms of reference. Staff shall provide support to 

Board committees and task forces, but they are not members and shall have no vote. 

6.1.1.1 FAR Committee, Governance Committee, and HR Committee appointments 

a)  The HR Committee, in consultation with each outgoing committee chair, shall annually   nominate 

new committee members considering: 

i. Committee work plan; 

ii. Directors’ interests; 

iii. Directors’ skills and competencies; and, 

iv. Board chair succession planning. 

b) The HR Committee shall recommend a chair to each committee and task force. The committee or 

task force shall make the final determination of who will serve as chair. 

c) The Board appoints the members of all committees, normally for a one-year term.  

d) Members may be re-appointed to committees. Reappointment of the members and staggered 

terms of office are desirable elements to support continuity. 

e) In the selection of committee and task force members, every reasonable effort shall be made to 

achieve a diverse membership reflective of the Canadian population.    

f) In the event of a vacancy on a committee or task force prior to the conclusion of the term, the Board 

may fill the vacancy by appointment for the duration of the term.  

g) In the event that a member of a committee or task force is temporarily unable to serve, an alternate 

may be appointed by the Board to act in the member’s absence. 

6.1.1.2 CEAB and CEQB appointments 

a) The process to appoint members to the CEAB and CEQB and nominate the chairs is described in 

Board policies 6.9, Canadian Engineering Accreditation Board (CEAB), and 6.10, Canadian 

Engineering Qualifications Board (CEQB).  

b) Two Directors from Engineers Canada’s Board shall be recommended by the HR Committee for 

Board approval to respectively serve on the CEAB and CEQB for a two-year term. In the event of a 

vacancy in one of these roles, the Board may fill the vacancy either temporarily or for the duration 

of the term, as appropriate. 

6.1.2 Authority  

(1) Through the committee chair, all committees and task forces may: 



 

Engineers Canada Board Policy Manual  
Section 6: Engineers Canada Board committees and task forces 

a) Request information from Engineers Canada staff as required for the efficient conduct of their 

business; 

b) Use staff resources as required for administrative support of the committee or task force; and, 

c) Call on advisors for subject matter expertise. 

(2) Board committees and task forces shall not speak or act for the Board except when formally given 

such authority for specific and/or time-limited purposes.  

(3) Except as defined in written terms of reference, no committee or task force has authority to commit 

the funds or resources of Engineers Canada.  

6.1.3 Role of committee chairs 

(1) Chairs work closely with Engineers Canada staff and provide leadership to their committees. They are 

responsible for: 

a) Developing work plans and leading the committee to actionable outcomes; 

b) Setting effective agendas that address the committee’s terms of reference and work plan, with 

support from staff; 

c) Preparing for the meeting’s agenda; 

d) Providing effective communication and linkage between the group and the Board of Directors;  

e) Facilitating committee deliberations that are engaging, inclusive, balanced, thorough, and 

efficient;  

f) Maintaining open and productive working relationships with committee members and staff, and 

others interested in and impacted by the committee’s work;  

g) Addressing behaviour that is disruptive to the group process, if/when any occurs; and 

h) Seeking out and being responsive to feedback that fosters continuous improvement. 

(2) Any of the above responsibilities may be delegated by the committee chair to other committee 

members, as and when necessary.  

6.1.4 Committee chair competencies 

(1) To deliver on the above responsibilities, in addition to the competencies established in Policy 4.8, 

Board Composition Profile, a chair should demonstrate the following skills, knowledge, and abilities: 

a) Capacity to effectively lead the committee; 

b) Ability to build consensus;  

c) Familiarity with Engineers Canada’s guiding governance documents and the committee’s 

mandate, terms of reference and work plan; 

d) Understanding of the broader strategic context; and, 

e) Ability to meet deadlines with a strong work ethic and dedication 
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6 Engineers Canada Board committees and task forces 

6.2 Board, committee, and task force chair assessment  

Date of adoption: February 26, 2020 (Motion 5830) Review period: Biennial 

Date of latest amendment: December 9, 2024 (Motion 2024-12-7D) Date last reviewed: December 9, 2024 

(1) The purpose of chair assessment is to give all Board, committee, and task force members an 

opportunity to evaluate and discuss their respective chair’s performance from multiple 

perspectives. The ultimate objectives are quality assurance and continuous improvement that 

support effective organizational governance.  

(2) This policy applies to the chairs of the: 

• Engineers Canada Board; 

• Canadian Engineering Accreditation Board (CEAB); 

• Canadian Engineering Qualifications Board (CEQB); 

• Finance, Audit, and Risk (FAR) Committee; 

• Governance Committee; 

• Human Resources (HR) Committee; and, 

• Any task force established by the Board. 

(3) The chair evaluation process is conducted with the goals of: 

a) providing chairs with an opportunity to reflect on and learn from feedback from their 

peers; and, 

b) informing the President-Elect of the strengths, weaknesses, abilities, and desires of 

current Board, committee, and task force chairs to be used for development and 

succession planning.  

(4) Chair performance should be evaluated against the Chair roles and competencies outlined in Board 

policy 6.1, Board committees and task forces. Additional details specifically related to the CEAB and 

CEQB chair roles are listed in policies 6.9 and 6.10 respectively.   
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6.2.1 interest holdersInformal assessment process  

(1) To assist Board, committee and task force chairs in obtaining timely, meeting-specific performance 

feedback from their members, chairs should include time at the end of each meeting to conduct an 

informal meeting evaluation, soliciting constructive and open input from meeting participants.  

(2) The structure of the informal meeting evaluations shall be left to the discretion of the chairs, and 

may focus on obtaining feedback related to the chairs’ facilitation skills and meeting preparedness, 

as well as what went well for the meeting and what could be improved for future meetings.   

6.2.2 Formal assessment process 

(1) The chair assessment shall be the responsibility of the HR Committee. The assessment shall 

be conducted through an anonymous questionnaire and may be supported by an external 

consultant.    

(2) using the following process:  

a) The HR Committee will review and approve the structure and content of the questionnaire prior 

to the late fall Board meeting.  

b) The questionnaires will generally be distributed after the late fall meeting and Directors and 

committee members shall complete the questionnaire(s) within two weeks of receipt.  

c) All committee members and Directors will be asked to peer review any chairs with whom they 

work in the given year.  

d) Individual results will be tabulated and provided to each individual chair and reviewed by the 

President-Elect.  

e) The President-Elect may arrange individual discussions with chairs to discuss the results. The 

agenda for these meetings may include:  

i. Discussion of past performance, level of contribution, areas for improvement, and 

potential supports required by the chair (e.g. training);  

ii. Identification of the chair’s interests in future Board activities, as well as succession 

opportunities and suggestions; and,  

iii. An outline of next steps or agreement on an action plan.  

f) The President-Elect may present the overall implications of the assessments and conversations to 

the:  

i. HR Committee to inform the nomination process for Board committees, and  

ii. The Past President to inform the nomination process for President-Elect. 

Notwithstanding the above, discussions between the President-Elect and individual chairs are 

confidential. 
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6 Engineers Canada Board committees and task forces 

6.4 Finance, Audit, and Risk (FAR) Committee terms of reference 

Date of adoption: May 24, 2019 (Motion 5756) Review period: Biennial 

Date of latest amendment: December 4, 2023 (Motion 2023-12-7D) Date last reviewed: December 4, 2023 

The Finance, Audit, and Risk (FAR) Committee enhances the Board’s effectiveness and efficiency on matters related 

to financial, audit, and risk management policies and monitoring.

6.4.1 Responsibilities 

(1) The FAR Committee is tasked to support the Board in its financial oversight and risk identification and oversight 

responsibilities. In addition, the FAR Committee shall: 

 

a) Annually, review and approve the CEO’s budget envelope assumptions. 

b) Annually, review the CEO’s draft budget and make recommendations to the Board. 

c) Review the CEO’s quarterly financial reports and make recommendations to the Board, as necessary. 

d) Review on a quarterly basis any changes to the Board and operational risk registers, as applicable, and report 

anything of significance to the Board.  

e) Complete an annual review of the Corporate Risk Profile before it is shared with the Board, generally in May, 

or whenever significant changes occur. 

 

f) Conduct in-depth analysis of the Board’s strategic risks and make recommendations of acceptable mitigation 

strategies, residual risks, and required actions to the Board as an input to each new Strategic Plan. 

 

g) Review the investment reports (prepared by a third-party advisor) at least annually and make 

recommendations to the Board. 

h) Review and recommend changes to the Board’s investment policy. 

 

i) Oversee the annual audit including: 

i. Annually assessing the auditor considering independence, communication and interaction, and quality of 

the engagement team. 

ii. Confirming the scope of the audit, which shall include a review of the key financial processes. 
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iii. Providing an annual report to the Board regarding the audited financial statements and any significant 

information rising from discussions with the auditor. 

iv. Providing an annual report to the Members with: 

A) The Board’s approval of the audited financial statements, 

B) A summary of the auditor’s observations together with Engineers Canada staff response, and  

C) The Board’s recommendation for the appointment of the following year’s auditor. 

 

v. Conducting a comprehensive review of the auditor at least every five years. The outcome of this review 

is a recommendation to either retain the audit firm or select an alternative audit firm. 

vi. Providing information to the Board, as provided by the auditor, on significant new developments in 

accounting principles or relevant rulings of regulatory bodies with implications for the Board’s financial 

policies. 

j) Review and update the Board on finance-related matters, such as internal financial controls and finance-

related policies and procedures. 

k) Conduct an annual review of any new long-term procurement contracts that extend beyond five years with 

a value that exceeds $100,000 per annum.  

6.4.2 Authority 

(1) The FAR Committee has the authority to meet independently with the external auditor. 

(2) The Chair of the FAR Committee has the authority to meet independently with Engineers Canada’s Director, 

Finance. 

6.4.3 Composition  

(1) The FAR Committee is comprised of a minimum of five Directors, including one Director from each of the three 

larger Regulators: PEO, OIQ, and APEGA. In addition, a Certified Professional Accountant shall be a member of 

the FAR Committee. 

(2) Quorum for any FAR Committee meeting is 50 per cent of the committee members plus one.  

(3) Committee members shall be financially literate and possess the ability to read and understand a set of 

financial statements that present a breadth and level of complexity of accounting issues that are generally 

comparable to those that could be reasonably expected to be encountered at Engineers Canada. 

(4) The Engineers Canada Director, Finance shall provide support to the FAR Committee. 

6.4.4 Competencies of the FAR Committee Chair 

(1) The FAR Committee chair shall have an understanding of: 
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a) Not-for-profit financial reporting standards, 

b) Engineers Canada fiscal operations,  

c) Engineers Canada budgeting process, and  

d)  Enterprise risk management. 
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6 Engineers Canada Board committees and task forces 

6.8 Governance Committee terms of reference 

Date of adoption: April 9, 2018 (Motion 5693) Review period: Triennial 

Date of latest amendment: February 23, 2023 (Motion # 2023-02-5D) Date last reviewed: February 23, 2023 

6.8.1 Responsibilities 

(1) The Governance Committee is tasked to enhance the Board’s effectiveness and efficiency on 

matters relating to Board governance principles and policies and to fulfill its Board responsibility to 

formulate and periodically review Board policies that align with the organization’s values and guide 

decision making. In so doing, the Governance Committee shall: 

a) Review and maintain the currency and relevance of Board policies and governance documents; 

b) Review and make recommendations on the currency and relevance of the Bylaws and Articles 

of Continuance; 

c) Make recommendations for Board education related to governance and Board effectiveness;  

d)  Undertake such research or reviews as may be assigned by the Board; and,  

e) Conduct a periodic survey of Regulators and Directors to evaluate the effectiveness of Board 

governance and operations and develop action plans to address any required improvements. 

6.8.2 Authority 

The Governance Committee has the authority to make editorial changes to Board policies such as the 

correction of typographical and grammatical errors, to ensure the consistent use of terminology and 

plain language, and to update references.  

6.8.3 Composition 

(1) The committee is comprised of a minimum of three Directors, including the Past President. 

(2) Quorum for any Governance Committee meeting is 50 per cent of the committee members plus 

one.   

(3) The Engineers Canada Corporate Secretary shall provide support to the Governance Committee. 
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6 Engineers Canada Board committees and task forces 

6.9 Canadian Engineering Accreditation Board (CEAB)  

Date of adoption: April 9, 2018 (Motion 5693) Review period: Annual 

Date of latest amendment: May 24, 2024 (Motion 2024-05-9D) Date last reviewed: May 24, 2024 

 

6.9.1 Terms of reference 

The CEAB enhances the Board’s effectiveness and efficiency on matters related to the accreditation of 

academic engineering programs. 

A. Purpose/products 

(1) The CEAB produces information needed for the Board to make decisions on matters relating to 

engineering education both in Canada and in other countries. The CEAB performs assessments of 

academic engineering programs to determine if they meet accreditation criteria approved by the 

Board. It grants accreditation to those programs that meet the criteria. 

 

(2) In support of these purposes/products, the CEAB will: 

a) Review on a regular basis the criteria, policies, and procedures for evaluating engineering 

programs for accreditation or substantial equivalency purposes; 

b) Undertake an evaluation of engineering programs for accreditation upon request of academic 

institutions and based upon the Engineers Canada Board-approved criteria; 

c) Determine the equivalency of accreditation systems in other countries based upon the Engineers 

Canada Board-approved criteria; 

d) Conclude negotiated international mutual recognition agreements at the education level based 

upon direction from the Engineers Canada Board; 

e) Provide regular reports to the Engineers Canada Board regarding the status of international 

mutual recognition agreements pertaining to engineering education; 

f) Maintain effective liaison with engineering accrediting bodies in other countries, with other 

professions’ accrediting bodies, and with other relevant organizations; 

g) Provide information and, when appropriate, options and implications, to the Engineers Canada 

Board on international matters relating to engineering accreditation and engineering education, 
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including implementation and maintenance of international accreditation agreements;  

h) Provide advice to Canadian higher education institutions regarding accreditation; 

i) Accept feedback from relevant Canadian organizations regarding the Canadian engineering 

accreditation system;  

j) Assure that administrators of assessed engineering programs are aware of the limitations of the 

assessment and their resulting responsibilities, including, but not limited to: 

i. The higher education institution offering the engineering program shall adhere to all 

accreditation criteria and regulations, shall fully disclose with relevant documentation all 

aspects of the program, and shall advise the CEAB immediately of any significant changes to 

its accredited program(s); and,  

ii. There is no legal right to accreditation. The CEAB assumes no responsibility and shall not be 

liable to students, graduates, or any other party who may be affected by the denial, 

termination, or revocation of accreditation. 

k) Assure that administrators of those programs that are assessed as being insufficient to be 

accredited are aware of the reasons and the process to initiate a reassessment or an appeal. 

B. Authority 

(1) The CEAB’s authority enables it to assist the Engineers Canada Board in its work. In addition to the 

authority granted through Policy 6.1, Board Committees and Task Forces, the CEAB also: 

a) Accredits programs in Canada or recognizes equivalencies of engineering programs in other 

countries in accordance with the Engineers Canada Board’s approved Accreditation Criteria 

and Procedures; 

b) May establish Committees and Task Forces to assist in carrying out its work; 

c) May deal directly with organizations and individuals; and 

d) The CEAB representative at Washington Accord meetings is authorized to vote on behalf of 

Engineers Canada. 

(2) The CEAB has no authority to: 

a) Change Engineers Canada Board policies; 

b) Approve changes to Accreditation Criteria and Procedures, except for those which are of an 

administrative (housekeeping) nature; 

c) Enter into financial agreements; 

d) Spend or commit organization funds, unless such funds are specifically allocated by the 

Engineers Canada Board; 
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e) Make representations that any graduate of an accredited program will be eligible for licensure; 

f) Conduct a program accreditation prior to receipt of a request from a higher education 

institution; 

g) Conduct substantial equivalency visits of engineering programs in other countries if the cost of 

such visits is not borne by the higher education institution without specific permission of the 

Board; or,  

h) Make representation that it will identify every aspect of an assessed engineering program that 

does not meet its accreditation criteria and regulations. 

C. Composition 

(1) The CEAB is composed of the Chair, the Vice-Chair, the Past Chair and shall include one member 

from each of the following regions: 

• British Columbia  

• Alberta 

• Saskatchewan or Manitoba 

• Ontario 

• Quebec 

• Newfoundland, Prince Edward Island, Nova Scotia, or New Brunswick 

(2) The CEAB should also include one member from Yukon, the Northwest Territories, or Nunavut. 

(3) The CEAB also includes members-at-large. The total number of members is based on the anticipated 

future workload. 

(4) Two Directors of the Engineers Canada Board shall be appointed to the CEAB by the Board.  

(5) All members of the CEAB must be licensed engineers in Canada. 

(6) Quorum shall be set at 50% of the members +1. 

(7) The Chair, the Vice-Chair, and the Past Chair constitute the Executive Committee of the CEAB. 

(8) The membership of the CEAB shall ideally be composed of:  

a) 2/3 of its members either currently or formerly employed as a faculty member at a higher 

education institution; and,  

b) 1/3 of its members either currently or formerly engaged in the practice of professional 

engineering as described below. 

(9) For the portion of the membership that is from outside of the field of academia, consideration 

should be given to candidates having one or more of the following attributes: 
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a) Experience as an employee of a government agency, crown corporation, or regulatory 

authority, in the review and/or approval of professional engineering work prepared by others; 

b) Experience in the technical review of professional engineering work prepared by others; or, 

c) Experience in the supervision, mentorship, or development of engineers-in-training or recently 

licensed engineers. 

(10) In the selection of members for the CEAB, reasonable effort shall be made to achieve a diverse 

membership, representative of the Canadian population and in alignment with Engineers Canada’s 

commitment to the federal government’s 50-30 Challenge: 

a) 50 per cent women and/or non-binary people; and,  

b) 30 per cent representation of other equity-deserving groups, including those who identify as 

Racialized, Black, and/or People of colour, People with disabilities (including invisible and 

episodic disabilities), 2SLGBTQ+, and Indigenous Peoples (First Nations, Métis and Inuit).  

Given the interconnected nature of identity categories such as gender, race, and ability, it is 

understood that these categories may be overlapping. Regulators are encouraged to follow the 

latest bias-free recruitment techniques and actively recruit equity-deserving groups. 

(11) The CEAB secretariat, appointed by the CEO, supports the CEAB and its members are non-voting 

participants in meetings of the CEAB and its subcommittees. 

D. Term limits 

(1) The term of appointment to the CEAB shall be for a period of three (3) years. Members may, subject 

to the approval of the Engineers Canada Board, be twice reappointed for an additional three-year 

term, for a total of up to nine (9) years of total service. 

(2) The foregoing term limits shall not apply to a member who is elected or confirmed, as applicable, 

to hold office as Vice-Chair, Chair or Past Chair prior to the expiration of their second term, in which 

case they may continue until they have finished serving as Past Chair. 

(3) The term of office for the positions of Chair, Vice-Chair, and Past Chair of the CEAB shall be for one 

(1) year. 

E. Planning 

(1) The CEAB is responsible for the preparation of a work plan and a volunteer recruitment and 

succession plan and will operate within those plans.  

a) The CEAB shall produce and maintain a work plan that includes a list of the ongoing work and 

identifies the volunteer resources needed to accomplish the work. 
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b) The CEAB shall maintain a list of its members, including appointment dates and positions. This 

information shall be used as the basis for development of a volunteer recruitment and 

succession plan that identifies the desired profiles for new appointments. 

(2) The plans must be submitted annually to the Engineers Canada Board for approval.  

F. Observers at Meetings  

(1) The CEAB shall invite the following representatives to its meetings, as observers, each of whom shall 

be granted the right to be recognized as a speaker in the CEAB’s open sessions:  

a) The president of the Canadian Federation of Engineering Students (CFES), or the CFES 

president’s designate; and,  

b) The chair of Engineering Deans Canada (EDC), or the EDC chair’s designate. 

(2) The CEAB may invite other observers to its meetings, including a member of the CEQB. Such observers 

do not have voting rights and shall only be granted speaking rights at the discretion of the meeting 

chair.   

6.9.2 Role of the Chair of the CEAB 

The Chair of the CEAB is crucial to the success of Engineers Canada. The Chair is directly accountable to 

the Engineers Canada Board for the achievements of the CEAB. 

A. Responsibilities  

(1) The Chair works closely with the secretariat and other Engineers Canada staff, and provides 

leadership to the CEAB in the delivery of valuable services, products, and tools for the Regulators. 

In addition to the responsibilities required of all Chairs in Policy 6.1, Board Committees and Task 

Forces, the CEAB Chair is also responsible for: 

a) Chairing their Executive Committee and participating on the Nominating Subcommittee; 

b) Reviewing the volunteer recruitment and succession plans, as developed by the secretariat; 

c) Reviewing the budget (as developed by the secretariat) and working with the Engineers Canada 

CEO to deliver on their work plan within the Board-approved Budget and resource constraints; 

d) Working with the Engineers Canada CEO and the secretariat to develop interim performance 

assessment reports and the annual performance report for the Engineers Canada Board and the 

Regulators; 

e) Attending meetings of the Engineers Canada Board; 

f) Contributing to the development, implementation, and achievement of Engineers Canada’s 

Strategic Plan; 
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g) Being knowledgeable of and working to support the delivery of the work of the CEAB; and, 

h) Ensuring that members behave consistently with their own rules and those imposed upon them 

from the Engineers Canada Board including endeavoring to establish consensus on issues and 

objectives while maintaining a national perspective. 

B. Competencies 

To deliver on these responsibilities, the Chair should demonstrate the skills, knowledge, and abilities 

defined for all committee Chairs in Policy 6.1, Board Committees and Task Forces. In addition, the CEAB 

Chair must have a demonstrated in-depth knowledge of accreditation, and an understanding of the 

application of the CEAB’s criteria and processes. 

6.9.3 Process to appoint members to the CEAB 

A. General requirements 

(1) The Nominating Subcommittee shall ensure that Regulators have sufficient time to process 

potential candidate requests within their own jurisdictional policies and procedures. 

(2) The Nominating Subcommittee shall not consider, nor recommend to the Engineers Canada Board, 

any candidates who do not receive the support of their Regulator(s). 

(3) The procedures outlined below shall be followed in the order they are written. 

(4) All appointments to the CEAB shall be subject to the approval of the Engineers Canada Board. 

B. Nominating Subcommittee 

(1) The Nominating Subcommittee of the CEAB shall consist of the Chair, Past Chair, and the two 

Director appointees. The senior Director appointee shall serve as chair of the Nominating 

Subcommittee. 

(2) The Director appointees shall have voting privileges on the Nominating Subcommittee. All 

candidates must receive majority support of Nominating Subcommittee. Any tied vote of the 

Nominating Subcommittee is a failed motion. 

(3) All information considered by the Nominating Subcommittee shall be kept confidential. 

C. New appointments and vacancies 

(1) The Nominating Subcommittee must always select from amongst the candidates approved by the 

Regulators, the candidate who, in the Nominating Subcommittee’s opinion, would best fit the 

desired profile. 



 

Engineers Canada Board Policy Manual  
Section 6: Engineers Canada Board committees and task forces  Page 7 of 12 
 

(2) The Nominating Subcommittee shall contact the candidate to confirm their willingness to serve if 

they are appointed by the Engineers Canada Board. 

(3) The Nominating Subcommittee shall recommend the selected candidate to the Engineers Canada 

Board.  

(4) The Nominating Subcommittee shall contact all unsuccessful candidates to thank them for their 

expression of interest, explain the selection process, and indicate that their expression of interest 

shall be retained for consideration in case of any future vacancies. 

(5) In addition to these requirements, the Nominating Subcommittee shall complete the following 

steps for all types of nominations: 

a) Members from the regions  

i. Each Regulator in the region shall be provided with the desired profile of the candidate(s) being 

sought. 

ii. Each Regulator within the region shall be asked to provide the names of up to three (3) 

candidates who they would support for the position. The Regulators shall be asked to indicate 

their preference, or the rank of all candidates, if desired. All information will be considered in 

confidence by the Nominating Subcommittee. 

b) Members at large 

i. All of the Regulators shall be provided with the desired profile of the candidate(s) being 

sought. 

ii. Each Regulator shall be invited to submit the names of candidates it would support for the 

position. The Regulators may submit as many names as they like. The Regulators shall be asked 

to indicate their preference, or the rank of all candidates, if desired. All information will be 

considered in confidence by the Nominating Subcommittee. 

iii. The Nominating Subcommittee shall also prepare and publish a call for expressions of interest 

which shall be posted on Engineers Canada’s website and in its newsletter, and distributed to 

other relevant interest holders, as identified by the Nominating Subcommittee. The call for 

expressions of interest shall include the desired profile of the candidates being sought. 

iv. The names of all qualified candidates submitted to the Nominating Subcommittee by groups 

or individuals other than the Regulators shall be forwarded to all Regulators where the 

candidate is licensed and those Regulators shall be asked to identify which of those candidates 

they would support for the position. 
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D. Vacancies 

(1) In the event of a vacancy occurring on the CEAB mid-year and/or prior to the completion of a term 

of office, the Nominating Subcommittee shall select from amongst the list of candidates provided 

by the Regulators and from those candidates who have received confirmation of support from their  

Regulators, which were compiled during the previous most recent nomination cycles for the 

position in question. 

(2) Where no list of previous candidates who have received the support of their Regulator exists for 

the vacated position, the Nominating Subcommittee shall follow the procedure for 

new appointments. 

(3) In the event of a vacancy, the candidate selected to fill the vacancy shall be appointed for an initial 

term, which shall end on June 30 three (3) or more years after the appointment.   

E. Reappointments 

(1) When considering whether to recommend the reappointment of a current member for an 

additional term, the Nominating Subcommittee shall base its decision on the needs identified in 

the volunteer recruitment and succession plan, including the desired profile 

and the past performance of the member.  

(2) The secretariat shall contact all members who are eligible for re-appointment to ask if they are 

willing to serve for another term, if selected. This message shall explain the process for re-

appointment and clearly state that members may or may not be renewed based on many 

considerations as outlined in the process.  

(3) The secretariat shall forward to the Nominating Subcommittee the names of all members who are 

interested in standing for re-appointment. 

(4) The Nominating Subcommittee shall consider the performance of each member interested in re-

appointment against the profile established in the volunteer recruitment and succession plan and 

decide if the re-appointment is justified. 

(5) The Nominating Subcommittee shall distribute to all Regulators, annually, a list of the members 

licensed in their jurisdiction, and their current term. For those members whose terms are expiring 

and who are eligible for re-appointment, the Nominating Subcommittee shall also indicate if they 

are willing to serve and if the Nominating Subcommittee recommends re-appointment based 

on past performance. 

(6) For members-at-large, all Regulators where the individual is licensed shall be asked to confirm 

their good standing. For members from the region(s), the Regulator(s) shall be asked to indicate 

whether it would support the re-appointment of the individual to the position. The Regulator does 

not need to provide any reasons for its decision. 
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(7) If Regulator support is not forthcoming, the member shall be informed that their term shall end 

without renewal and they shall be thanked for their service.   

(8) If the Regulator supports the re-appointment of a member from its region, the Nominating 

Subcommittee shall then recommend the candidate to the Engineers Canada Board. 

6.9.4 Process to appoint members to the CEAB Executive Committee  

(1) The Engineers Canada Board shall approve all appointments to the CEAB Executive Committee.  

(2) Following completion of their terms, the Vice-Chair becomes the Chair and the Chair becomes Past 

Chair, subject to the approval of the Engineers Canada Board. 

A. Nominating 

(1) The Nominating Subcommittee shall be responsible for conducting the nominations and elections 

process for the position of Vice-Chair. 

(2) The Nominating Subcommittee shall, wherever possible, seek more than one candidate for the 

position of Vice-Chair. 

(3) The chair of the Nominating Subcommittee shall issue an invitation to all members of the CEAB to 

declare their willingness to be considered for election to position of Vice-Chair, not less than two 

(2) months prior to the date of elections. 

(4) Members willing to stand for election shall confirm their willingness and provide their Regulator’s 

support in writing to the Nominating Subcommittee, not less than one (1) month prior to the date 

of election. 

(5) Where no declarations of willingness are received, the Nominating Subcommittee shall determine 

how to fill the position(s). 

(6) The names of all candidates for the position of Vice-Chair shall be distributed to the members of 

the CEAB at least two (2) weeks prior to the date of election. 

B. Elections 

(1) Elections to the position of Vice-Chair shall be determined by secret ballot voting by the members 

of the CEAB. Voting may take place using in-person or electronic ballots.  

(2) Each member present at the meeting may cast one vote. Proxy votes are not permitted. 

(3) Any spoiled ballots will be discarded, and any ballots cast after the election has closed will not be 

counted.  
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(4) The secretary of the CEAB and the CEQB observer at the meeting (or another neutral party agreed 

to by the Nominating Subcommittee) shall act as the scrutineers for the election. 

(5) In the event only one candidate is nominated for the position of Vice-Chair, the Past Chair will cast 

a second ballot. The members shall vote and confirm their support for the candidate by indicating 

“yea” or “nay”. 

a) If the majority of the votes cast indicate “yea”, that candidate shall be declared elected. 

b) In the event of a tie, the scrutineers shall open the Past Chair’s second ballot and use the vote 

therein. 

c) If the majority of votes indicate “nay”, the Nominating Subcommittee shall seek new candidates 

and a new vote shall be conducted. The unsuccessful candidate shall not be eligible to stand for 

election for this re-vote. 

d) If no other candidate is willing to let their name stand, the matter shall be referred to 

the Engineers Canada Board who shall have the authority to appoint someone, or to take 

whatever other action that they see fit to resolve the matter. 

(6) In the event two candidates are nominated for Vice-Chair, the Past Chair will cast a second vote for 

one candidate. 

a) If one candidate receives a majority of the votes, that candidate shall be declared elected. 

b) In the event of a tie in the number of votes received, the scrutineers shall open the Past Chair’s 

second vote and use the vote therein. 

(7) In the event of three or more candidates for Vice-Chair, members will submit a ranked ballot (also 

known as a preferential ballot), ranking every candidate listed on the ballot in the matter instructed 

by the scrutineers. Ballots will be considered spoiled and discarded if they do not rank every 

candidate, do not rank candidates in sequential order, or duplicate rankings. The senior Director 

appointee and the Past Chair of the CEAB shall each submit a second ranked ballot and place their 

ballot in a sealed envelope; these ballots shall only be examined and considered if required, as 

specified below. 

a) If one candidate receives a majority (50% +1) of the first preference votes, that candidate shall be 

declared elected.  

b) In the event no candidate has a majority of the first preference votes, the candidate receiving the 

lowest number of votes in any particular round shall be removed from consideration in future 

rounds and each ballot for that candidate will be reallocated to the highest ranked remaining 

candidate. This process will be repeated until one candidate receives a majority of the votes. If 

there are two candidates remaining and there is a tie, the scrutineers shall first open the Past 

Chair’s sealed envelope and declare as the winner the remaining candidate who is higher ranked 
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on the Past Chair’s ballot. If there is still a tie (e.g. in the case of a spoiled ballot), the scrutineers 

shall open the senior Director appointee’s sealed envelope and declare as the winner the 

remaining candidate who is higher ranked on the senior Director appointee’s ballot. If there is still 

a tie, the scrutineers will select the winner by lot. 

c)  If, in any round, there is a tie in the lowest number of votes received by two or more candidates, 

the scrutineers shall first open the Past Chair’s sealed envelope and, of the tied candidates, 

remove the candidate with the lowest ranking on the Past Chair’s ballot from consideration in 

future rounds. If one candidate can still not be removed (e.g. in the case of a spoiled ballot), the 

scrutineers shall open the senior Director appointee’s sealed envelope and, of the tied candidates, 

remove the candidate with the lowest ranking on the senior Director appointee’s ballot from 

consideration in future rounds. If one candidate can still not be removed, the scrutineers will 

determine which of the tied candidates will be removed by lot. 

(8) The scrutineers will report the name of the candidate who received the majority of the votes to the 

chair of the Nominating Committee. The scrutineers will not report the vote totals or whether the 

sealed envelopes were used. 

(9) The chair of the Nominating Committee will thereafter announce the successful candidate. 

(10) When the election is complete, the chair of the Nominating Committee will request a motion to 

destroy any in-person ballots. This may not be necessary where electronic ballots are used.  

6.9.5 Engineers Canada appointments to the CEAB 

The Engineers Canada Board appoints two Directors to the CEAB to act as “Director appointees”. Director 

appointees serve for a two-year term and are appointed in alternate years to ensure continuity. 

A. Responsibilities of the Director appointees 

(1) The director appointees are the Engineers Canada Board’s representatives on the CEAB. They serve 

a key role in helping the Engineers Canada Board to meet its responsibility to provide ongoing and 

appropriate strategic direction.  

(2) Director appointees shall attend all meetings of the CEAB. 

(3) Director appointees provide advice and guidance to the CEAB regarding the Strategic Plan, 

Engineers Canada Board policy, and direction. 

(4) Director appointees provide advice and guidance to the Engineers Canada Board on the work of the 

CEAB, and the performance of the Chair.  

(5) The senior Director appointee (the Director with the longer term of service on the CEAB) serves as 

the chair of the Nominating Subcommittee. 
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(6) The senior Director appointee shall also attend the meetings of the Policies & Procedures 

Committee as an observer. 

B. Authority of the Director appointees 

(1) The Director appointees shall have voting rights on the CEAB and on any subcommittee to which 

they are appointed. 

(2) Engineers Canada Director appointees may attend meetings of the subcommittees of CEAB as 

observers.  

C. Restrictions on the Director appointees 

The Chair of the CEAB reports to the Board as a whole. Director appointees have no authority to direct 

the CEAB.  
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6 Engineers Canada Board committees and Task Forces 

6.10 Canadian Engineering Qualifications Board (CEQB)  

Date of adoption: April 9, 2018 (Motion 5693) Review period: Annual 

Date of latest amendment: May 24, 2024 (Motion 2024-05-9D) Date last reviewed: May 24, 2024 

 

6.10.1  Terms of reference 

The CEQB enhances the Engineers Canada Board’s effectiveness and efficiency on matters related to 

qualifications for, and the practice of, engineering. 

A. Purpose/products 

(1) The CEQB provides services and tools to Regulators through the Engineers Canada Board that 

enable the assessment of engineering qualifications, foster excellence in engineering practice and 

regulation, and facilitate mobility of practitioners within Canada. 

(2) The CEQB provides research, guidelines, papers, and other guidance related to: 

a) Admissions; 

b) Foreign credential recognition; 

c) The professional practice examination; 

d) Engineers-in-training; 

e) Continuing competence and professional development; 

f) Practice of engineering; 

g) Sustainability and the environment; 

h) The code of ethics; and, 

i) Other issues of national importance as identified by the Regulators.  

All work is developed in cooperation with the Regulators as per policy 9.2, Qualifications Board 

Guidelines. 

(3) The CEQB maintains the Syllabus of Examinations for candidates from programs other than CEAB-

accredited or -recognized programs. CEAB-recognized programs are those programs located 

outside of Canada that the CEAB has evaluated and found to be substantially equivalent. 

B. Authority 

(1) The CEQB’s authority enables it to assist the Engineers Canada Board in its work. In addition to the 

authority granted through Policy 6.1, Board Committees and Task Forces, the CEQB may also: 
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a) Establish Committees and Task Forces to assist in carrying out its work; 

b) Deal directly with organizations and individuals; 

c) Approve examination syllabi; and, 

d) Maintain internal procedures for work such as document development and maintenance, 

communications, consultations, etc. 

(2) The CEQB has no authority to: 

a) Change Engineers Canada Board policies; 

b) Enter into financial agreements; or,  

c) Spend or commit organization funds, unless such funds are specifically allocated by the 

Engineers Canada Board. 

C. Composition 

(1) The CEQB is composed of the Chair, the Vice-Chair and the Past Chair and shall include one member 

from each of the following regions: 

• British Columbia  

• Alberta 

• Saskatchewan or Manitoba 

• Ontario 

• Quebec 

• Newfoundland, Prince Edward Island, Nova Scotia, or New Brunswick 

 

(2)     The CEQB should also include one member from Yukon, the Northwest Territories, or Nunavut. 
 

(3) The CEQB also includes members-at-large. The total number of members is based on the 

anticipated future workload. 

(4) Two Directors of the Engineers Canada Board shall be appointed to the CEQB by the Board. 

(5) All members of the CEQB must be licensed engineers in Canada. 

(6) Quorum shall be set at 50% of the members +1. 

(7) The Chair, the Vice-Chair, and the Past Chair constitute the Executive Committee of the CEQB. 

(8) The membership of the CEQB shall ideally be composed of:  

a) 1/3 of its members either currently or formerly employed as a faculty member at a higher 

education institution; and,  

b) 2/3 of its members either currently or formerly engaged in the practice of professional 

engineering as described below. 

(9) For the portion of the membership that is from outside of the field of academia, consideration 

should be given to candidates having one or more of the following attributes:   
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a) Experience in the technical review of professional engineering work prepared by others; 

b) Experience in the hiring, supervision, mentorship, or development of engineers-in-training or 

recently licensed engineers; or,  

c) Experience as an employee of a government agency, crown corporation, or regulatory 

authority, in the review and/or approval of professional engineering work prepared by others.  

(10) In the selection of members for the CEQB, consideration is given to appointing individuals who are 

serving or have served on a board of examiners (or its equivalent) and to maintaining 

representation from various engineering disciplines.  

(11) In the selection of members for the CEQB, reasonable effort shall be made to achieve a diverse 

membership, representative of the Canadian population and in alignment with Engineers Canada’s 

commitment to the federal government’s 50-30 Challenge:  

a) 50 per cent women and/or non-binary people; and,  

b) 30 per cent representation of other equity-deserving groups, including those who identify as 

Racialized, Black, and/or People of colour, People with disabilities (including invisible and 

episodic disabilities), 2SLGBTQ+, and Indigenous Peoples (First Nations, Métis and Inuit).  

Given the interconnected nature of identity categories such as gender, race, and ability, it is 

understood that these categories may be overlapping. Regulators are encouraged to follow the 

latest bias-free recruitment techniques and actively recruit equity-deserving groups.  

(12) The CEQB may invite observers to its meetings, including a member of the CEAB. Observers do not 

have voting rights.  

(13) The CEQB secretariat, appointed by the CEO, supports the CEQB and its members are non-voting 

participants in meetings of the CEQB and its subcommittees. 

D. Term limits 

(1) The term of appointment to the CEQB shall be for a period of three (3) years. Members may, subject 

to the approval of the Engineers Canada Board, be reappointed for an additional three-year term, 

for a total of up to six (6) years of total service. 

(2) The foregoing term limits shall not apply to a member who is elected or confirmed, as applicable, 

to hold office as Vice-Chair, Chair, or Past Chair prior to the expiration of their second term, in which 

case they may continue until they have finished serving as Past Chair. 

(3) The Engineers Canada Board may, under exceptional circumstances, extend the term of 

appointment for a member of the CEQB beyond the six-year limit, up to a maximum of nine (9) 

years total service on the CEQB. For such an extension to be considered, the rationale must be 

provided to the Engineers Canada Board. 
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(4) The term of office for the positions of Vice-Chair, Chair, and Past Chair of the CEQB shall be for two 

(2) years. 

E. Planning 

(1) The CEQB is responsible for the preparation of a work plan and a volunteer recruitment and 

succession plan and will operate within those plans.  

a) The CEQB shall produce and maintain a work plan that includes a list of the ongoing work and 

identifies the volunteer resources needed to accomplish the work. 

b) The CEQB shall maintain a list of its members, including appointment dates and positions. This 

information shall be used as the basis for the preparation of a volunteer recruitment and 

succession plan that identifies the desired profiles for new appointments. 

(2) The plans must be submitted annually to the Engineers Canada Board for approval.  

6.10.2  Role of the Chair of the CEQB 

The Chair of the CEQB is crucial to the success of Engineers Canada. The Chair is directly accountable to 

the Engineers Canada Board for the achievements of the CEQB. 

A. Responsibilities  

(1) The Chair works closely with the secretariat and other Engineers Canada staff, and provides 

leadership to the CEQB in the delivery of valuable services, products, and tools for the Regulators. 

In addition to the responsibilities required of all Chairs in Policy 6.1, Board Committees and Task 

Forces, the CEQB Chair is also responsible for: 

a) Chairing their Executive Committee and participating on the Nominating Subcommittee; 

b) Reviewing the volunteer recruitment and succession plans, as developed by the secretariat; 

c) Reviewing the budget (as developed by the secretariat) and working with the Engineers Canada 

CEO to deliver on their work plan within the Board-approved Budget and resource constraints; 

d) Working with the Engineers Canada CEO and the secretariat to develop interim performance 

assessment reports and the annual performance report for the Engineers Canada Board and the 

Regulators; 

e) Attending meetings of the Engineers Canada Board; 

f) Contributing to the development, implementation, and achievement of Engineers Canada’s 

Strategic Plan; 

g) Being knowledgeable of and working to support the delivery of the work of the CEQB; and, 

h) Ensuring that members behave consistently with their own rules and those imposed upon them 

from the Engineers Canada Board including endeavoring to establish consensus on issues and 

objectives while maintaining a national perspective. 
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B. Competencies 

To deliver on these responsibilities, the Chair should demonstrate the skills, knowledge, and abilities 

defined for all Committee Chairs in Policy 6.1, Board Committees and Task Forces. In addition, the CEQB 

Chair should have a demonstrated knowledge of engineering regulation and practice, and an 

understanding of the application of the CEQB’s processes. 

6.10.3  Process to appoint members to the CEQB 

A. General requirements 

(1) The Nominating Subcommittee shall ensure that Regulators have sufficient time to process 

potential candidate requests within their own jurisdictional policies and procedures. 

(2) The Nominating Subcommittee shall not consider, nor recommend to the Engineers Canada Board, 

any candidates who do not receive the support of their Regulator(s). 

(3) The procedures outlined below shall be followed in the order they are written. 

(4) All appointments to the CEQB shall be subject to the approval of the Engineers Canada Board. 

B. Nominating Subcommittee 

(1) The Nominating Subcommittee of the CEQB shall consist of the Chair, Past Chair, and the two 

Director appointees. The senior Director appointee shall serve as Chair of the Nominating 

Subcommittee. 

(2) The Director appointees shall have voting privileges on the Nominating Subcommittee. All 

candidates must receive majority support of Nominating Subcommittee. Any tied vote of the 

Nominating Subcommittee is a failed motion. 

(3) All information considered by the Nominating Subcommittee shall be kept confidential. 

C. New appointments and vacancies 

(1) The Nominating Subcommittee must always select from amongst the candidates approved by the 

Regulators, the candidate who, in the Nominating Subcommittee’s opinion, would best fit the 

desired profile. 

(2) The Nominating Subcommittee shall contact the candidate to confirm their willingness to serve if 

they are appointed by the Engineers Canada Board. 

(3) The Nominating Subcommittee shall recommend the selected candidate to the Engineers Canada 

Board.  
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(4) The Nominating Subcommittee shall contact all unsuccessful candidates to thank them for their 

expression of interest, explain the selection process, and indicate that their expression of interest 

shall be retained for consideration in case of any future vacancies. 

(5) In addition to these requirements, the Nominating Subcommittee shall complete the following 

steps for all types of nominations: 

a) Members from the regions  

i. Each Regulator in the region shall be provided with the desired profile of the 

candidate(s) being sought. 

ii. Each Regulator within the region shall be asked to provide the names of up to three (3) 

candidates whom they would support for the position. The Regulators shall be asked 

to indicate their preference, or the rank of all candidates, if desired. All information will be 

considered in confidence by the Nominating Subcommittee. 

b) Members-at-large 

i. All of the Regulators shall be provided with the desired profile of the candidate(s) being 

sought. 

ii. Each Regulator shall be invited to submit the names of candidates they would support for 

the position. The Regulators may submit as many names as they like. The Regulators shall 

be asked to indicate their preference, or the rank of all candidates, if desired. All 

information will be considered in confidence by the Nominating Subcommittee. 

iii. The Nominating Subcommittee shall also prepare and publish a call for expressions of 

interest which shall be posted on Engineers Canada’s website and in its newsletter, and 

distributed to other, relevant interest holders, as identified by the Nominating 

Subcommittee. The call for expressions of interest shall include the desired profile of the 

candidates being sought. 

iv. The names of all qualified candidates submitted to the Nominating Subcommittee by 

groups or individuals other than the Regulators shall be forwarded to all Regulators where 

the candidate is licensed, and those Regulators shall be asked to identify which of those 

candidates they would support for the position. 

 

D. Vacancies 

(1) In the event of a vacancy occurring on the CEQB mid-year and/or prior to the completion of a term 

of office, the Nominating Subcommittee shall select from amongst the list of candidates provided 

by the Regulators and from those candidates who have received confirmation of support from their 

Regulators, that were compiled during the previous most recent nomination cycles for the position 

in question. 
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(2) Where no list of previous candidates who have received the support of their Regulator exists for 

the vacated position, the Nominating Subcommittee shall follow the procedure for new 

appointments. 

(3) In the event of a vacancy, the candidate selected to fill the vacancy shall be appointed for an initial 

term, which shall end on June 30 three (3) or more years after the appointment.   

E. Re-appointments 

(1) When considering whether to recommend the re-appointment of a current member for an 

additional term, the Nominating Subcommittee shall base its decision on the needs identified in 

the volunteer recruitment and succession plan, including the desired profile and the past 

performance of the member.  

(2) The secretariat shall contact all members who are eligible for re-appointment to ask if they are 

willing to serve for another term, if selected. This message shall explain the process for re-

appointment and clearly state that members may or may not be renewed based on many 

considerations as outlined in the process.  

(3) The secretariat shall forward to the Nominating Subcommittee the names of all members who are 

interested in standing for re-appointment. 

(4) The Nominating Subcommittee shall consider the performance of each member interested in re-

appointment against the profile established in the volunteer recruitment and succession plan and 

decide if the re-appointment is justified. 

(5) The Nominating Subcommittee shall distribute to all Regulators, annually, a list of the members 

licensed in their jurisdiction, and their current term. For those members whose terms are expiring 

and who are eligible for re-appointment, the Nominating Subcommittee shall also indicate if they 

are willing to serve and if the Nominating Subcommittee recommends re-appointment based 

on past performance. 

(6) For members-at-large, all Regulators where the individual is licensed shall be asked to confirm 

their good standing. For members from the region(s), the Regulator(s) shall be asked to indicate 

whether it would support the re-appointment of the individual to the representative position. The 

Regulator does not need to provide any reasons for its decision. 

(7) If Regulator support is not forthcoming, the member shall be informed that their term shall end 

without renewal and they shall be thanked for their service.   

(8) If the Regulator supports the re-appointment of a member from its region, the Nominating 

Subcommittee shall then recommend the candidate to the Engineers Canada Board. 
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6.10.4 Process to appoint members to the CEQB Executive Committee  

(1) The Engineers Canada Board shall approve all appointments to the CEQB Executive Committee.  

(2) Following completion of their terms, the Vice-Chair becomes the Chair and the Chair becomes Past 

Chair, subject to the approval of the Engineers Canada Board. 

A. Nominating 

(1) The Nominating Subcommittee shall be responsible for conducting the nominations and elections 

process for the position of Vice-Chair. 

(2) The Nominating Subcommittee shall, wherever possible, seek more than one candidate for the 

position of Vice-Chair. 

(3) The Chair of the Nominating Subcommittee shall issue an invitation to all members of the CEQB to 

declare their willingness to be considered for election to position of Vice-Chair, not less than two 

(2) months prior to the date of elections. 

(4) Members willing to stand for election must confirm their willingness and provide their Regulator’s 

support in writing to the Nominating Subcommittee, not less than one (1) month prior to the date 

of election. 

(5)  Where no declarations of willingness are received, the Nominating Subcommittee shall determine 

how to fill the position(s). 

(6) The names of all candidates for the position of Vice-Chair shall be distributed to the members of 

the CEQB at least two (2) weeks prior to the date of election. 

B. Elections 

(1) Elections to the position of Vice-Chair shall be determined by secret ballot voting by the members 

of the CEQB. Voting may take place using in-person or electronic ballots. 

(2) Each member present at the meeting may cast one vote. Proxy votes are not permitted. 

(3) Any spoiled ballots will be discarded, and any ballots cast after the election has closed will not be 

counted.  

(4) The secretary of the CEQB and the CEAB observer at the meeting (or another neutral party agreed 

to by the Nominating Subcommittee) shall act as the scrutineers. 

(5) In the event only one candidate is nominated for the position of Vice-Chair, the Past Chair will cast 

a second ballot. The members shall vote and confirm their support for the candidate by secret 

ballot, indicating “yea” or “nay”. 

a) If the majority of the votes cast indicate “yea”, that candidate shall be declared elected. 
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b) In the event of a tie, the scrutineers shall open the Past Chair’s ballot and use the vote therein. 

c) If the majority of votes indicate “nay,” the Nominating Subcommittee shall seek new candidates 

and a new vote shall be conducted. The unsuccessful candidate shall not be eligible to stand for 

election for this re-vote. 

d) If no other candidate is willing to let their name stand, the matter shall be referred to 

the Engineers Canada Board who shall have the authority to appoint someone, or to take 

whatever other action that they see fit to resolve the matter. 

(6) In the event two candidates are nominated for Vice-Chair, the Past Chair will cast a second vote for 

one candidate. 

a) If one candidate receives a majority of the votes, that candidate shall be declared elected. 

b) In the event of a tie, the scrutineers shall open the Past Chair’s second ballot and use the vote 

therein. 

(7) In the event of three or more candidates for Vice-Chair, members will submit a ranked ballot (also 

known as a preferential ballot), ranking every candidate listed on the ballot in the matter instructed 

by the scrutineers. Ballots will be considered spoiled and discarded if they do not rank every 

candidate, do not rank candidates in sequential order, or duplicate rankings. The senior Director 

appointee and the Past Chair of the CEQB shall each submit a second ranked ballot and place their 

ballot in a sealed envelope; these ballots shall only be examined and considered if required, as 

specified below. 

a) If one candidate receives a majority (50% +1) of the first preference votes, that candidate shall 

be declared elected.  

b) In the event no candidate has a majority of the first preference votes, the candidate receiving 

the lowest number of votes in any particular round shall be removed from consideration in future 

rounds and each ballot for that candidate will be reallocated to the highest ranked remaining 

candidate.  This process will be repeated until one candidate receives a majority of the votes. If 

there are two candidates remaining and there is a tie, the scrutineers shall first open the Past 

Chair’s sealed envelope and declare as the winner the remaining candidate who is higher ranked 

on the Past Chair’s ballot.  If there is still a tie (e.g. in the case of a spoiled ballot), the scrutineers 

shall open the senior Director appointee’s sealed envelope and declare as the winner the 

remaining candidate who is higher ranked on the senior Director appointee’s ballot.  If there is 

still a tie, the scrutineers will select the winner by lot. 

c) If, in any round, there is a tie in the lowest number of votes received by two or more candidates, 

the scrutineers shall first open the Past Chair’s sealed envelope and, of the tied candidates, 

remove the candidate with the lowest ranking on the Past Chair’s ballot from consideration in 

future rounds. If one candidate can still not be removed (e.g. in the case of a spoiled ballot), the 

scrutineers shall open the senior Director appointee’s sealed envelope and, of the tied 

candidates, remove the candidate with the lowest ranking on the senior Director appointee’s 

ballot from consideration in future rounds. If one candidate can still not be removed, the 

scrutineers will determine which of the tied candidates will be removed by lot. 
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(8) The scrutineers will report the name of the candidate who received the majority of the votes to the 

Chair of the Nominating Committee. The scrutineers will not report the vote totals or whether the 

sealed envelopes were used. 

(9) The Chair of the Nominating Committee will thereafter announce the successful candidate. 

(10) When the election is complete, the Chair of the Nominating Committee will request a motion to 

destroy any in-person ballots. This may not be necessary where electronic ballots are used.  

6.10.5  Engineers Canada appointments to the CEQB 

The Board appoints two Directors to the CEQB to act as “Director appointees”. Director appointees serve 

for a two-year term and are appointed in alternate years to ensure continuity. 

A. Responsibilities of the Director appointees 

(1) The Director appointees are the Engineers Canada Board’s representatives on the CEQB. They serve 

a key role in helping the Engineers Canada Board to meet its responsibility to provide ongoing and 

appropriate strategic direction.  

(2) Director appointees shall attend all meetings of the CEQB. 

(3) Director appointees provide advice and guidance to the CEQB regarding the Strategic Plan, 

Engineers Canada Board policy, and direction. 

(4) Director appointees provide advice and guidance to the Engineers Canada Board on the work of the 

CEQB, and the performance of the Chair.  

(5) The senior Director appointee serves as the Chair of the Nominating Subcommittee. 

B. Authority of the Director appointees 

(1) The Director appointees shall have voting rights on the CEQB and on any subcommittee to which 

they are appointed. 

(2) Engineers Canada Director appointees may attend meetings of the subcommittees of CEQB as 

observers. 

C. Restrictions on the Director appointees 

The Chair of the CEQB reports to the Board as a whole. Director appointees have no authority to direct 

the CEQB.  
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6.12 Human Resources Committee terms of reference 

Date of adoption: May 24, 2019 (Motion 5756) Review period: Biennial 

Date of latest amendment: February 28, 2025 

(Motion 2025-02-4D) 

Date last reviewed: February 28, 2025 

The Human Resources (HR) Committee enhances the Board’s effectiveness and efficiency by overseeing 

the timely delivery of the Director onboarding and development program and monitoring and assessing 

the performance of the Board, Board committees, Directors, and the CEO so that Engineers Canada can 

deliver on its mandate. 

6.12.1  Responsibilities 

(1) The HR committee shall: 

a) Nominate new committee members and recommend committee chairs annually, as per 

Board policy 6.1, Board Committees and Task Forces; 

b) Recommend to the Board for approval membership of a CEO Search Committee, when 

required. The CEO Search Committee’s membership may align with that of the HR 

Committee. 

c) Approve the structure and content of the annual Board, Director and Chair performance 

surveys, as per Board policies 4.12, Board assessments, and 4.13, Individual Director 

assessment, and 6.2, Board, committee, and task force chair assessment.   

d) Review the results of the annual Board assessments and report anything of significance to 

the Board.  

e) Annually review policies which provide for the sound management of Engineers Canada’s 

volunteers and personnel; 

f) Establish, administer, and annually review competency profiles for the Board, individual 

Directors, and chairs and consider Board and committee succession planning; 

g) Provide oversight of the Director onboarding and development program; 

h) Annually review succession plans for the CEO; 

i) Annually confirm that the CEO has prepared succession plans for their direct reports; 

j) Review and recommend annual objectives for the CEO to the Board; 

k) Conduct regular CEO assessments and make recommendations to the Board regarding 
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annual CEO compensation; and,  

l) Review results of the employee engagement survey. 

6.12.2  Authority 

The Committee has the authority to recruit or contract external resources to assist with its work within 

the budget allocated by the Board. 

6.12.3  Composition 

(1) The HR Committee is comprised of the President, President-Elect, and Past President, as well as a 

member from the CEO Group and a minimum of two other Directors, all of whom are voting 

members.  

a) The Past President normally serves as chair of the Committee, unless the HR Committee decides 

otherwise. 

b) The outgoing HR Committee shall, annually, nominate at least two Directors and one alternate 

to the next year’s HR Committee. The alternate Director shall only serve if one of the other 

Directors is elected by the Board as President-Elect. 

(2) Quorum shall be set at 50 per cent of the members plus one. 

(3) The Engineers Canada Director of Human Resources shall provide support to the HR Committee. 

 



 

Engineers Canada Board Policy Manual  
Section 6: Engineers Canada Board committees and task forces 

6 Engineers Canada Board committees and task forces 

6.13 President-Elect nomination and election process 

Date of adoption: May 24, 2019 (Motion 5756) Review period: Biennial 

Date of latest amendment: May 23, 2025 (Motion 2025-05-4D) Date last reviewed: May 23, 2025 

This policy outlines a fair and transparent process to nominate and elect the President-Elect. It applies 

whether voting takes place using in-person or electronic ballots.  

6.13.1  Introduction 

(1) The President-Elect is elected by the Engineers Canada Board of Directors annually, at the spring 

(May) Board meeting.  

(2) The President-Elect holds office for the period from the close of the spring Board meeting to the next 

spring Board meeting. 

6.13.2  Eligibility 

(1) To serve as the President-Elect, a Director shall:  

a) be serving on the Board at the time of election; 

b) have been nominated to serve as a Director by their Regulator for the ensuing three years; or,  

c) subject to being elected or acclaimed, as the case may be, to the office of President-Elect, obtain 

a written commitment from their Regulator to nominate them for election as a Director for an 

additional period to enable them to serve as President-Elect, followed by terms as President and 

then Past President; and,  

d) for Directors in their second term, have a minimum of one (1) year remaining in their term of 

office.  

(2) All candidates for election shall provide, as part of their nomination: 

a) A declaration of interest form (Appendix A);  

b) A curriculum vitae that will be provided to the Board; and 

c) A Regulator letter of support to confirm the intent to nominate the Director for an additional 

period, if required.  

(3) All documents must be submitted within the time period set by the Past President, which shall be a 

minimum of four weeks in advance of the spring Board meeting.  

6.13.3  Nomination procedures 

(1) The Past-President shall act as the Nominating Committee and shall: 

a) Maintain an impartial position; 

b) Attempt to ensure that sufficient nominations are received; 
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c) Prior to the spring Board meeting, at least: 

i. Three months in advance: issue a call for nominations to all current Directors, referencing 

this policy; 

ii. Four weeks in advance: receive nominations and confirm eligibility; and  

iii. Two weeks in advance: provide the Board with the slate of candidates and their curricula vitae. 

d) Where no nominations are received, the Board shall determine how the position will be filled. 

6.13.4  Voting 

A. Scrutineers 

(1) The Board will appoint two persons to act as scrutineers, typically the Engineers Canada CEO and the 

president of the Regulator where the meeting is held.  

B. Conduct of elections 

(1) The Past President shall conduct the elections. If the Past President is unavailable or unwilling to 

conduct the elections, the Board shall appoint another Board member to act as chair and conduct 

the elections. 

(2) If only one candidate is nominated for President-Elect, the position shall be filled by acclamation. 

(3) If more than one candidate is nominated for President-Elect, election for the position shall be by 

secret ballot. 

(4) Each candidate may address the Board, in alphabetical order by last name, for a maximum of five 

minutes. 

(5) Each Director present at the meeting may cast one vote. Proxy votes are not permitted.  

 

(6) Any spoiled ballots will be discarded, and any ballots cast after the election has closed will not be 

counted.  

(7) In the event of two candidates for President-Elect, the President will cast a second vote for one 

candidate and place the vote in a sealed envelope. 

a) If one candidate receives a majority (that is, 50% + 1) of the votes, that candidate shall be 

declared elected. 

b) In the event of a tie in the number of votes received, the scrutineers shall open the sealed 

envelope and use the vote therein. 

(8) In the event of three or more candidates for President-Elect, the President and Past President shall 

each cast a second vote for all but one of the candidates and place the votes in sealed envelopes. 

a) If one candidate receives a majority of the votes, that candidate shall be declared elected.  
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b) In the event no candidate is elected on the first ballot, the candidate receiving the lowest 

number of votes shall be removed from the slate and new ballots will be successively presented 

until one candidate receives a majority of the votes. 

c) In the event of a tie in the number of votes received by two or more candidates, as determined 

by the scrutineers, such that one candidate cannot be dropped from the slate for the next round 

of balloting, the scrutineers shall first open the President’s sealed envelope and use the votes 

therein. If one candidate can still not be removed from the next round, the scrutineers shall 

open the Past President’s sealed envelope and use the votes therein. If it is still not possible to 

remove one candidate, the result will be declared deadlocked and one or more further rounds 

of voting with all remaining candidates on the ballot will take place until the deadlock is broken. 

(9) The scrutineers will report the name of the candidate who received the majority of the votes to the 

Past President. The scrutineers will not report the vote totals or whether the sealed envelopes were 

used. 

 

(10) The Past President will thereafter announce the successful candidate. 

 
(11) When the election is complete, the Past President will request a motion to destroy any in-person 

ballots. This may not be necessary where electronic ballots are used.  
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Appendix A: Declaration of interest form 

 

Date:     ________________________ 

To: Chair, Nominating Committee 

I, _______________________________________, am pleased to confirm that I am placing my name into 

nomination for election as President-Elect of the Engineers Canada Board of Directors. 

I have attached my curriculum vitae, for distribution to the Board. 

Term of office 

___ I have been nominated by my Regulator to serve as a Director for the required term, or 

___ I have received written confirmation that, in the event I am elected or acclaimed, as the case may be, 

in the office of President-Elect, my Regulator will nominate me to stand for election for an additional 

period to enable me to serve the term of office.   

If elected, I would be pleased and honoured to serve the Board. 

 

 

    

(Candidate signature)      (Date) 

Encl:  Regulator letter of support  
 Director curriculum vitae  



 

Engineers Canada  1 

6 Engineers Canada Board committees and task forces 

6.16  Governance Review Task Force  

Date of adoption: October 10, 2024 (Motion 2024-10-4D) Review period: Triennial 

Date of latest amendment: October 10, 2024 (Motion 2024-10-4D) Date last reviewed: October 10, 2024 

6.16.1  Role 

The Governance Review Task Force (GR Task Force) reports to the Engineers Canada Board of Directors 

and is charged with overseeing the governance review as set out in Engineers Canada’s 2025-2029 

strategic plan. The review will focus on the Board’s composition and competencies; roles, operation and 

reporting of standing committees and direct reports; and voting procedures and observers’ rights at the 

Board and Members’ meetings. 

Throughout the governance review, the task force will play a critical role in building consensus among 

interest holders by identifying key priorities, facilitating open dialogue, and developing 

recommendations, while maintaining a stance of neutrality to ensure fair representation of diverse 

viewpoints.     

6.16.2  Responsibilities 

The following describe the responsibilities of the GR Task Force: 

A. Initiate the review 

(1) Engage an experienced consultant to conduct the review.  

(2) Work with the consultant to prepare for and communicate an inclusive and transparent review 

process and anticipate and mitigate associated risk. 

B. Conduct consultations & benchmark analysis 

(1) Review and approve the development of a consultation plan, which should include objectives, a list 

of interest holders, tactics and timelines, in accordance with Board policy 7.11, Consultation.  

(2) Review and circulate to the Board and/or any other applicable interest holders the findings report 

prepared by the consultant. 

C. Identify solutions 

(1) Report any findings and potential options to address the findings to the Board.  

(2) Provide guidelines to the consultant on the Board’s direction. 

D. Consult on potential solutions and build consensus 

https://engineerscanada.ca/about/governance/realizing-tomorrows
https://engineerscanada.ca/about/governance/realizing-tomorrows
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(1) Confirm tactics for the next phase of the governance review, including a plan to consult on the 

potential solutions. Seek input from Board committees and task forces, as needed. 

(2) Review with the consultant the results of the consultations on potential solutions.  

(3) Review the consultant’s recommendations report that will outline: 

a) any suggested changes to the bylaw for Member approval, and policies for Board approval; 

and  

b) considerations for managing changes to the governance system. 

(4) Propose revisions to the Bylaw to the Board for recommended approval by the Members, as 

required. 

(5) Propose revisions to select policies to the Board for approval, as required. 

E. Implement changes 

(1) Review and approve a plan from the consultant to implement all recommendations supported by 

the Board, including those that require Member approval. 

(2) Based on the findings throughout the review, the Board may ask the task force to perform duties in 

addition to those listed above. 

(3) Upon approval of recommended changes by the Members, transition oversight of the 

implementation plan to the Governance Committee. 

6.16.3  Authority 

(1) As noted above, the Committee has the authority to engage, recruit, or contract internal and/or 

external resources to assist its work.  

6.16.4  Composition 

(1) Membership of the task force will be recommended by the HR Committee and appointed by the 

Engineers Canada Board. Reasonable effort will be made to achieve a diverse membership, as per 

Board policies 1.2, Guiding principles, and 6.1, Board committees and task forces.  

 

(2) The task force will be chaired by a member selected by the group, on recommendation of the HR 

Committee, and composed of a maximum of six (6) members from different jurisdictions, small and 

large, through a combination of:  

a) a minimum of three (3) and no more than four (4) Directors,  

b) either or both the President-Elect or/and President, and 

c) a representative from the CEO Group. 
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6.16.5  Competencies 

(1) Collectively, the task force should have the following knowledge and expertise in: 

d) Not-for-profit governance  

e) The evolution of Engineers Canada’s governance system, especially the elements identified as 

part of the governance review 

f) Interest holder engagement (consultation, communication, negotiation, compromise and 

relationship building)  

g) Consensus building 

h) Change management 

6.16.6  Term 

(1) The governance review is expected to take up to two years. To maintain consistency throughout the 

governance review, it is essential for the task force to remain intact until all responsibilities outlined 

are completed.  

(2) Members and the Chair will be appointed for an initial two-year term that may be renewed on an 

annual basis, if needed.  

(3) Should a member resign, terminate or otherwise leave from the task force, the Board may find a 

replacement member in accordance with this policy. Each member shall comply with the Board’s 

policies, as amended from time to time.  

(4) The task force will be stood down either after:  

i) Completion of the responsibilities listed herein, or 

j) Upon the discretion of the Board.  

6.16.7  Modus operandi 

(1) Quorum for any task force meeting is 50 percent of the members plus one. 

(2) The task force will be supported by the Manager, Governance and Board Services. 
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7 Board policies 

7.1 Board, committee, and other volunteer expenses 

Date of adoption: April 9, 2018 (Motion 5693) Review period: Biennial 

Date of latest amendment: February 28, 2025 (Motion # 2025-02-4D) Date last reviewed: February 28, 2025 

(1) This policy applies to Engineers Canada Board members, Board committee members, and select 

other participants (collectively, “volunteers”) who travel and/or incur travel-related expenses, 

including to attend or participate in meetings, events, and conferences (“events”) in the course of 

carrying out Engineers Canada business.  

(2) The purpose of this policy is to ensure volunteers have a clear understanding of the guidelines, 

policy, and procedures around travel and the incursion of travel-related expenses, including the 

kind and method of business travel that is considered appropriate, in what circumstances pre-

approval is required, and how travel-related expenses should be claimed.  

 

7.1.1 Board and Board committee member expenses 

(1) Volunteers shall be reimbursed for all reasonable expenses associated with travel, accommodation, 

meals and other miscellaneous expenses incurred while conducting Engineers Canada business. 

Volunteers are accountable to determine the most practical methods of travel.  

(2) Expenses incurred for volunteers’ attendance at meetings called by their Regulator, for which the 

Board Director is the appointed Director, shall not be reimbursed. 

(3) Expenses for the President’s guest (or for the guest of the President’s designate when the President 

is unable to attend) will be reimbursed when the President or designate attends a Regulator annual 

meeting, annual general meeting, or Geoscientists Canada annual meeting where guests are 

invited. 

(4) Reasonable travel expenses for one guest per Board member may be reimbursed for attendance at 

Engineers Canada’s spring meetings. 

(5) Transportation costs will be reimbursed as appropriate for the situation. 

7.1.2 Regulator presidents’ expenses 

Upon request, Engineers Canada shall reimburse (in accordance with this policy) travel-related expenses 

in excess of $1,500 for presidents of Regulators with less than 2,500 registrants to attend Board 

meetings to which presidents are invited to attend. 
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7.1.3 Exceptional travel 

(1) For any travel not included in Engineers Canada’s approved budget pre-approval by the President or 

their delegate is required.  

7.1.4 Acceptable travel-related expenses 

A. Airfare 

(1) Tickets should be purchased as early as possible to take advantage of the lowest fares, following the 

call of an event. 

(2) Lowest economy class airfare that allows for one piece of checked luggage should be used where 

available and practical. Engineers Canada’s Corporate Rewards program should be used where 

practical. Volunteers will be reimbursed in cases where they have purchased flights to attend 

events, where they must cancel due to an emergency. 

(3) When flying time is six (6) hours or more for any single leg of the trip, purchasing lowest-cost 

business class fare is permitted.  

(4) Checked and carry-on baggage fees and trip-cancellation insurance are eligible for reimbursement. 

B. Rail 

(1) Tickets should be purchased as early as possible to take advantage of the lowest fares. 

(2) The standard for rail travel is business class. 

C. Buses, taxis, and ride-share 

(1) Reasonable bus, taxi, or ride-share fares shall be reimbursed. 

(2) Limousine service is discouraged unless it is more economical than taxi fare. 

D. Rental vehicles 

(1) Volunteers may travel by rental vehicle when it is more cost-effective or efficient than air, train, 

taxis, or personal vehicles (e.g. short trips, or where sharing makes renting a vehicle more 

attractive), including where:  

a) Taxi/limousine service is not available or cost effective; 

b) Location of the event is not easily accessible from a major airport; and,  

c) Large quantities or materials are being delivered to an event location by the volunteer.  

 

(2) Volunteers who travel by rental vehicle shall be reimbursed for collision insurance and gasoline. The 

approved car rental category is mid-size, although free upgrades are permitted. When necessary, 

larger vehicles or vehicles with special requirements may be rented to transport excess baggage OR 

large items such as displays, or to accommodate medical reasons.  
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(3) If, due to personal preference, a traveller opts to rent a vehicle instead of using other means of 

transport to attend an event, the maximum amount payable will be the equivalent of the taxi fare 

between the airport and the location of the event and the cost of airfare, combined. 

E. Personal vehicles 

(1) Volunteers who travel by personal vehicle may claim the Canadian Government kilometric rates in 

effect at the time of travel, to the equivalent of the taxi fare between the airport and the location of 

the event and the cost of airfare, combined.  

(2) Engineers Canada is not responsible or liable for any costs or damages incurred above and beyond 

the rate per kilometer reimbursement. It is the responsibility of the individual volunteer to ensure 

adequate insurance coverage for business use of personal vehicles.  

F. Parking, tolls, and tickets 

(3) Reasonable parking and toll expenses will be reimbursed. 

(4) Traffic and parking violations incurred while travelling on Engineers Canada business are not eligible 

for reimbursement. 

G. Accommodations 

(1) Engineers Canada will either pay or reimburse for reasonable accommodations that reflect the 

purpose and circumstances when travelling. 

(2) Where events are arranged by Engineers Canada, group rates shall be secured and volunteers  

advised accordingly. In cases where volunteers select accommodations that exceed the room costs 

negotiated as part of the group rate, they shall be responsible to pay the difference in costs above 

the group rate. Original hotel invoices should be submitted with expense claims. 

(3) If the volunteer makes arrangements to reside in accommodations other than in the hotel 

designated by Engineers Canada, reasonable expenses will be reimbursed provided the overall 

expenses do not exceed the cost of hotel accommodation as secured through Engineers Canada 

group rates, if applicable. 

(4) When private accommodation is provided to a volunteer without charge, a gift of appreciation other 

than cash to the host may be provided. The maximum value of such gift is $50 per night.  

H. Meals 

(1) Meal costs (including incidental expenses) will be reimbursed in accordance with the current 

Canadian Government guidelines. Receipts are not required. 

(2) If a meal is included in the cost of an event, transportation, or accommodation, or is already being 

provided by Engineers Canada (e.g. if breakfast is provided as part of a conference), the volunteer 

will not be reimbursed for any costs related to those included meals.  

https://www.njc-cnm.gc.ca/directive/d10/v238/s658/en
https://www.njc-cnm.gc.ca/directive/d10/v238/s659/en#s659-tc-tm
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I. Spousal or partner travel 

Expenses for partners or guests of volunteers will not normally be reimbursed, unless as stipulated in 

7.1.1(4), above. 

J. Childcare expenses 

Reasonable additional expenses for childcare services are reimbursed when such services are specifically 

required by volunteers travelling on Engineers Canada business.  

K. Medical insurance 

Engineers Canada will reimburse volunteers who are travelling internationally for any additional medical 

coverage purchased to ensure medical protection while on Engineers Canada business. Costs for medical 

services required for international travel will also be reimbursed. 

L. Traveller accident insurance 

Any claim made by or on behalf of a volunteer under Engineers Canada’s traveller accident insurance 

policy for accidental injury or death must be presented to the insurer by Engineers Canada within 30 

days of the accident. A claim must have medical evidence from a licensed physician selected by 

Engineers Canada and be in agreement with a licensed physician as selected by the insurer. Claimants 

must communicate and comply in a timely manner to enable Engineers Canada time to present the 

claim to the insurer. 

M. Combining personal with business travel 

Personal travel may be combined with Engineers Canada business travel provided there is no additional 

cost to Engineers Canada. 

7.1.5 Expense reimbursement 

(1) Expenses shall be reimbursed within 30 days of receipt of the approved expense claim when proper 

documentation has been provided as applicable. Incurred expenses shall also be reimbursed under 

a force majeure event such as global pandemic. 

(2) Claims should be made within 30 days of incurring the expenses. Engineers Canada is not required 

to reimburse for claims received more than three months from the date the expenses were 

incurred. 

7.1.6 Approval of expense claims  

(1) All expense claims are initially examined by the financial staff at Engineers Canada for 

completeness and adherence to policy. Those submitting expense claims may be asked to 

complete, correct and/or clarify expense claim details. If expense claim items remain unresolved, 

these items will be brought to the attention of the individual authorized to provide final approval of 

the expense claim.  
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(2) The final authority for the approval of expense claims is as follows: 

a) For the CEO:  Approval by the President 

b) For the President: Approval by the President-Elect 

c) For Directors: Approval by the CEO  

d) For Board committee members, including members of the CEAB and CEQB: Approval by the CEO 

e) For other participants: Approval by the CEO  

f) For Engineers Canada Staff: Approval by the CEO 

(3) The President will have final approval in the event that any issues arise within this approval process 

for volunteers.  
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7 Board policies 

7.2 Relationship with the Canadian Federation of Engineering 

Students 

Date of adoption: March 1, 2019 (Motion 5736) Review period: Triennial  

Date of latest amendment: May 23, 2025 (Motion 2025-05-4D) Date last reviewed: May 23, 2025 

 

(1) The Canadian Federation of Engineering Students (CFES) is the national organization that represents 

engineering students in Canada. They provide annual conferences and competitions for students that 

inspire innovation and foster the development of leadership, professional and ethical qualities, 

knowledge about inclusion, diversity, equity and accessibility (IDEA), sustainability, engineering identity, 

technical proficiency, and communication skills. They also conduct research on nationally relevant 

student issues and issues in the profession, and work with interest holders in the community to tackle 

these issues. 

 

(2) Engineering students are an important voice in the future of the engineering profession, and as such:  

 

a) Engineers Canada maintains a relationship with the CFES to understand the challenges, expectations, 

and needs of students to inform decisions about Engineers Canada programs, projects, and services. 

 

b) A representative of the CFES, typically the president, is invited to Engineers Canada’s spring 

meetings (the annual meeting of Members and the Board meeting) and is requested to bring a 

report to the Board. All travel costs for this representative are covered by Engineers Canada. 

 

c) Engineering students are a key interest holder of accreditation. In addition to soliciting student 

feedback during program visits, the Canadian Engineering Accreditation Board (CEAB) is directed 

to maintain a relationship with the CFES and invite the president of the CFES, or the president’s 

designate, to observe the meetings, requesting that they bring a report for the CEAB’s 

consideration. The CFES observer shall be granted the right to be recognized as a speaker in the 

CEAB’s open session, and all travel costs for this representative are covered by Engineers Canada. 

 

d) Given the CFES’s role as interest holder and beneficiary of many Engineers Canada programs and 

services, the CEO is directed to maintain a relationship with the CFES and ensure that its viewpoint 

is considered. Periodically, the CEO will solicit feedback from the CFES on the effectiveness of the 

relationship, in accordance with Board policy 7.11, Consultation. The CEO will report the results 

of the feedback to the Board. 

http://cfes.ca/
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7 Board policies 

7.3 Board relationship with Engineering Deans Canada 

Date of adoption: March 1, 2019 (Motion 5736) Review period: Triennial 

Date of latest amendment: May 24, 2024 (Motion 2024-05-9D) Date last reviewed: May 24, 2024 

 

(1) Engineering Deans Canada (EDC) is a group that includes deans of accredited undergraduate 

engineering programs. Engineers Canada acknowledges EDC is committed to the continuous 

improvement of engineering education and research that enhances the innovation and leadership 

skills of Canadian engineering graduates. 

(2) EDC represents engineering programs that prepare students for professional practice and influences 

engineering research and innovation in Canada, and as such:  

a) The Board maintains a relationship with the EDC to obtain their input on national issues of joint 

concern that align with the purposes of Engineers Canada. 

i. A representative of the EDC, typically the Chair or the Chair’s delegate, is invited to the 

Engineers Canada spring meetings (annual meeting of Members and Board meeting) and is 

asked to report on the EDC’s activities to the Board for its information. Costs for the travel of 

this representative are covered by Engineers Canada. 

b) The EDC is an interest holder of accreditation. The Accreditation Board is directed to maintain a 

relationship with EDC by:  

i. Inviting the chair of Engineering Deans Canada (EDC), or the EDC chair’s designate, to 

observe Accreditation Board meetings and requesting that the Chair or a designate 

provide a report on the EDC’s activities to the Accreditation Board for its information. Such 

observer shall be granted the right to be recognized as a speaker in the CEAB’s open 

session;  

ii. When invited, attend the semi-annual meetings of EDC; 

iii. Meeting at least semi-annually with the Deans’ Liaison Committee, normally through the 

Accreditation Board’s Policies and Procedures Committee;  

iv. Establishing task forces and working groups, as required, to address issues raised at joint 

meetings of the Deans’ Liaison and Policies and Procedures committees; 

v. Inviting the EDC to observe open meetings and participate in workshops of the 

Accreditation Board; and,  

vi. Soliciting EDC’s feedback on the accreditation process through post-visit surveys and as 

part of the continual improvement process of the Accreditation Board. 
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c) Given their role as interest holders and beneficiaries of some Engineers Canada programs and 

services, the CEO is directed to maintain a relationship with the EDC which includes:  

i. Administrative support for their group, including with respect to meetings and finances;  

ii. When invited, participating in their semi-annual meetings; and, 

iii. Ongoing collaboration to ensure that its viewpoints are considered in the delivery of 

programs and services which impact it. 
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Board policies 

7.4 Partnerships with external organizations 

Date of adoption: May 24, 2019 (Motion 5756) Review period: Triennial  

Date of latest amendment: May 23, 2025 (Motion 2025-05-4D) Date last reviewed: May 23, 2025 

(1) Engineers Canada enters partnerships with external organizations to support delivery of Engineers 
Canada’s core purposes and strategic directions. This may include, but is not limited to: 

a) Exchanging knowledge, 

b) Broadening outreach,  

c) Driving social and systems change, 

d) Maximizing resources and boosting organizational efficiency, 

e) Generating revenue, and  

f) Increasing organizational success. 

(2) “Partnership” means a two-way communication or involvement between entities which are seen to 
be mutually beneficial either at present or in the future. Involvement can include, but is not limited 
to, the taking of money, doing business with, and/or sharing expertise and social capital, or the 
contribution of an in-kind commitment of goods and services to Engineers Canada. Partnerships are 
generally viewed as a mutual endorsement for both entities. 

7.4.1. Criteria for establishment of partnership 

(1) To ensure that a relationship with an external party does not compromise Engineers Canada’s values 
and principles, the following criteria shall be considered when establishing a new partnership:  

a) Alignment of the organization’s mission and values with those of Engineers Canada; 

b) The degree to which the partnership is mutually beneficial; 

c) The financial and reputational value of the partnership; 

d) The degree to which Engineers Canada will maintain control over the planning and delivery of 
activities associated with the partnership;  

e) Real and/or perceived conflicts of interest that may need to be disclosed and managed; and 

f) Compliance with laws and regulations. 

 
(2) Partnerships should be terminated if they no longer align with Engineers Canada’s core purposes and 

values. 
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7.4.2 Authority 

(1) The CEO is directed to identify and enter into partnerships with external organizations that meet the 
purposes and criteria outlined in this policy. Any partnership that may put Engineers Canada’s 
reputation at risk or involves a material financial commitment shall be presented to the Board for 
approval. 

(2) When entering into a new partnership, the purpose and desired outcomes of the relationship shall be 
documented. 

(3) Partnerships shall be reviewed periodically by the CEO to ensure that they continue to meet the 
criteria, deliver on the intended purpose, and deliver value through achievement of the intended 
outcomes. 
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7 Board policies 

7.7 Investments 

Date of adoption: February 24, 2021 (Motion 2021-02-7D) Review period: Biennial 

Date of latest amendment: October 10, 2024 (Motion 2024-10-5D) Date last reviewed: October 10, 2024 

7.7.1 Investment objectives 

(1) Engineers Canada has a goal of establishing a well-diversified investment portfolio with a focus on 

responsible investing, which will be managed to ensure preservation of capital while seeking 

moderate growth. Any funds which are not required to carry out the short-term operations of 

Engineers Canada, for the purposes outlined in its Bylaws, articles, mission statement and Strategic 

Plan, shall be invested in accordance with this policy. Funds required for short-term operations will 

be held separately in highly liquid investments.   

(2) Further, without limiting the scope of the above statement, the following considerations shall be 

taken into account: 

a) The time horizon this portfolio will remain invested is long, at least ten (10) years; 

b) The investment portfolio will provide medium-term capital preservation to meet cash flow 

requirements over the next 3 years. Engineers Canada will provide the investment advisor a 

report with medium-term cashflow requirements at a minimum, on a quarterly basis; 

c) Most investments in this portfolio will remain liquid and quickly convertible to cash. However, a 

small portion of the portfolio will be invested in illiquid investments; 

d) While Engineers Canada is concerned with preserving the value of the portfolio, it is understood 

that some short-term volatility could be encountered in order to achieve long-term performance 

objectives. As a result, a decrease in portfolio value of twenty percent (20%) can be tolerated 

provided that these decreases are reflective of general market conditions; 

e) Engineers Canada is committed to meaningful investments in environmental, social and 

governance (ESG)-focused funds, when and to the extent it makes sense to do so; 

f) Engineers Canada is tax-exempt as defined under the Income Tax Act; and,   

g) There are no legal constraints or preferences unique to Engineers Canada that will impact the 

investment management of this portfolio.  
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7.7.2 Asset mix guidelines 

The following asset mix guidelines shall be followed in order to achieve moderate, consistent returns. 

Should market conditions and/or cash withdrawals cause the portfolio to be outside the following ranges, 

the investment manager will undertake steps to realign the portfolio within a reasonable period of time.  

Asset Class Minimum Allocation (%) Neutral Allocation (%) Maximum Allocation (%) 

Cash 10 20 25 

Fixed Income 25 35 45 

Equity 30 40 60 

Canadian Equity 5 10 15 

U.S. Equity 5 10 15 

International Equity 5 10 15 

Global Equity 5 10 15 

Alternative 0 5 10 

7.7.3 Monitoring performance and reporting 

The following Benchmarks shall be used in assessing the overall performance of the portfolio: 

Asset Class Asset Weight (%) Benchmark 

Cash 20 FTSE Canada 30 Day T-Bill 

Canadian Fixed Income 35 FTSE Canada Universe Bond Index 

Canadian Equity 10 S&P/TSX Capped Composite TR 

U.S. Equity 10 S&P 500 Index TR 

International Equity 10 MSCI EAFE 

Global Equity 10 MSCI World (Net) 

Alternative 5 Alternative Equity 

7.7.4 Servicing and reporting 

The investment manager will meet with the CEO, the Chief Financial Officer, and the chair of the FAR 

Committee at least annually (or more frequently, if requested) to discuss the portfolio returns and to 

reconfirm investment objectives. The investment manager will also provide consolidated reporting 

reflecting the combined assets of the portfolio on a quarterly basis.  
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7 Board policies 

7.8 Rules of order 

Date of adoption: September 26, 2018 (Motion 5716) Review period: Triennial 
Date of latest amendment: December 4, 2023 (Motion 2023-12-7D) Date last reviewed: December 4, 2023 

 
Board meetings will be conducted in an orderly, effective fashion, led and defined by the President or, if 
required, their designate (the “meeting chair”) in accordance with the Robert’s Rules of Order, unless 
otherwise described below. 

(1) All Bylaw obligations respecting Board meetings shall be satisfied. In the event of any conflict or 
inconsistency between the terms and provisions of these rules of order and the Bylaws, the Bylaws 
shall govern.  

(2) Board meetings shall be called to order at the time specified in the notice of meeting and upon 
satisfaction of quorum. 

(3) All meetings are recorded, except for any parts of the meetings which may be held in-camera, for 
accuracy of minute-taking. Recordings are destroyed following the meeting minutes being 
approved, as the minutes constitute the official record of the meeting.  

(4) Meeting order and decorum shall be maintained and all Directors and CEO Group Advisors 
(collectively, “Board members”) shall be treated with dignity, respect, courtesy, and fairness during 
discussion and debate and in all other respects. 

(5) During discussion and debate, Board members shall keep their comments relevant to the issue 
under consideration. 

(6) Board meetings shall be conducted at a level of formality considered appropriate by the meeting 
chair. Discussion of a matter for decision may not occur until after a motion has been made and 
seconded. 

(7) The agenda for Engineers Canada Board meetings is developed by staff and approved by the Past 
President, President, and President-Elect. A preliminary agenda is sent to Board members at least 
two months in advance of the meeting. Additions to the agenda are invited at this time. 

(8) Agenda books are distributed two weeks prior to the meeting, in order to give Board members the 
opportunity to review the material and prepare for the meeting. In some circumstances, agenda 
books may be distributed one week prior.  

(9) All agenda items should be accompanied by a briefing note. The briefing notes generally contain a 
synopsis of each topic, a proposed resolution, and alternatives. Budget implications are also 
addressed in most cases. 
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(10) From time to time, events between the distribution of the agenda and the date of the meeting may 
necessitate additions to the meeting agenda. There shall be unanimous consent of the Board 
officers to add an item to the agenda before the call to order at the meeting. 

(11) Proposals where the Board must take action, or decide a particular matter, shall (unless otherwise 
agreed to by unanimous consent) be made by a motion of a Director. If the motion is seconded, it 
may be discussed, and then voted on.   

a) The meeting chair may not, to the same extent as any other Director, make or second motions, 
or engage in debate. 

b) The meeting chair may vote on any matter to be decided. 

c) A Director may make a motion to amend a motion, but third-level amendments are out of 
order. 

d) A motion to refer to a committee, postpone, or table a matter may be made with respect to a 
pending motion, and, if carried, shall set the motion (the initial proposal) aside accordingly. 

(12) Unless otherwise agreed, Board members may speak to a pending motion on as many occasions, 
and at such length, as the meeting chair may reasonably allow. 

(13) A vote on a motion shall be taken when discussion ends, but any Director may, during the course of 
debate, move for an immediate vote (close debate) which, if carried, shall end discussion and the 
vote on the motion shall then be taken. 

(14) A majority vote will decide all motions before the Board excepting those matters in the Bylaw which 
oblige a higher level of approval, or those described in sections 10 and 11 of this policy. 

(15) A Director may request to have their vote on the record. 

(16) A motion to adjourn a Board meeting may be offered by any Director or, on the completion of all 
business, conclusion of the meeting may be declared by the meeting chair. 

(17) When further rules of order are developed by the Board, the Board will consider the most recent 
edition of Robert’s Rules of Order as a resource guide. 
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7.9 Process for in-camera meetings 

Date of adoption: September 26, 2018 (Motion 5716) Review period: Triennial 
Date of latest amendment: February 23, 2023 (Motion # 2023-02-5D) Date last reviewed: February 23, 2023 

(1) All Engineers Canada Board meetings shall be open. For reasons such as the ones listed below, the 
meeting or part of a meeting may be closed to the public if the subject matter being considered 
concerns one of the following:  

a) The security of the property of the organization;
b) Personal matters about an identifiable individual;
c) The proposed or pending acquisition of assets by the organization;
d) Labour relations or employee negotiations;
e) Litigation or potential litigation, including matters before administrative tribunals affecting the

organization or a Member;
f) The receiving of advice that is subject to solicitor client privilege, including communications

necessary for that purpose;
g) The meeting assessment referred to in policy 4.12, Board Assessments; and,
h) Any other matter which the Board determines.

(2) Before holding a meeting or part of a meeting that is to be closed to the public, the Board must pass 
a motion to move in camera before discussion on any item on the in-camera agenda may begin. The 
motion to go in-camera will be placed before the Board and the associated briefing note, if there is 
one, will identify which of the eight (8) reasons the meeting or a part of the meeting must be held in 
camera.    

(3) The motion to go in camera for any of reasons a) to h) will require a simple majority to be carried. 

(4) At the beginning of every in-camera session, the Board must establish: 

a) who is allowed to participate in the in-camera session (the “attendees”);
b) whether or not decisions shall be recorded and minutes taken; and,
c) whether or not the decision will be reported back in the open part of the meeting.

(5) Attendees must have a direct interest in the item to be discussed. Once attendees are determined, 
the chair will direct non-invitees to leave the meeting. 

(6) The chair will remind attendees that discussions and documentation to be considered in the 
in-camera session are to remain confidential unless the Board directs otherwise. 

(7) If any attendee is participating in the in-camera session remotely, they shall take all necessary steps 
to ensure that non-attendees cannot overhear the discussions or otherwise observe the closed 
session.   
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(8) If it has been deemed by the Board that decisions should be recorded and reported back at the open 
part of the meeting, the Secretary will record the decision in the regular/public minutes.  

(9) If it has been determined that minutes are required, they will be recorded in a separate document 
from the regular meeting minutes. Such minutes will be clearly identified as confidential and will be 
distributed by the Secretary and subject to approval at the next meeting. Once approved, the in-
camera minutes and any accompanying materials (the “in-camera records”) will be securely stored. 

(10) If attendees receive hard copies of any in-camera materials, the Secretary will ensure that such 
documents are collected at the end of the meeting and destroyed. 

(11) It is the responsibility of attendees to ensure that any personal notes they make that are related to 
the topic(s) discussed at the in-camera meeting or part of the meeting are destroyed at the end of 
the meeting. 

(12) All in-camera records, and any matters discussed during an in-camera meeting or part of a 
meeting, are protected by the confidentiality obligations imposed on Board and Board Committee 
members via their oath of office. 

(13) A meeting or session in-camera is no different than a regular meeting or part of a meeting of the 
Board. Thus, decisions can be made providing that material supporting such decisions, if any, has 
been submitted prior to a duly called meeting and according to Board policy 7.8, Rules of Order.  
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7.10 Whistleblowing  
Date of adoption: September 26, 2018 (Motion 5716) Review period: Triennial 
Date of latest amendment: December 4, 2023 (Motion 2023-12-2D) Date last reviewed: December 4, 2023 

(1) Engineers Canada is committed to the highest standards of ethical, moral, and legal personal and 
professional conduct. In line with this commitment and Engineers Canada’s commitment to open 
communication, this policy aims to provide an avenue for its Directors, staff, and volunteers to raise 
concerns and provide them with reassurance that they will be protected from reprisals or 
victimization for whistleblowing, when made in good faith. 

(2) This policy is intended to cover concerns about unethical, dangerous, or illegal activities 
(“whistleblower events”) that could have a serious and detrimental impact on Engineers Canada. 
Whistleblower events include, but are not limited to: 
• An accounting, auditing, or other financial reporting fraud or misrepresentation; 
• Violations of federal or provincial laws that could result in fines or civil damages payable by 

Engineers Canada or that could otherwise significantly harm Engineers Canada’s reputation or 
public image; 

• Conduct that contravenes the Board policy 4.3, Code of Conduct;  
• A danger to the health, safety, or well-being of employees, volunteers and/or the general public. 

(3) Any Engineers Canada staff member, volunteer, or Director who is aware of or suspects that a 
whistleblower event has occurred (a “complainant”) is responsible for reporting the concern as soon 
as they become aware of it.  

(4) Any reports concerning whistleblower events should be made in one of the following ways: 
a) To the CEO, if it concerns staff or volunteers; 
b) To the President of the Board, if it concerns a member of the Board or the CEO; 
c) To the President-Elect if it concerns the President of the Board.  

(5) The report shall be submitted on the Whistleblower Event Report form in Appendix A.  

(6) A complainant may remain anonymous if they so desire. However, to allow for a better 
investigation, the complainant should consider identifying themselves. The report will be treated 
with utmost confidentiality and disclosure of information will be limited to that which is necessary 
to conduct a complete and fair investigation.  

(7) A complainant may identify themselves but request that their identity be withheld from the person 
who is alleged to have committed the whistleblower event. 
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(8) All reports will be dealt with promptly, be fully reviewed, and/or investigated as appropriate, in a 
fair and equitable manner, ensuring a respectful process is followed for those involved. 

(9) The amount of contact between the complainant and the individual investigating the report will 
depend on the nature of the issue and the quality of information provided. When filing a report 
under the policy, the complainant will be required to provide key information such as the 
individual(s) involved in the whistleblower event, the relevant dates, and the type and description of 
the whistleblower event using the Whistleblower Event Report form provided in Appendix A of this 
policy. Further information may be sought from the complainant. The complainant is not expected 
to prove the truth of an allegation; however, adequate detail needs to be provided to demonstrate 
plausible grounds for concern. 

(10) In all cases, the person who is alleged to have committed the whistleblower event will be made 
aware of the report and will be provided the opportunity to respond to the allegations. 

(11) Upon receiving a report under this policy, the individual to whom the report was submitted 
pursuant to section 4 of this policy will determine the necessary response or action. Among the 
actions available are to:  
a) take no further action;  
b) make further inquiries (with the complainant and/or others to gather additional information);  
c) conduct a formal investigation; or  
d) refer the matter to the appropriate law enforcement agency. 

(12) In determining what action to take, the individual to whom the report was submitted shall be 
required to gather evidence and verify the information provided, ascertain responsibility (to the 
extent they are able), review applicable laws, rules, and corporate policies and take any other action 
reasonably necessary to reach a conclusion of the matter.  

(13) If a formal investigation is initiated, the individual to whom the whistleblower event is reported shall 
consider whether it is necessary to engage the assistance of one or more resources including 
external legal, accounting, or other advisors, as may be appropriate to conduct the investigation. 
Under no circumstances shall a matter be referred to an employee or the person who is the subject 
of the report to assist with the investigation. 

(14) Appropriate corrective action will be taken if warranted by the findings of the investigation, in 
keeping with section 4.3.1 of Board policy 4.3, Code of Conduct. 

(15) Subject to legal and confidentiality constraints, the complainant should receive information about 
the outcome of any investigations. 

(16) No Director, staff, or volunteer who, in good faith, makes a report under this policy shall suffer 
harassment, retaliation, or adverse consequences and they shall be protected from reprisals.  

(17) Anyone making a report under this policy must be acting in good faith and have reasonable grounds 
for believing the information disclosed indicates a serious issue. Any allegations which prove to have 
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been made maliciously or knowingly to be false will be viewed as unethical conduct and may be 
dealt with in accordance with section 4.3.1 of Board policy 4.3, Code of Conduct.  

(18) Frivolous and vexatious reports are those where the individual making the report under this policy 
knows or should reasonably be expected to know that there is no foundation for a report, or where 
the report is filed for the purpose of bringing an adverse consequence to the subject of the report. 
Submitting a frivolous or vexatious report is a breach of this policy and any individual who does so 
will be viewed as having engaged in unethical conduct and may be dealt with in accordance with 
section 4.3.1 of Board policy 4.3, Code of Conduct. 

(19) The CEO shall notify the Board if any whistleblower events concerning staff are reported, including 
to provide summary results of any investigations. 
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Appendix A -Whistleblower event report 

Name of complainant (optional): 

My name    � may       � may not     be disclosed to the subject of this report. 

Person suspected of activity: 

Nature of the allegations. Please include description of activity, when, and where it occurred and how/when you 
became aware of activity: 

 

 

Did anyone else witness or is aware of activity? If yes, please identify and provide description of their role. 

 

Describe the steps you have taken prior to making this report. 

 

 

I am filing this report because I believe that a whistleblower event has or is likely to occur.  

I hereby certify that to the best of my knowledge the above-mentioned information is true, accurate, and 

complete. I attest to reading Board policy 7.10, Whistleblowing and understand that making false or frivolous 

allegations is in violation of this policy and may result in my being subject to sanctions. 

Furthermore, I acknowledge that an inquiry will be initiated once this report has been filed. 

 

Signature of the complainant (optional)  Date 

 



   

Engineers Canada Board Policy Manual  
Section 7: Board policies 

7 Board policies 

7.11 Consultation 

Date of adoption: December 9, 2019 (Motion 5808) Review period: Triennial 

Date of latest amendment: May 24, 2024 (Motion 2024-05-9D) Date last reviewed: May 24, 2024 

(1) Engineers Canada is most effective in fulfilling its vision, mission and core purposes when:  

a) engaging with and learning from the Regulators and broader engineering community, and  

b) informing and regularly updating the Regulators’ decision-makers on Engineers Canada’s activities 

and issues.  

(2) This policy sets out the standards and expectations for consultations with those who have vested 

interest in the work of Engineers Canada. This policy is consistent with expectations set out in Board 

Policy 4.1, Board Responsibilities, and recognizes the organization’s duties to its Members, the 

engineering regulators.  

(3) Through Consultations, Engineers Canada’s Board obtains insights and input from the Regulators as 

well as individuals, groups or organizations who may affect, be affected by, or perceive itself to be 

affected by a decision, activity, or outcome of an initiative at Engineers Canada. Such insights help 

guide Board decision making. 

(4) Engineers Canada will endeavour to share the outcome of consultations with those who were 

consulted.  

(5) Engineers Canada will consult with Interest Holders when developing new programs, products, 

services, or making significant modifications to existing ones.  

(6) Consultations shall be conducted early in the development phase and as often as required so that the 

feedback received meaningfully influences outcomes.  

(7) Consultations may take place face-to-face, online, via email, or by any combination thereof to meet 

the needs and expectations of Engineers Canada and those who are being consulted. 

(8) Consultations shall be transparent and accessible. 

(9) Consultations will be designed so that the level of participation of those being consulted is 

commensurate with the significance of the potential outcomes. 

(10)  Feedback received will be documented and shared with participants.  

(11)  Any personal information collected, used, disclosed, or retained through Consultations will be handled 

in accordance with Engineers Canada’s privacy policy. 
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7.12   Net assets 

Date of adoption: October 2, 2020 (Motion 2020-10-3D) Review period: -Triennial 

Date of latest amendment: March 1, 2024 (Motion 2024-03-6D) Date last reviewed: March 1, 2024 

7.12.1  Purpose of policy: 

(1) Engineers Canada uses its net assets to progress towards its strategic objectives. The Board approves 

the net asset levels as described in section 7.12.3, through the annual budgeting process and 

revisions (if necessary).   

 

(2) Net assets must be actively managed to maintain necessary levels. The proper management of net 

asset levels supports strategic objectives and planned operations by: 

a) Protecting against unexpected losses; 

b) Providing opportunity for planned new initiatives or strategic priorities; 

c) Providing the opportunity to continue investing in assets, technology, products, and services; 

d) Building Member confidence and creating value for Members; and, 

e) Providing general financial stability. 

 

(3) Net asset management considers a number of factors such as: 

a) The level of expected revenue and expenses; 

b) Anticipated growth or planned changes to the purposes, operational imperatives or strategic 

priorities of Engineers Canada; and, 

c) Issues arising through enterprise risk management. 

 

(4) The ability of Engineers Canada to maintain adequate net asset levels is considered an indication of 

safety, stability and a prudent resistance to adverse business and economic conditions. 

 

7.12.2    Measures 

(1) Net assets are normally allocated into internally restricted reserves, unrestricted reserves, and 

investments in tangible capital and intangible assets.  

a) Internally restricted reserves are funds that have been set aside for a specified future purpose or 

contingency. These funds can only be created, authorized for expenditure, and dissolved by the 

Board. Examples of uses for internally restricted funds include to: 

i. ensure stability for the delivery of ongoing programs, products and services;  

ii. fund strategic initiatives; 

iii. mitigate the financial impact of risks to operations or achievement of strategic objectives. 
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b) Funds invested in tangible and intangible assets represent the financial resources of Engineers 

Canada. Tangible assets are physical (such as office equipment), while intangible assets do not exist 

in physical form and include intellectual property, software, and goodwill, etc. 

c) Unrestricted reserves are those funds that are neither restricted nor invested. The Board will 

approve the amount of unrestricted reserves that may be used for operations and to fund the 

activities under the Strategic Plan. 

(2) Engineers Canada net assets are currently categorized as follows: 

 

Internally 

restricted: 

legal defense 

fund 

The legal defense fund is established by the Board to ensure that funds are available in 

case of legal challenge, to provide funds to cover deductibles for insurances, and to 

assist the Engineering Regulators where it is determined that they do not have the 

financial resources to defend an enforcement action and/or statutory obligation that 

has a clear and significant impact on the other Regulators. 

Internally 

restricted: 

Strategic 

priorities 

fund 

The strategic priorities fund is established by the Board to provide funds:  

• For planned strategic Initiatives  

• For information technology projects consistent with the approved Strategic 

Plan;  

• To respond to future risks and investment needs in the performance, 

accessibility, and security of its information technology assets. 

Internally 

restricted: 

Contingency 

reserve fund 

The contingency reserve fund is established by the Board to mitigate the financial 

impact of the risk of future unexpected, negative events that could have a significant, 

adverse impact on the operations, revenues and expenses of Engineers Canada.  

Invested in 

capital 

assets and 

intangible 

assets 

The investment in capital assets and intangible assets is the calculated amount 

consisting of the net book value of capital and intangible assets less their related debt. 

Unrestricted  Unrestricted reserves represent the assets that have no restrictions placed on their use.  

(3) The target levels for these reserves are documented in the Net Asset Structure (appendix A).  

7.12.3 Responsibility and authority 

(1) The Engineers Canada Board is responsible for understanding the operational and reserve needs of 

Engineers Canada and the minimum required level of net assets. Changes to the internally restricted 

reserves must be consistent with Engineers Canada’s Strategic Plan and priorities, and the risk 
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assessment. Accordingly, the following processes represent the governance responsibilities 

associated with the net assets of Engineers Canada: 

a) Annually, the Engineers Canada Board will review through the annual budgeting process the 

adequacy of the balances in the internally restricted funds, on recommendation of the Finance, 

Audit, and Risk (FAR) Committee.  

b) Upon approval of the Strategic Plan, the FAR Committee shall review the internally restricted 

reserves and make recommendations to the Board through the budgeting process and as 

otherwise needed.  

c) Annually, as part of the budgeting process, the CEO shall make recommendations to the FAR 

Committee regarding the unrestricted reserves level, considering the budget, immediate liquidity 

needs, and cash flow requirements. The final budget is approved by the Engineers Canada Board. 

d) The Engineers Canada Board shall approve, on recommendation of the FAR committee, the net 

asset structure with target levels, as appropriate (Appendix A). 

e) A breach of the net asset target levels is not acceptable or consistent with Engineers Canada’s risk 

appetite and the budgeting, planning, monitoring, and reporting processes must be designed to 

avoid such a breach.   

f) It is recognized that net asset levels in some categories will be spent during some years and 

restored in others. In addition, net asset levels may fall below target due to unforeseen adverse 

events, in which case the CEO will prepare plans to redress the situation. 

 

7.12.4    Reporting 

(1) The Engineers Canada CEO shall annually report net asset levels to the Board through the audited 

financial statements.  

 

(2) Net asset levels will be reported to the Board with the quarterly financial statements.  
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Appendix A: Net asset structure document 

Date of Board approval: February 26, 2020 Effective Date: Year Ended December 31, 2020       

Net assets overview 

Engineers Canada aims to effectively use its net assets to maximize its ability to achieve its objectives. The 

accumulation of net assets in and of itself is not a goal of Engineers Canada. However, prudent financial 

management dictates that Engineers Canada maintain the necessary net assets to ensure stability for the 

delivery of on-going programs and services, to fund strategic initiatives and to mitigate the financial 

impact of risks to its operations and achievement of strategic objectives.  

As a best practice of Canadian not-for-profit organizations, Engineers Canada should explicitly establish 

internally restricted net assets (often called “reserves” or “reserve funds”) to demonstrate the intent and 

purpose for its net assets to its members and interest holders. This practice is in accordance with Canadian 

Accounting Standards and is supported by the Canada Revenue Agency in demonstrating Engineers 

Canada’s not-for-profit status under the Income Tax Act (Canada). 

Changes in internally restricted net assets should be consistent with Engineers Canada’s overall strategy, 

priority initiatives, and risk assessment. Annually, Engineers Canada should generally review the use and 

the adequacy of the balances in the internally restricted funds. Engineers Canada should also do a more 

in-depth assessment of its internally restricted net assets during its strategic planning process, including 

a comprehensive risk assessment.  

This paper uses standard definitions of net assets, which are provided in the Definitions section. 

Summary of net assets 

Below is a summary of the internally restricted funds, unrestricted net assets and the investment in capital 

assets and intangible assets of Engineers Canada. Further rationale is provided later in this paper.  

Internally Restricted Net Assets 

Internal 

restriction 

Purpose  Amount  

Legal defense 

fund 
The legal defense fund is established by the Board to ensure that funds are available in 

case of legal challenge, to provide funds to cover deductibles for insurances, and to assist 

the engineering regulators where it is determined that they do not have the financial 

resources to defend an enforcement action and/or statutory obligation that has a clear 

and significant impact on the other regulators. 

$1,500,000 

Strategic 

priorities fund 
The strategic priorities fund is established by the Board to provide funds:  

• For planned strategic initiatives  

• For information technology projects consistent with the approved strategic plan;  

• To respond to future risks and investment needs in the performance, accessibility, 

and security of its information technology assets. 

$2,000,000 
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Contingency 

reserve fund 
The contingency reserve fund is established by the Board to mitigate the financial impact 

of the risk of future unexpected, negative events that could have a significant, adverse 

impact on the operations, revenues and expenses of Engineers Canada.  

$2,500,000 

 Total internally restricted net assets $6,000,000 

Unrestricted net assets and investment in capital assets and intangible assets 

Asset category Purpose  Amount  

Investment in 

capital assets 

and intangible 

assets 

The investment in capital assets and intangible assets is a calculated amount consisting 

of the net book value of capital and intangible assets less any debt relating to them. 

$564,690 

(2018 FS 

amount) 

Unrestricted 

net assets 

Unrestricted net assets are maintained to fund the appropriate level of liquid working 

capital needed to maintain regular operations.  

Unrestricted net assets are the residual of total net assets less internally restricted and 

investment in capital and intangible assets. 

No less than 

$1,000,000  

 

Internally restricted net assets 

Engineers Canada will establish internally restricted net assets (commonly referred to as ‘reserves’ or 

‘reserve funds’) for specific operating or capital purposes as allowed under Canadian accounting standards 

for not-for-profit organizations. Internally restricted net assets are supported by a clear statement of 

purpose, specific level of funding required, and, as needed, a projected time frame for the accumulation 

or draw down of the balance. The purpose of internally restricted net assets will be consistent with the 

objectives of Engineers Canada’s strategic initiatives and operating plans, as well as identified risks to the 

achievement of these objectives.  

Engineers Canada has identified three categories of internally restricted net assets that are required, as 

follows:  

a) Legal defense fund 

Engineers Canada requires a legal defense fund to be available to use to fund legal expenses related to 

issues concerning the engineering profession, including protecting the sovereignty of the term “engineer” 

and other terms, and to intervene with respect to legal cases that have a significant national interest, or 

to assist engineering regulators that do not have the financial resources to defend an enforcement action 

and/or statutory obligation that has a clear and significant impact on other members.  

In 2008, Engineers Canada commissioned an actuarial study related to its reserves, which recommended 

setting up a Legal Defense Fund of $1,000,000 with an annual increase of $40,000. Based on this study, 

Engineers Canada has established a legal defense fund of $1,500,000. 

b) Strategic priorities fund 
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Engineers Canada is entering a period of significant transition with its 2022-24 Strategic Plan, which is 

calling for specific initiatives to enable the plan, investments in competency-based assessment, and 

improvements to technology-enabled services.  

For technology-enabled services, in addition to the planned projects to improve operations and services 

to members, Engineers Canada is operating in an environment of rapid technological change and 

accelerating risks (such as cyber security). Engineers Canada expects that it will need to make a substantial 

investment in its information technology and systems over the next five years in order to implement 

standard/best practices in performance, accessibility, and security. This Fund is intended to provide 

funding for both the current planned projects and future projects. 

Based on the 2022-24 Strategic Plan and future technology risks, Engineers Canada has established a 

strategic priorities fund of $2,000,000. 

c) Contingency reserve fund 

Engineers Canada will maintain a contingency reserve fund to mitigate the financial impact of the risk of 

a significant, negative event caused by changes in their political, economic, and regulatory environment 

that are outside of its control.  

The current, more significant risk factors that could impact significantly and adversely impact revenues 

include: 

• Membership demographics: Regulator assessment revenues are based on the number of members. 

As with many professional organizations, Engineers Canada’s membership is aging, so there is a 

significant risk of a sustained decline in assessment revenues, with a corollary impact on affinity 

revenues. 

• Affinity programs: Engineers Canada largest revenue stream is affinity and insurance revenues. These 

revenues would be impacted by either a departure of a province from an affinity program, or a 

cancellation or non-renewal of a program by the service provider.  

• Provincial regulators: With all national membership organizations, there is a risk that a province could 

exit the national organization.  

Based on these and other risks identified in Engineers Canada’s assessment of risks, Engineers Canada has 

established a contingency reserve fund of $2,500,000.  

This amount is equivalent to approximately three-months of operating costs of Engineers Canada, which 

is a consistent benchmark used by not-for-profit organizations for general contingency reserves.   

Investment in capital assets and intangible assets 

The investment in capital assets and intangible assets is a calculated amount, in accordance with Canadian 

Accounting Standards, as defined in the definitions below. Engineers Canada’s historical practice is to fund 

its capital assets and intangible assets with its net assets, other than deferred lease inducements related 

to its leased premises. This policy supports the creation of separate reserves to fund the acquisition of 
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capital assets and/or information technology (as with the strategic priorities fund above) to provide 

appropriate funds for future acquisitions.  

Unrestricted net assets 

Unrestricted net assets are maintained to fund the appropriate level of liquid working capital needed to 

maintain regular operations. Engineer Canada’s target unrestricted net asset balance will be determined 

annually, with consideration for immediate liquidity needs and Engineers Canada’s cash flow 

requirements beyond those addressed in existing internally restricted balances. The target unrestricted 

net asset balance will be consistent with recommendations made by management to the Board of 

Directors as part of the annual budgeting process. 

Based on an analysis of monthly and annual expenditures and cash flows, Engineers Canada plans to 

maintain an unrestricted net asset balance of no less than $1,000,000 on an on-going basis. 

Definitions 

This paper references the following definitions: 

• Net assets: Total net assets represent a not-for-profit organization’s residual interest in its assets after 

deducting its liabilities.  

• Investment in tangible capital and intangible assets: The amount of net assets that are funding 

Engineers Canada’s tangible capital and intangible assets. This amount is calculated as:  

 

Net book value of tangible capital and intangible assets  

Less: long-term debt related to the tangible capital and intangible assets 

Less: deferred lease inducements related to capital assets  

Less: deferred contributions used to acquire tangible capital and intangible assets 

Investment in tangible capital and intangible assets 

• Internally restricted net assets (‘reserves’): Net asset amounts that have been set aside by Engineers 

Canada for a specified future purpose or specified future contingencies. The two general categories 

of internally restricted net assets that are commonly used by not-for-profit organizations are: 

o Strategic reserves provide funding for, typically one-time, projects, investments or events that 

support the achievement of the organization’s strategic priorities to allow for regular operations 

to continue in the year of these strategic initiatives. Strategic reserves should be aligned with the 

not-for-profit organization’s strategic plan.  

o Contingency reserves mitigate the financial risk of a significant uncontrollable/unexpected 

negative event that would have an adverse impact on the financial position of a not-for-profit 

organization. These events typically cause an immediate and/or sustained decline in annual 

revenues or increase in expenses. A contingency reserve is held to provide funds to cover the cost 

of the contingency to allow the not-for-profit organization to maintain regular operations while 

responding to the negative event. The contingency reserve is normally supported by an official 

risk assessment performed by the not-for-profit organization.  



 
 

 
Engineers Canada Board Policy Manual  
Section 7: Board policies 

• Unrestricted net assets: Net assets amounts that are not internally restricted and are not investments 

in capital assets and intangible assets. Unrestricted net assets are commonly viewed as the amount of 

liquid working capital needed for regular operations. 
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9 Board-approved documents and products  

Date of adoption: September 26, 2018 (Motion 5716) Review period: Triennial  

Date of latest amendment: December 4, 2023 (Motion 2023-12-2D) Date last reviewed: December 4, 2023 

The Board is responsible for the approval of some Engineers Canada products which are made available 

to the public. These products reflect the positions and policies of the engineering profession. 

9.1 Accreditation criteria and procedures report 

(1) The Accreditation Criteria and Procedures report contains information for institutions seeking to 

have their programs become or remain accredited. It includes accreditation criteria (the standards 

that the higher education institutions must meet), as well as procedures for accreditation visits and 

decisions. 

(2) All accreditation criteria and procedures are developed by the Accreditation Board, with support 

from Engineers Canada staff. Multiple interest holders are consulted during the development as 

follows: 

Accreditation Board criteria development process – step description 

Step 

Decision 
point 
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Step Description 

1. Change suggested Changes may be brought forward by CEAB members, higher education 

institutions (HEIs), Regulators, or others. They are brought to a CEAB 

meeting for first consideration. 

2. Decision to act If the CEAB agrees that a potential change should be considered, the 

change is initially studied by the Policies & Procedures Committee (P&P) 

3. Working group 

assigned 

If necessary, the P&P may set up a dedicated working group or task force to 

study the issue and make recommendations. 

4. Draft developed The suggested change is discussed, and draft wording is developed by staff, 

the working group/task group, the P&P, or a subset thereof.     

5. Initial review A first draft of the proposed change is brought to a meeting of the P&P for 

review and approval to present to the CEAB. 

Some changes may be approved at the same P&P meeting, while more 

significant changes may require additional revisions. 

6. Approval to consult The proposed change is presented to the full CEAB for review and approval 

to consult with identified interest holders (including but not limited to: 

Regulators, Engineering Deans Canada (EDC), EDC’s Deans’ Liaison 

Committee, HEIs, Canadian Federation of Engineering Students (CFES), or 

others, depending on the nature of the change). 

7. External 

consultation 

Input on the proposed change is sought from identified interest holders.   

8. Final draft 

developed 

Results from the consultation are reviewed by the working group / task 

force who initially studied the issue and further amendments may be 

considered.  A final draft of the proposed change is recommended to the 

CEAB for approval. 

9. CEAB approval A reason for the proposed change along with a summary of the feedback 

received during the consultation is presented to the CEAB for review and 

approval. 

The CEAB approves the proposed change and recommends it for approval 

by the Engineers Canada Board. 

10. EC Board approval The Engineers Canada Board reviews the change and approves it for 

inclusion in the next Accreditation Criteria and Procedures report. 

 

(3) All new criteria and any criteria changes must receive Board approval. Therefore, the 

accreditation criteria are a Board-approved product for which the Board is responsible.  

(4) The most recent Accreditation Criteria and Procedures reports can be found on Engineers 

Canada’s website at: https://engineerscanada.ca/accreditation/accreditation-resources  

https://engineerscanada.ca/accreditation/accreditation-resources
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9 Board-approved documents and products  

Date of adoption: September 26, 2018 (Motion 5716) Review period: Triennial 

Date of latest amendment: February 28, 2025 (Motion # 2025-02-4D) Date last reviewed: February 28, 2025 

The Board is responsible for the approval of some Engineers Canada products that are made available to 

the public and governments. These products reflect the positions and policies of the engineering 

profession to those groups. 

9.2 Qualifications Board products 

(1) The Qualifications Board produces and maintains guidelines, and Engineers Canada papers, which 

are approved by the Board. 

(2) Guidelines are recommendations for the Regulators and the public on: 

a) professional requirements; 

b) engineering / workplace practices that support and enhance the fundamentals of equity, 

diversity, and inclusion; 

c) programs for members of the Regulators; and,  

d) assessment tools for international graduates. 

(3) Guidelines outline general principles which have a broad basis of consensus among Regulators. 

They provide guidance to the Regulators and also to individual engineers on various subjects and 

are intended to be detailed descriptions of best practices. A guideline may include both current 

practices and also agreed goals which are not yet achieved by some or all of the Regulators.  

(4) Engineers Canada papers are produced for Regulators with the intent to inform them concisely 

about a complex issue and present a stance on the matter. They are intended for distribution to the 

Regulators and can be publicly available or posted on the members‐only section of the Engineers 

Canada website. 

(5) Examination syllabi are used by Regulators as guidelines to assess academic qualifications for 

licensing purposes. Examination syllabi represent an expert determination of the academic 

knowledge required to practice on a particular discipline of engineering in Canada. 

(6) All Qualifications Board documents are developed by the Qualifications Board, with support from 

Engineers Canada staff.   
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(7) The Regulators are consulted extensively during the development of Qualifications Board products, 

in accordance with the Qualification Board’s consultation process as follows: 

 

  

 

 

 

  

1. Environmental 
scan / short survey

2. Develop general 
direction

3. CEQB 
consultation 

general direction

4. General 
direction 

consultations

5. Responses and 
draft document 

6. CEQB 
consultation 

approval for draft 
document

7. Draft document 
consultations

8. Responses and 
final document

9. CEQB final 
document 
approval 

10. EC Board final 
document 
approval 

11. Engagement 
strategy

12. Review and 
evaluation 

Step 
Decision 

point 

For existing documents: the 
process jumps to review and 

subsequent CEQB consultation 
approval; step 6. 
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Qualifications Board consultation process: Step descriptions 

Step Description 

1. Environmental scan / short 

survey 

CEQB sub-committee conducts an environmental scan and a short 

survey. For new documents, the sub-committee organizes a national 

workshop in Ottawa with Regulator staff, CEQB committee members, 

and experts to define the target audience, objectives, and general 

content. If it is for the review of an existing document, then the process 

jumps to review and subsequent CEQB consultation approval in step 6. 

2. Develop general direction CEQB writes guiding principles, which are presented in the general 

direction document. 

3. CEQB consultation approval for 

general direction 
CEQB approves the general direction for consultation.  

4. General direction consultations CEQB sends a request for feedback to the: 

• CEO Group (all documents) 

• National Admission, Practice, and Discipline & Enforcement 

Officials Groups (documents pertaining to their specific 

mandates) 

• Canadian Engineering Accreditation Board (documents 

pertaining to its mandate) 

CEQB presents to these groups when relevant. It informs the Engineers 

Canada Board by email. 

5. Responses and draft document  CEQB sub-committee reviews all the feedback, prepares the 

committee’s response to each comment, and develops a draft 

document. CEQB posts the table on the consultation webpage and 

shares it with the officials’ groups and individuals that submitted 

feedback before CEQB approves the draft document for consultation. 

6. CEQB consultation approval for 

draft document 

CEQB approves the draft document for consultation. Approval for 

consultation of examination syllabi has been delegated to the Syllabus 

Committee. 

7. Draft document consultations CEQB sends a request for feedback to the: 

• CEO Group (all documents) 

• National Admission, Practice and Discipline & Enforcement 

Officials Groups (documents pertaining to their specific 

mandates) 

• Canadian Engineering Accreditation Board (documents 

pertaining to its mandate) 

CEQB presents to these groups when relevant. It informs the Engineers 

Canada Board by email. 
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Step Description 

8. Responses and final document CEQB sub-committee reviews all the feedback, prepares the 

committee’s response to each comment, and develops a final 

document. CEQB posts the table on the consultation webpage and 

shares it with the officials’ groups and individuals that submitted 

feedback before CEQB approves the draft document for consultation.  

9. CEQB final document approval  CEQB reviews the final version of the draft document and approves it 

for Engineers Canada Board approval and subsequent distribution. If it 

is an examinations syllabus, Engineers Canada staff upload it to the 

Engineers Canada website. 

10. EC Board final document 

approval  

Engineers Canada Board reviews that the draft document has been 

created following an appropriate process and approves it for public or 

members-only distribution. Engineers Canada staff upload the 

document to the Engineers Canada website. 

11. Engagement strategy Engineers Canada staff distribute the approved document and then 

actively engage with interest holders to ensure meaningful uptake and 

use of the work. Tactics may include webinars, media kits, Regulator 

outreach, and HR resource kits and diverse communication tactics such 

as emails, newsletter articles, and social media posts. 

12. Review and evaluation  CEQB monitors reaction to the document and its implementation. After 

five years, CEQB reviews the document, in priority order, as identified 

by Regulators through the work plan consultation process. 

 

(8) All guidelines and Engineers Canada papers produced by the Qualifications Board must receive 

Board approval. Therefore, these guidelines are a Board-approved product for which the Board is 

responsible.  
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9 Board-approved documents and products  

Date of adoption: March 1, 2019 (Motion 5736) Review period: Triennial 

Date of latest amendment: February 28, 2025 (Motion 2025-02-4D) Date last reviewed: February 28, 2025 

The Board is responsible for the approval of some Engineers Canada products which are made available 

to the public and governments. These products reflect the positions and policies of the engineering 

profession to those groups. 

9.3 National Position Statements 

(1) National Position Statements (NPSs) reflect the engineering profession’s consensus position on key 

issues relating to the public interest in the practice of professional engineering. Throughout each 

year, as issues emerge that impact the engineering profession and the public interest, new NPSs are 

developed, and existing ones are reviewed to ensure that they remain current and relevant. These 

NPSs: 

a) represent the collective position of the engineering profession; 

b) are used by Engineers Canada staff in discussion with government; and,  

c) influence public policy. 

9.3.1 Development and maintenance of National Position Statements  

(1) Responsibility for the development of NPSs rests with the CEO. Consideration shall be given to new 

and existing issues facing the engineering profession. In addition, existing NPSs should be reviewed 

and updated on a regular basis. 

(2) The CEO shall develop a workplan for the development of new NPSs and review and updates to 

existing ones. The CEO must ensure that the Regulators are consulted on the proposed workplan. 

Generally, the workplan may be prepared annually, semi-annually or quarterly depending on 

Engineers Canada’s current needs. The workplan may be adjusted from time to time based on the 

needs of the Regulators and the current political and public policy environment.   

(3) Regulators must be consulted on all new and updated NPSs before they are submitted to the Board 

for approval.  

(4) NPSs are a Board-approved product for which the Board is responsible.  

9.3.2 Archiving of National Position Statements 

(1) Engineers Canada’s NPSs that are no longer actively used will be removed from Engineers Canada’s 

public website and stored internally at Engineers Canada. To identify NPSs for archiving, the CEO will 

ensure all NPSs are reviewed for continued relevance. The CEO’s decisions on NPSs for archiving will 

be sent to the Board, for information. 
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(2) NPSs that have been archived should be retained within Engineers Canada’s document management 

system and not on the public facing website. These NPSs should be searchable by staff so that files 

can be easily located and returned to the public website on an as-needed basis. If necessary, these 

NPSs may be updated with relevant information pending CEO approval. Updates which the CEO 

determines will substantially change the existing stated position require Board approval.  



WELCOME TO OUR TEAM 

On behalf of Engineers and Geoscientists British Columbia's Board and staff, it is my 
privilege to express our deep appreciation for the volunteers that commit their time and 
expertise to our organization and the professions of engineering and geoscience. 
Engineers and Geoscientists BC's accomplishments are due in large part to the 
engaged participation of volunteers like you. 

We want to ensure that you receive the resources and support necessary for you to 
achieve success and enjoy your volunteer experience with us. These guidelines outline 
your role as a volunteer and are intended to support you during your volunteer time with 
the organization. Please take a few minutes to familiarize yourself with the information 
below. If you have any questions about these guidelines or any of our policies or 
procedures, please contact Engineers and Geoscientists BC's Christine Houssaini, 

Manager, Volunteer Program at choussaini@egbc.ca  

After you have read through and reviewed the guidelines, you will be asked to 
acknowledge that you have read, understand, and agree to abide by them by checking 
a box at the bottom of the page and clicking “Submit”. 

The knowledge and experience you contribute as a volunteer is essential to enabling 
the organization to support and promote the professions as a trusted partner and 
progressive regulator. 

Thank you. 
 
Heidi Yang, P.Eng., FEC, FGC (Hon.) 
Chief Executive Officer 

WELCOME TO ENGINEERS AND GEOSCIENTISTS 
BRITISH COLUMBIA 

Dedicated volunteers are at the heart of Engineers and Geoscientists BC's work as the 
engineering and geoscience licensing and regulatory authority for BC, and play a part in 
almost every aspect of the organization—from reviewing applications for professional 
registration to participating on committees that set and uphold practice standards. 

OUR MISSION, VISION, AND VALUES 

VISION 

Modern regulation for a resilient world. 

MISSION 

VOLUNTEER GUIDELINES - APPENDIX B

mailto:choussaini@egbc.ca


We serve the public interest as an inclusive, progressive, and future-focused 
regulator. 

VALUES 

• Collaboration 
• Excellence 
• Integrity 
• Innovation 

Much of the work our volunteers do links directly to our Strategic Plan. 

GOVERNANCE STRUCTURE 

Engineers and Geoscientists BC’s purpose and duties as the provincial licensing and 
regulatory body for engineering and geoscience in BC are defined by legislation, 
the Professional Governance Act. We are a not-for-profit organization governed by a 
Board of elected registrants and government appointees. The Board is accountable to 
the public through the Ministry of Post-Secondary Education and Future Skills, under 
the Office of the Superintendent of Professional Governance, for both the governance 
and management of the organization. 

VOLUNTEER COMMITMENT 

Volunteering with Engineers and Geoscientists BC provides ongoing opportunities for: 

• Giving back to your profession and industry; 
• Meeting new people and building your network; 
• Earning professional development credits; 
• Learning and developing skills; 
• Contributing your ideas; and 
• Receiving recognition of your contributions. 

In return we ask that you approach your role with enthusiasm, a team mentality, and a 
genuine interest in giving back. We also ask that you: 

• Respect confidentiality; 
• Arrive on time for meetings and events; 
• Be prepared for meetings and events; 
• Encourage a respectful working environment; 
• Provide constructive feedback; and 
• Be accountable. 

We understand our volunteers lead busy lives and we are grateful for the time they 
dedicate to volunteering with us. As such, we ask that you recognize when you are 



unable to meet the commitments of the volunteer position and work with the group 
leader to identify a solution. 

Engineers and Geoscientists BC is committed to ensuring that its operations and 
business are conducted in an ethical and legal manner. We ask that you support this by 
familiarizing yourself with, and to adhering to, all policies and procedures during your 
time as a volunteer with the organization. 

CONFIDENTIALITY 

Some of the information accessed by volunteers during their activities with Engineers 
and Geoscientists BC is confidential. A volunteer must maintain the confidentiality of all 
confidential information to which they are privy, unless otherwise permitted or required 
by the organization. 

If you are unsure whether the information shared is of a confidential nature, please 
check with your volunteer group’s staff support person. 

Anyone, either during the course of, or subsequent to, becoming a volunteer of the 
organization, must not: 

• Divulge any confidential information communicated to, produced, or acquired as 
a result of their participation in activities with Engineers and Geoscientists BC; 

• Divulge any confidential information acquired in the performance of Engineers 
and Geoscientists BC related duties and responsibilities to any person or third 
party not authorized by the organization or by law to have such information; 

• Benefit directly or indirectly in consideration for revealing any confidential 
information; and 

• Use confidential information in any personal undertaking in which they may be, or 
may become, involved. 

These terms of confidentiality are of a general nature and apply to all volunteers. Some 
volunteers working with specific groups may be required to uphold additional 
confidentiality requirements. Should an additional confidentiality agreement be required, 
your volunteer group’s Engineers and Geoscientists BC staff support person will discuss 
this with you. 

OWNERSHIP OF COPYRIGHT 

Volunteers sometimes assist the organization by authoring documents, such as reports 
or guidelines, or by making contributions to the authorship of such documents. 
Whenever a written work product or any other type of intellectual property is created for 
Engineers and Geoscientists BC during the course of volunteering, the copyright will 
belong to Engineers and Geoscientists BC.  

CONFLICT OF INTEREST 



Volunteers should perform their duties for Engineers and Geoscientists BC in such a 
manner that confidence and trust in the integrity, objectivity, and the impartiality of the 
process are observed. 

A conflict of interest arises, or may appear to arise, when a volunteer's private or public 
interest takes precedence over or competes with the voluntary duties or responsibilities 
to the organization. Conflicts of interests may be real, perceived, or potential, and may 
evolve at any time before, during, or after appointment to voluntary participation with 
Engineers and Geoscientists BC. 

The recognition of a real, perceived or potential conflict of interest is a matter of 
judgment and the primary responsibility for recognizing a conflict of interest rests with 
each volunteer in the course of their participation in activities with the organization. If 
you feel you may be in a real, perceived, or potential conflict of interest, discuss this 
with your volunteer group's Engineers and Geoscientists BC staff support person. If a 
conflict arises at any point, the volunteer will be expected to declare and excuse him or 
herself from the conflicting portion of volunteering activities. 

GIFTING, HOSPITALITY AND OTHER BENEFITS 

As an Engineers and Geoscientists BC volunteer you choose to volunteer your time and 
service to the organization and understand that in doing so you are not considered to be 
employed by the organization at any time. You understand that you will not be 
compensated in any way for the service you provide as a volunteer. As a volunteer, you 
are free to stop volunteering your time and service to Engineers and Geoscientists BC 
at any time. 

From time to time, a volunteer might receive gifts from the organization in recognition for 
their contributions. These gifts are ethically acceptable for volunteers to receive 
because they are given as tokens of appreciation, are non-compensatory in nature, and 
do not hold significant value. 

However, there may be other times when a volunteer is presented with gifts from other 
sources, and these may be inappropriate. Gifts, hospitality, or other benefits should not 
be given by, or received by, any volunteer in the course of his or her participation in 
activities with Engineers and Geoscientists BC, if that gift, hospitality, or other benefit 
could—or be perceived to—influence the volunteer’s judgment or performance of their 
duties and responsibilities with the organization, or be viewed as compensation. Giving 
or receiving an inappropriate gift can easily create a conflict of interest or the 
appearance of one—for instance, a volunteer might be swayed to act more favorably 
than they otherwise would towards a person who has given them a gift. If there is any 
doubt as to the perceived effect of the gift, hospitality, or other benefit, please bring it to 
the attention of your volunteer group’s Engineers and Geoscientists BC staff support 
person. 

ALCOHOL AND DRUGS 



As a volunteer of Engineers and Geoscientists BC, you may be invited to attend social 
events or other functions where alcohol may be served. If you (including guests) choose 
to enjoy an alcoholic beverage, it is expected that you will drink responsibly and will not 
put yourself or others at risk of injury, or drink and drive. 

We expect that you will represent the organization in a professional manner. When at a 
function hosted by the organization, please ensure the following: 

• If you consume alcohol, do so responsibly; 
• You will not operate or have care and control of a motor vehicle while under the 

influence of alcohol; 
• You ensure your safety and the safety of others by having a designated driver or 

alternate method of transportation home; and 
• You will be free from the effect of any illegal drugs. 

EXPENSE REIMBURSEMENT 

Engineers and Geoscientists BC will reimburse preauthorized travel expenses. Please 
contact your Engineers and Geoscientists BC staff support person to confirm what 
expenses you are eligible for and to receive a reimbursement form. 

Receipts must be submitted together with the expense reimbursement form before the 
end of the fiscal year in which the expenses occurred. Engineers and Geoscientists 
BC's fiscal year runs from July 1–June 30. 

POLITICAL ACTIVITIES 

NON-PARTISAN STANCE 

In circumstances where Engineers and Geoscientists BC or any volunteers participate 
in the public policy arena on behalf of the organization, this participation shall be of a 
non-partisan nature. These occurrences can include: direct relations with the 
government, engagement in lobbying activities or attendance at political campaigns, 
conferences or events. Engineers and Geoscientists BC volunteers will be expected to 
participate with all political parties, with no preference or undue advantage being 
extended to any one political party, political figure, or political ideology over another. 

ACTIVITIES IN PERSONAL CAPACITY 

Registrants and volunteers must receive authority from the organization before 
identifying they are representing the interests of Engineers and Geoscientists BC. 
Under any circumstances where a volunteer is acting in a personal capacity, they must 
exercise scrupulous judgment to avoid the appearance of representing the interests of 
the organization. 



BULLYING, HARASSMENT, AND VIOLENCE 

Engineers and Geoscientists BC is committed to providing a positive environment in 
which all individuals are treated, and treat each other, with respect and dignity. We 
expect all employees and volunteers to support and contribute to a positive and 
respectful environment. As a volunteer, supporting a respectful environment includes 
ensuring respectful behaviour during volunteer activities related to your role, as well as 
while travelling, at conferences, training sessions, and seminars you attend. It also 
includes volunteer-related phone calls, emails, text messages, and other 
communications, during volunteer-related social events sponsored or supported by 
Engineers and Geoscientists BC and elsewhere if you are there as a result of your 
responsibilities to the organization. 

Bullying or harassing behaviour includes any conduct or comment (whether verbal or 
written) by a person towards another that is inappropriate, vexatious, or offensive and 
that was known or reasonably ought to have been known by the alleged bully or 
harasser to be humiliating, insulting, threatening, or intimidating. This behaviour 
includes inappropriate or offensive conduct, or comments that are based on a protected 
ground of discrimination as defined in the Human Rights Code and will not be tolerated 
by Engineers and Geoscientists BC. 

The offender could be another volunteer or someone other than a volunteer, but with 
whom the volunteer is required to be in contact as part of their volunteer work for 
Engineers and Geoscientists BC. 

Although bullying and harassment is generally considered in terms of a pattern of 
ongoing behaviour, it may include behaviour that occurs on a one-time basis. 

Examples of behaviour that may constitute bullying or harassment include but are not 
limited to: 

• Jokes or gestures that are abusive or degrading; 
• Personal ridicule and malicious gossip; 
• Abuse of authority to intimidate or coerce, improperly control, or influence 

someone; 
• Racial epithets or slurs; 
• Taunting or ostracism; 
• Displaying derogatory, humiliating, or offensive objects, cartoons, drawings, or 

photos; and 
• Sexual harassment, which is defined as one or more incidents involving 

unwelcome conduct of a sexual nature. 

Accusations of bullying and harassment are serious and are reserved for serious 
behaviours. Not all interpersonal conflict, differences of opinion, or disputes that are 
rude or thoughtless will constitute bullying or harassing behaviour unless the behaviour 
was also inappropriate. 



Should a volunteer ever encounter a violent situation, they should never attempt to 
intervene directly in a physically dangerous or violent situation; however, such situations 
should be reported immediately to Engineers and Geoscientists BC and the proper 
authorities. Volunteers must advise of any and all incidents of bullying, harassment, 
and/or violence at the organization or at Engineers and Geoscientists BC-sponsored 
meetings or events of which they have knowledge, are witness to, or in which they are 
involved. Incidents should be reported to Engineers and Geoscientists BC’s Human 
Resources & Facilities Director. 

BREACHES OF CONFIDENTIALITY, CONFLICTS OF 
INTEREST OR INCIDENTS OF BULLYING, 
HARASSMENT OR VIOLENCE 

The organization is committed to ensuring that its operations and business are 
conducted in a fair, ethical, and legal manner and that volunteers support and contribute 
to a positive and respectful work environment. In the event that Engineers and 
Geoscientists BC becomes aware of an alleged breach of confidentiality, conflict of 
interest or an incident of bullying, harassment or violence, the Registrar will conduct an 
independent investigation in a suitable manner as is required in the circumstance, 
respecting principles of procedural fairness. For Engineers and Geoscientists BC 
registrants, this process may initiate a formal investigation under the Professional 
Governance Act. 

Complaints may be referred directly to the Registrar at registrar@egbc.ca or your 
volunteer group's Engineers and Geoscientists BC staff support person. 

CRIMINAL RECORD CHECK 

For specific circumstances, volunteers may be required to undergo a criminal record 
check. Your volunteer group’s Engineers and Geoscientists BC staff support person will 
advise if this applies to you. 

SOCIAL MEDIA 

Engineers and Geoscientists BC uses social media to enhance registrant engagement 
and communication with registrants, stakeholders, and the public. We encourage 
volunteers to actively engage in online discussions and dialogue through social media 
channels. The organization has corporate accounts on the following social media 
platforms: 

• Twitter: Follow us on Twitter 
• LinkedIn: Join the Engineers and Geoscientists BC Discussion Group 
• YouTube: View and share Engineers and Geoscientists BC videos promoting 

engineering and geoscience 

mailto:registrar@egbc.ca
https://twitter.com/EngGeoBC
https://www.linkedin.com/groups/2605763
https://www.youtube.com/user/apegbc1
https://www.youtube.com/user/apegbc1


In posting material relating to Engineers and Geoscientists BC on personal social media 
accounts (such as Twitter, LinkedIn, Facebook, Instagram or YouTube) either directly 
through a mention of Engineers and Geoscientists BC, using relevant hashtags, or 
indirectly, we ask that you adhere to the following principles: 

• Respect Engineers and Geoscientists BC, its registrants and staff: Social media 
sites are public spaces, and we expect you to be respectful of the association, 
staff, volunteers, and registrants; and 

• Use common sense: Think before you post. Social media accounts are 
accessible to the public and what you post could have significant consequences. 
If you would not be comfortable with your supervisor, co-workers, or Engineers 
and Geoscientists BC staff reading your words, do not write them. 

In posting material relating to the organization on personal social media accounts either 
directly through a mention of Engineers and Geoscientists BC, using relevant hashtags, 
or indirectly, you agree not to: 

• Post material that is profane, obscene, offensive, libelous, defamatory, 
threatening, harassing, abusive, inappropriate, inflammatory, or otherwise 
objectionable towards any individual or entity; 

• Post material that infringes on the rights of Engineers and Geoscientists BC or 
any individual or entity, including privacy, intellectual property or publication 
rights; and 

• Disclose any information that is confidential or proprietary to the organization or 
any third party that has disclosed information to Engineers and Geoscientists BC. 

To maintain consistency in our brand and communications, our corporate social media 
accounts are managed by the organization’s Communications Department. Our online 
dialogue thrives when volunteers participate in the conversation. Although you may 
have your own personal social media accounts, volunteers must not create an 
Engineers and Geoscientists BC branded account. 

Engineers and Geoscientists BC reserves the right to ask volunteers to remove or edit 
posts on social media sites at any time should they violate the principles noted in this 
policy. 

If you have questions or would like more information on appropriate use of social media, 
email Engineers and Geoscientists BC’s Manager, Communications, Tara Bushman, 
at tbushman@egbc.ca  

INTERACTION WITH THE MEDIA 

The objectives of Engineers and Geoscientists BC's media relations efforts are to create 
positive public awareness about the professions of engineering and geoscience, and to 
increase awareness of the organization and its duty of ensuring public safety through 
the work of the organization and its registrants. 

mailto:tbushman@egbc.ca


In general, when responding to inquiries from the media, only designated spokespeople 
are permitted to speak on behalf of Engineers and Geoscientists BC. If you are 
contacted by a journalist to offer comments on behalf of the organization, please refer 
them directly to the Director, Communications & Stakeholder Engagement, Megan 
Archibald, at marchibald@egbc.ca. 

In certain circumstances, the CEO or Board Chair will appoint subject-matter experts for 
technical issues, and volunteers who participate on committees may be called on to 
speak to media by Engineers and Geoscientists BC media relations staff. If contact is 
initiated directly by journalists however, volunteers should first contact Engineers and 
Geoscientists BC. 

Volunteers involved in organizing local events on behalf of Engineers and Geoscientists 
BC branches may sometimes be approached by journalists regarding these activities. 
Before speaking to journalists, volunteers are asked to seek advice from Engineers and 
Geoscientists BC media relations staff who can help with effectively engaging media, or 
if this is not feasible, to inform staff after the interaction has taken place. 

PHOTOS AND VIDEOS 

At times, the organization may be photographing or videotaping events, sessions, 
workshops, or even meetings where you might be volunteering and your likeness may 
be used to promote Engineers and Geoscientists BC. If you do not wish to participate, 
please advise your volunteer group's Engineers and Geoscientists BC staff support 
person. 

POLICY REVISIONS 

Engineers and Geoscientists BC reserves the right to amend these policies and 
guidelines from time-to-time in our judgment to address issues that may arise and 
changes in our operations or the law. 

ADDITIONAL INFORMATION 

If you have any questions regarding your role as a volunteer or Engineers and 
Geoscientists BC, please feel free to connect with your volunteer group's Engineers and 
Geoscientists BC staff support person. 
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